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AGREEMENT

This agreement, hereinafter referred to as "Agreement”, by and
between the Salinas Union High School District, hereinafter
referred to as "District," and the Salinas Valley Federation of

Teachers, A.F.T. (American Federation of Teachers) Local #1020
(one thousand twenty), an A.F.L.-C.I.0. (American Federation of
Labor - Congress of Industrial Organizations) affiliate,

hereinafter referred to as "Federation."

The term "Agreement", as used herein, means the written agreement
provided under Section 3540.1 (h) of the Government Code. The term
"Board", as used herein, means the Board of Trustees of the Salinas
Union High School District.

ARTICLE I - RECOGNITION

The District hereby recognizes the Federation as the exclusive
representative for all certificated employees holding those
positions listed in Appendix A., attached hereto, and incorporated
by reference as part of this Agreement, excluding those lawfully
designated as management, supervisory, confidential, substitutex,
adult education teacher** and professional experts or consultants.
All newly created positions shall be assigned to the negotiating
unit, except that disputed cases shall be submitted to the Public
Employees Relations Board, hereinafter referred to as "P.E.R.B.,"
for resolution and shall not be processed as grievances.

ARTICLE II - DURATION

A. The term of the collective bargaining agreement shall be
three (3) years covering the school years 2015-2016, 2016-2017
and 2017-2018. For each school year, the parties shall reopen
for negotiations on salary, health benefits and two (2)
Articles each.

B. This Agreement shall remain in full force and effect up to
and including the thirtieth day of June in the year two
thousand and eighteen (June 30, 2018), and thereafter shall
continue in effect year-by-year unless one (1) of the parties
notifies the other in writing no later than October 1, of its
request to modify, amend, or terminate the Agreement. The
terms of this Agreement shall be effective upon the signing of
this Agreement.
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A.

ARTICLE III - GRIEVANCE PROCEDURE

Definitions:

A "grievance" is an alleged violation,
misinterpretation, or misapplication of the express
terms of this Agreement, which directly and adversely
affects the grievant. Actions to challenge or change
the terms of this Agreement shall not be considered a
grievance.

A "grievant" 1is an employee covered by this Agreement
who claims that s/he has been directly and adversely
affected by an alleged violation, misinterpretation, or
misapplication of the express terms of this Agreement.

A "day" used in this grievance procedure shall mean a
day in which the District Administration Office is open
for business.

Procedure:

Level I - Informal: An aggrieved employee shall
first submit his/her alleged grievance within fifteen
(15) days after s/he knew or should have known with the
exercise of due diligence of the alleged violation, to
his/her immediate manager orally for an adjustment of
the grievance with the immediate manager informally.
The 1immediate manager shall render his/her decision
within ten (10) working days of 1its submission. No
written record shall be kept of the grievance and/or the
adjustment of the grievance, and the adjustment of the
grievance at this 1level shall not be considered to
establish any precedent in the adjustment of similar
grievances.

Level II: In the event that an employee cannot
resolve the grievance at the informal step, the employee
may appeal the grievance within ten (10) days of the
decision at the informal level. S/he shall state and
acknowledge in writing the nature of the grievance, the
provision(s) of the Agreement alleged to have Dbeen
violated and the remedy sought, and file it with the
Principal or division head. The Principal or division
head shall have ten (10) days in which to respond to the
appeal. The employee, upon request, shall be entitled
to a conference with the Principal or division head at
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a time and place mutually agreeable to both parties.
Such conferences shall be scheduled insofar as possible
not to interrupt the instructional program. The
Principal or division head shall make an investigation
and render a written decision, a copy of which shall be
provided to the employee.

Level III: If the employee cannot resolve the
grievance at Level 1II, the employee may appeal the
grievance within ten (10) days of the receipt of the
written decision of the Principal or division head at
Level II. The employee shall state and acknowledge in
writing the nature of the grievance, the reason(s) for
the appeal and the remedy sought, and file it, together
with a copy of the written decision of the Principal or
division head, with the Superintendent or his/her
designee. The Superintendent or his/her designee shall
within ten (10) days of the receipt of the foregoing
material render a written decision concerning the
grievance, a copy of which shall be given to the
employee. The employee, upon request, shall be entitled
to a conference with the Superintendent or his/her
designee at a time and place mutually agreeable to both
parties. Such conferences shall be scheduled insofar as
possible not to interrupt the instructional program.

Level IV:

a. If the grievant is not satisfied with the decision
rendered pursuant to Level III, s/he may submit to
the Federation a request in writing, within ten
(10) working days of the Level III decision, for
advisory arbitration of the dispute.

b. The Federation, within ten (10) working days of the
grievant’s request, shall inform the District of
its decision to proceed to advisory arbitration.

c. The Federation and the District may mutually agree
in writing to expedited arbitration with the

following conditions:

1. The hearing shall not exceed one (1) day 1in
length.
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2. All documents to be considered by the arbitrator
shall be filed at the hearing. No post hearing
briefs shall be permitted.

3. The recommended decision of the arbitrator shall
be rendered promptly, and unless otherwise
agreed by the parties, not later than three (3)
days from the date of the closing of the hearing.

An impartial arbitrator shall be selected jointly
by the Federation and the District within ten (10)
days of receipt of the written request. In the
event that the parties cannot agree, the State
Conciliation Service shall be requested to supply
a panel of five (5) names. The parties shall
alternately strike names until only one (1) name
remains.

The fees and expenses of the arbitrator and a court
reporter, if required by the arbitrator, shall be
shared equally between the District and the
Federation. Any additional expenses shall be borne
by the party incurring such expense.

The arbitrator shall have no authority to add to,
delete, or alter any provisions of this Agreement,
but shall limit his/her decision to the application
and interpretation of its provisions.

The arbitrator shall rule upon the arbitrability of
issues before hearing the merits of the issues.

After hearing the evidence, the arbitrator shall
submit his/her findings and recommended decision in
writing to the Board and the Federation with a copy
to the grievant.

The Board, 1in closed session, shall review the
written record and render a final decision no later
than the next meeting of the Board or within fifteen
(15) days after receiving the record. Nothing
shall preclude the Federation or grievant from
seeking Jjudicial relief regarding the Board's
decision.
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Miscellaneous:

1. Response: If the District fails to respond to a grievance
within the time limits specified for that 1level, the
grievant shall have the right to appeal to the next
level.

2. Records: All records of the ©proceedings shall be
retained by the District in a separate grievance file.

3. Reprisals: No reprisals shall be taken by or against
any participant in a grievance procedure by reason of
such participation.

4. Time Lines: Time lines may be extended upon mutual
agreement. In order to expedite processing grievances,
the time lines should be considered maximum time lines.
The District and the Federation shall make good faith
efforts to process grievances sooner than the times
permitted. No grievance may be filed on the basis that
the District could have responded sooner than the time
lines provide.

5. Representation: FEach party shall have the right to
be represented by a conferee at all levels of the
grievance procedure.

6. Pay: The employee, his/her representative, and relevant
witnesses who are employees required to absent
themselves from duty to attend grievance conferences
shall not suffer any loss of pay.

7. Time Limitations: Failure to appeal a decision within
the specified time limits shall be deemed an acceptance
of the decision.

8. Initiate Grievance at Level III: If a grievance
arises from action or inaction on the part of a member
of the administration at a level above the Principal or
other immediate manager, the grievant may submit such
grievance in writing to the Superintendent or his/her
designee and the processing of such grievance shall
commence at Level III.

9. Multiple Grievances: If the same grievance 1is
filed by more than two (2) grievants at the same time,
no more than two (2) grievants represented by the
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10.

11.

12.

13.

Federation shall be granted release time to attend
grievance conferences. The names of the grievants
filing the action shall appear on all grievance forms.

Administrative Direction: The grievant shall comply
with the administrative directions that are the subject
of the grievance until the grievance procedure has been
exhausted.

Grievance Without Intervention: An employee may at
any time present a grievance to his/her employer, and
have such grievance adjusted without the intervention of
the Federation as long as the adjustment is reached prior
to arbitration and the adjustment is not inconsistent
with the terms of this Agreement, provided that the
District shall not agree to a resolution until the
Federation has received a copy of the grievance and the
proposed resolution and has been given the opportunity
to file a response.

Federation as a Grievant: The Federation may act as
a grievant for probationary teachers on all Articles but
Article IX - Evaluation Procedures.

FORM: Grievances will be submitted on the adopted
form in Appendix L. For Level I grievances, the top
portion of the form and the bottom signature box shall
be the only parts used for the purpose of establishing
the grievance timeline.

9/231



ARTICLE IV - LEAVES

General Provisions:

1. Except where otherwise stated, leaves are available or
open to all employees.

2. Employees classified as temporary shall not be entitled
to leaves without pay.

3. FEach employee on non-paid leave may elect to pay for the
continuance of health and welfare benefits offered by
the District subject to carrier approval. Employees who
continue on non-paid leave for a second year and who
elect to pay for the continuance of health and welfare
benefits are only guaranteed coverage up to the stop
loss limit of the carrier.

4., Cause of absence forms when required should be filed
with the appropriate manager prior to leaving the work
site upon the first day of return to duties, but shall
be filed no later than the end of the second workday
after return to duties. In any event, the cause of
absence form shall not be filed later than the last
working day of the month in which the absence occurs.

5. Under the terms of the stop-loss coverage through the
Monterey Bay Public Employees Trust, hereinafter
referred to as "M.B.P.E.T.", eligible employees who
request and are granted a second year of leave, will not
have stop loss coverage. Benefits will be limited to
the maximum coverage through M.B.P.E.T.

Sick Leave:

Each employee employed for the regular school year term is
entitled to ten (10) days of sick leave each year, cumulative
as long as s/he remains an employee of the District. Other
employees employed to serve on an eleven (11) month (191 to
212 workdays) basis or twelve (12) month (213 or over
workdays) basis are entitled to eleven (11) or twelve (12)
days of sick leave respectively each year, cumulative as long
as they remain employees of the District.

A full year's entitlement of sick leave (10, 11, or 12 days)

shall be credited to the employee at the start of each school
year. The normal manner of proof of illness or injury shall
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be the employee's signature on a completed cause of absence
form.

However, the District may require:

1. Based upon reasonable grounds, a physician's
verification of illness or injury stating that the
employee was not able to perform or cannot perform
his/her normal duties for a specified period, or

2. A written statement by the employee to the effect that
s/he 1s a member of a religious sect, denomination, or
organization, and that s/he was ill or injured and that
s/he was treated by the practice of his/her religion.

Catastrophic Leave (Sick Leave Bank) :

In accordance with Section 44043.5 of the Education Code, the
District hereby establishes a Catastrophic Leave program for
all tenured certificated (bargaining unit as well as
administrators plus the Chief Business Officer) and full time
ROP teachers who have served the school district for two (2)
complete consecutive school years and who are working in
grades 7-12 who suffer from a catastrophic illness or injury.

“Catastrophic illness” or “injury” means an illness or injury
that is expected to incapacitate the employee or a member of
his/her immediate family, defined to include spouse or
domestic partner, child or parent of the employee, for an
extended period of time, requires the employee to take time
off from work for an extended period of time, and taking
extended time off work creates a financial hardship for the
employee because s/he has exhausted all of his or her sick
leave and other paid time off. In the case of a member of
the immediate family, the employee shall be the primary
caregiver.

1. Eligibility

“Eligible leave credits” shall mean earned and accumulated
sick leave and vacation.

Eligible leave credits may be donated for a catastrophic
illness or injury if all the following requirements are met:

a. The employee or member of the employee’s immediate
family as defined above is suffering from a
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catastrophic illness or injury requests in writing
that the eligible 1leave credits be donated and
provides verification of the catastrophic injury or
illness as required by the District. If the
applicant is unable to make a written application
a family member may submit the documents to the
Assistant Superintendent of Human Resources or his
or her designee. When the employee is the primary
caregiver for a member of his/her immediate family,
the District may require verification that the
employee is the family member’s primary caregiver.

The employee has exhausted all accrued paid leave
credits except leave entitlement under Education
Code section 44977 and has donated at least one (1)
day into the bank at the most recent opportunity.

Leave credits will be granted to applicants in
increments of up to twenty (20) days.

An employee who receives paid leave pursuant to
this Section shall use any leave credits that he or
she continues to accrue on a monthly basis prior to
receiving paid leave pursuant to this Section.

Catastrophic leave credits shall not be used for
illness or disability that qualifies the
participant for Worker’s Compensation Benefits.

Credits shall not be considered available leave for
purposes of qualifying for State Teachers
Retirement System, hereinafter referred to as
“"S.T.R.S.” Disability.

Sick Leave Bank

A sick leave bank will be established and maintained to
provide additional sick leave to eligible unit members
who have a catastrophic illness or injury under the
following conditions:

a.

Participation in this program 1is voluntary and
limited to only those unit members who have donated
at least one (1) day into the bank at the most
recent opportunity and who have provided the
District at least two (2) years of service as a
certificated employee. Employees with less than
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two (2) years service to the District who are in
need of sick leave days may make a written request
to participate to the Assistant Superintendent for
Human Resources.

Donations may be made during an open enrollment
period at the beginning of the school year. Unit
members shall be given a choice on whether future
requests for donations shall be automatically taken
by the District.

Donations will be made in writing on the form
provided by the Human Resources Office.

The Federation will assist in enrolling unit
members who wish to contribute to the Sick Leave
Bank.

No employee may donate sick leave credits unless
he/she has a minimum of twenty (20) days
accumulated. For the 2008-09 school year only,
an employee may donate a day even though he/she
does not have the minimum of twenty (20) days of
accumulated sick leave.

All donations of sick leave credit are
irrevocable. Unused donations shall be retained
in a bank and used for the next request.

The career maximum amount of donated leave credit
that may be used under this Section shall be one
hundred eighty-four (184) days.

The District Human Resources Office shall
maintain on file the Catastrophic Leave Bank of
Credits. Credits donated and distributed shall
be made on Human Resources Office forms and shall
be authorized by the Assistant Superintendent of
Human Resources before transfers are made into
and out of the catastrophic leave bank for
employees.

Up to a maximum of 125 days per year in the sick
leave bank may be donated to the sick leave bank
for full time unit members in the Adult Education
Program.
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Prior to the denial of any request to access the
catastrophic leave bank, the Assistant
Superintendent for Human resources shall consult
with the Federation President. If there is no
agreement reached between the Assistant
Superintendent and the Federation President, a
committee to review the requests shall be
convened to determine the outcome of the request.
The committee shall be composed of the Assistant
Superintendent of Human Resources, the site
supervisor, the Federation President and a site
Federation Building Representative.

Days in the Sick Leave Bank shall accumulate from
year to year. When the number of banked sick
leave days in the Bank falls to at or below
seventy-five (75) days, the District and the
Federation shall work together to distribute a
request for donations to all unit members working
in grades 7-12. Unit members who choose not to
donate shall become ineligible to receive sick
leave donations from the Bank even though they
have previously contributed. No donation of sick
leave shall be returned. However, a unit member
who has previously contributed to the bank but
who does not have the minimum amount of days
required for donation will be allowed to continue
as a member for the remainder of the school year.
In order to continue eligibility in the following
school year, the unit member shall contribute at
least one day at the first opportunity to do so
in the next school year.

1. Members who joined during the open enrollment
period in a given school year will not be
required to donate a second day during the
same school vyear, with the exception under
subsection C.2.k.2 below.

2. If the sick leave bank falls below 75 days
more than once in the same school year, same
year enrollees, as identified in subsection
C.2.k.1 above will be required to donate under
the guidelines in subsection C.2.k.
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This provision shall expire on June 30,
written agreement between the parties to continue it.
no agreement to continue this provision after June 30,

1. No grievance may be filed against the District if
a unit members’ request for a withdrawal is
denied. ©No action may be taken against the
Federation if a unit member’s request for a
withdrawal is denied.

m. The District shall provide the SVFT President
with an annual accounting of the number of days
currently in the Sick Leave Bank and the number
of days used in the previous year.

unless there is
If there is
2010, the

2010,

Catastrophic Leave provisions of the 2007-08 Agreement shall be
reinstated.

ORDER OF CERTIFICATED LEAVE RIGHTS

Max. 184 Days Max. 5 School 24 Month —
Catastrophic Months - Runs ~ DProb
Leave continuously —
— . 39 Month -
and includes T Perm
10 Days holidays
Current | Accumulated | Sick Leave Bank Differential
Sick Sick Leave Pay- Reemployment
Leave Deduct Cost of List
Sub
D. Illness or Accident Leave - Five (5) School Months or Less:
1. When an employee is absent from his/her duties on account

of illness or accident for a period of five (5) school
months or less, whether or not the absence arises out of
or in the course of employment of the employee, the
amount deducted from the salary due him/her for any month
in which the absence occurs shall not exceed the sum
which is actually paid a substitute employee employed to
fill his/her position during his/her absence or, if no
substitute employee was employed, the amount which would
have been paid to the substitute had s/he been employed.

This amount deducted would be the day-to-day substitute

rate (1-10 days and 11-45 days) for absences up to forty-
five (45) days; for absences of more than forty-five
(45) days, the per diem rate at Step Four (4), Column
Three (III), of the salary schedule applied to the entire

period of absence. Deductions shall be prorated if a
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part-time substitute is employed. The District shall
make every reasonable effort to secure the services of
a substitute employee.

However, during this period, the District will continue
paying the ongoing costs of all health and welfare
benefits then in force on behalf of the employee.

Five (5) school months is defined as one hundred (100)
employee workdays between the beginning and end of the
work year, excluding recess days.

For the first ten (10) working days of absence in a given
school year, current sick leave is used; no deduction is
made from salary. These ten (10) days are not part of
the one hundred (100) days nor are recess days part of
the ten (10) days.

After the ten (10) days of current sick leave have been
used, the one hundred (100) day period commences. There
is no deduction wherein accumulated sick leave is
available to be used.

For any remaining balance of the one hundred (100) days
of sick leave in a given school year, after current and
accumulated leave have Dbeen wused, the employee is
entitled to his/her regular salary, less the cost of the
substitute’s pay.

After the one hundred (100) day period has Dbeen
completed, unless the employee still has accumulated
sick leave to which s/he is entitled, the employee shall
not earn salary of any kind until s/he returns to duty.
Notification shall be made to the Board when the one
hundred (100) day point has been reached. 1In the event
that District-paid health and welfare benefits are to be
terminated for the employee, s/he shall be so notified,
at least five (5) working days prior to termination.

Bereavement Leave:

. Employees are entitled to five (5) days absence without
loss of pay for the critical illness or the death of any
member of the immediate family. Members of the immediate
family are the mother, father, grandmother, grandfather,
or a grandchild of the employee, or of the spouse of the
employee, and the spouse, son, son-in-law, daughter,
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daughter-in-law, brother, brother-in-law, sister, sister-
in-law of the employee, or any person 1living in the
immediate household of the employee.

2. If bereavement leave is granted for the critical illness
of a member of the immediate family, subsequent bereavement
leave for critical illness or death of the same person
shall not be granted in the same fiscal year if the employee
uses the maximum days allowed during the time of critical
illness.

3. Additional leave may be used under Personal Necessity leave
for death of a member of the immediate family.

4. See Personal Necessity leave for the death of a close
personal friend or the death of a person other than a
member of the immediate family 1living in the immediate
household of the employee.

5. Bereavement leave shall not be deducted from sick leave.

Personal Necessity Leave:

1. Each employee may elect, in case of personal necessity,
to use available personal illness or injury "sick leave"
for personal necessity, including:

a. Death of a member of his/her immediate family as
defined under Bereavement leave (in addition to
Bereavement leave).

b. Death of a close personal friend or the death of a
person other than a member of the immediate family
living in the immediate household of the employee
(limited to one (1) day).

C. Accident, involving the employee's person or
property, or the person or property of a member of
his/her immediate family, brother-in-law, or
sister-in-law. As used in this Article, personal
necessity shall mean that the employee's presence
is urgently required elsewhere and not for the
convenience of the employee or his relatives
wherein the matter could be taken care of on
weekends or in after workday hours.

d. Appearance in court as a litigant.
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e. Illness of a member of the immediate family,
brother-in-law, or sister-in-law who is sick and
where in an emergency other arrangements cannot be
made.

f. Unforeseen natural disaster that prevents an
employee from getting to work.

No more than seven (7) days of "sick leave" may be used
for personal necessity in any school year. Two (2) of
the seven (7) days of personal necessity may be taken
for any reason other than concerted 1labor activity
against the District.

G. Pregnancy Disability Leave:

1.

Employees who request leave because of disability due to
pregnancy, miscarriage, childbirth, and recovery
therefrom shall be granted such leave, the length of
which, 1including the date on which the leave shall
commence and the date on which the employee shall resume
her duties, shall be determined by the employee and the
employee's physician and submitted to the District in
writing.

All employees shall have the right to utilize sick leave
benefits for absences necessitated by disability due to
pregnancy, miscarriage, childbirth, and recovery
therefrom.

Each employee who submits a claim for sick leave
compensation under the provisions of this regulation
shall obtain appropriate certification from  her
physician as to the required absence necessitated by
disability due to pregnancy, miscarriage, childbirth,
and recovery therefrom.

No sick leave compensation shall be granted without such
certification from the employee's physician.

Nothing in these regulations shall prohibit the Board
from granting additional days of non-paid leave prior or
subsequent to the leave necessitated by the disability
due to pregnancy, miscarriage, childbirth, and recovery
therefrom. (See Childrearing Leave.)
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Paternity/Maternity Leave: An employee is allowed time off
with no loss in pay up to a total of one (1) day's absence
when his/her child is born or arrives. Such time off may be
taken during birth or at the time the child is brought home.

Childrearing Leave:

1. An employee may be granted a leave without pay not to
exceed one (1) year for the purpose of rearing natural
or adopted pre-school age children.

2. A request for such leave shall be filed with the Human
Resources Office in accordance with the provisions of
Section P. of this Article.

3. An extension of such leave without pay, not to exceed
one (1) vyear, may be granted upon written request in
accordance with the provisions of Section P. of this
Article.

Military Leave: Military leave shall be granted in
accordance with federal and state laws subject to the
following conditions: The employee shall notify the District
and present to the District a copy of the orders received by
the employee which stipulate the date of reporting and the
date of cessation of such military leave.

Court Duty: Leaves of absence to appear as a witness in
court other than as a litigant shall be granted with no loss
in pay provided the employee gives to the District the fee
received, exclusive of mileage allowance and reimbursable
expenses.

Jury Duty: Employees shall be released for Jjury duty
without loss in pay subject to the following conditions:

1. The employee, upon notification of assignment to Jjury
duty shall, as soon as possible, but no later than two
(2) workdays prior to the commencement of jury duty,
notify his/her immediate manager of the dates, location,
and estimated time that s/he will serve on jury duty.

2. Upon completion of jury duty, the employee shall provide
from the Jury Commissioner's Office a statement
certifying the dates that the employee was engaged in
the performance of his/her duties as a prospective juror
and/or as a member of a jury. Such statement shall
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include the date upon which the services of the employee
were no longer required by the Jury Commissioner.
Employees serving, as Jjurors shall turn over jury fees
received, exclusive of mileage and reimbursable
expenses, to the District. Such time shall not be
deducted from sick leave.

Industrial Accident and Illness Leaves:

Employees shall be entitled to Industrial Accident or Illness
leaves of absence under the following provisions:

1.

Allowable leaves for any industrial accident or illness
shall be for a maximum of sixty (60) days during which
the schools of the District are required to be in session
or when the employee would otherwise have Dbeen
performing for the District in any one (1) fiscal year
for the same accident.

Allowable leaves shall not accumulate from year to year.

Allowable 1leaves shall commence on the first day of
absence.

Payment for monthly salary lost while the employee is on
industrial accident or illness leave shall, when added
to a temporary disability indemnity payment granted to
the employee under Workers' Compensation laws, equal,
but not exceed, the regular monthly salary.

Industrial Accident or Illness leave shall be reduced by
one (1) day for each day of authorized absence regardless
of a compensation temporary disability payment made
under Workers' Compensation.

When an industrial accident or illness occurs at a time
when the full sixty (60) days shall overlap into the
next fiscal year, July 1, the employee shall be entitled
to only that amount remaining at the end of the fiscal
year in which the illness or injury occurs, for the same
illness or injury.

After the sixty (60) day leave of absence is exhausted
and if the employee is not medically able to return to
work, s/he shall in addition be entitled to the
provisions of Sections 44977., 44978., and 44983., of
the Education Code. If the employee continues to receive
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10.

11.

temporary disability indemnity, s/he may elect to take
as much of his/her accumulated sick leave, which when
added to his/her temporary disability indemnity shall
result in a payment to him/her of not more than his/her
full salary.

During any paid leave of absence, the employee shall
endorse to the District the temporary disability
indemnity checks received on account of his/her
industrial accident or illness.

Any employee receiving benefits for industrial accident
or illness may travel outside the State of California
for a period not to exceed thirty (30) days if approved
by the Superintendent or his/her designee. The employee
shall file his/her request to travel with the Assistant
Superintendent of Human Resources stating his/her reason
for travel, departure date, location, mailing address
and return date.

Travel outside the state in excess of thirty (30) days
may be approved by the Superintendent or his/her
designee 1if:

a. The employee files with the Human Resources Office
a verification from a physician that travel outside
the state in excess of thirty (30) days is necessary
for medical care or treatment, or

b. The employee verifies that care can be provided
more reasonably in the home of a friend or relative.
In such a case, the District may require periodic
verification by a physician that the employee 1is
still disabled and unable to work.

Employees requesting or planning leaves of absence for
industrial accident or illness are required to provide
a doctor's certification that the employee is medically
unfit to work. Payment shall not be made unless such
certification is on file with the District.

Administratively Approved Leave:

1.

The Superintendent or his/her designee may grant leaves
of absence subject to the conditions set forth in this
Section.
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a. Up to three (3) full days for any employee at full
pay when the purpose of the leave is for the benefit
of the District and the students thereof.

b. Up to three (3) full days for any employee, upon
condition that the employee pays the cost of a
substitute teacher whether or not a substitute is
employed when the purpose of the leave is for the
benefit of the employee and the District.

C. Up to thirty (30) working days of non-paid leave of
absence within a school year, when the purpose of
the leave is for the benefit of the employee. A
full daily rate deduction of pay shall be made for
each day of such leave inclusive of a daily rate
deduction for health and dental insurance premiums.

Federation Leave:

The Superintendent or his/her designee shall grant the
Federation President or his/her representative up to fifteen
(15) days per school year for the purpose of either attending
the statewide annual Federation conference or conducting
Federation business. The cost of a substitute teacher shall
be borne by the Federation. All requests for Federation leaves
shall be made no later than two (2) workdays preceding the
planned commencement of said leave.

Other Non-Paid Leaves:

The Board in its discretion may grant other non-paid leaves
of absence.

1. Non-paid leaves of absence scheduled to commence after
the end of a school year for the ensuing school year or
a portion thereof, shall be requested by submission of
a letter to the Human Resources Office no later than
April 15 of each school vyear. Requests for non-paid
leaves of absence as described herein shall not be
considered beyond April 15 or any school year unless
they are for extraordinary and unusual reasons.

2. Leaves to commence during a school year for a period in
excess of thirty (30) days shall be requested in writing
no later than thirty (30) days prior to the commencement
of said leave and shall not be considered thereafter,
unless for extraordinary and unusual reasons. The
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District upon receipt of a request for a non-paid leave
to commence during a school year for a period in excess
of thirty (30) days shall act expeditiously to obtain a
suitable replacement for the employee, but may delay
commencement of the leave until a suitable replacement
is obtained.

Conditions: Non-paid leaves of absence as described
herein, inclusive of Childrearing leave, shall be
subject to prior approval of the District and shall be
requested on District Form HSD-251 and are subject to
the following conditions:

a. Agreement by the employee to notify the District in
writing of his/her intentions to return or not
return to the employment of the District by a date
specified by the District at the time the employee
signs the District Form HSD-251 as revised in
accordance with this Agreement.

b. Agreement by the employee that failure to meet such
notification requirement shall be deemed a
voluntary resignation.

Upon request, the Federation shall receive a copy of
each approved District Form HSD-251. Failure to provide
such copy, except willful and deliberate refusal by the
District, shall not be the basis of a grievance nor the
grounds for a lawsuit by an individual employee who has
failed to meet notification requirements specified by
the District.

a. The District shall make a reasonable effort to
return an employee returning from his/her leave of
not more than a year in duration to the school s/he
was assigned to prior to the leave.

b. If the employee is not returned to his/her previous
school, s/he may transfer or be transferred in
accordance with the applicable provisions of the
transfer provision of this Agreement.

Extensions: Requests for extensions of non-paid
leaves must be filed in writing at least ten (10) days
prior to the agreed upon notification date referred to
in Sub-section 3.a.
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7. An employee who receives an extension shall agree that
the post-leave assignment may be at any school of the
District, notwithstanding the transfer/reassignment
procedures in this Agreement.

Leaves - Statutory and/or Short-Term:

Employees on statutory and/or short-term leaves listed herein
shall under normal circumstances be returned to the work site
and assignment they held at the commencement of such leaves:

Sick leave (Including five (5) school month provision)
Industrial Accident and Illness leave
Jury Duty leave

Bereavement leave

Personal Necessity leave

Pregnancy Disability leave
Paternity/Maternity leave

Military leave

Court Duty leave

Administratively Approved leave
Federation leave
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The foregoing leaves need not be requested on District Form
HSD-251, and shall not be subject to the conditions therein.

However, nothing contained in this Agreement shall preclude
the right of the District to effect a transfer or reassignment
of employees on the leaves referred to in this Section in
accordance with the transfer procedures contained in this
Agreement.

Election or Appointment to a State or Federal Office:

An employee elected or appointed to a State or Federal Office
shall be granted a non-paid leave of absence for the term of
office. If the employee on such non-paid leave of absence
notifies the District within six (6) months after the term of
office has ceased of his/her intent to return to the District,
s/he shall be entitled to return to the District. If the
duration of the leave is for more than one (1) year, such
employee may be assigned to any school in the District upon
his/her return to paid status, notwithstanding the provisions
of the transfer/reassignment procedures contained in this
Agreement.
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S.

Sabbatical Leaves:

Five-tenths of one percent (.5%) of the bargaining unit
may be granted sabbatical leaves of absence by the Board
during any one (1) school year upon recommendation of
the Superintendent, subject to the following conditions:

a. A sabbatical leave as defined herein shall be no
more than one (1) year in duration.

b. Requests for sabbatical leaves of absence will be
received by the Superintendent in writing in such
form as may be required beginning October 1 of the
school vyear preceding the vyear for which the
sabbatical leave is requested. Applications for
sabbatical leave shall be received by the Office of
the Assistant Superintendent of 1Instructional
Services from October 1 through November 1 of each
school year. The Board shall receive
recommendations from the Superintendent and take
action upon sabbatical leave applications on or
before the fifteenth of January of the ensuing
calendar year.

C. An applicant for a sabbatical leave must have
completed at least seven (7) consecutive full
school vyears 1in active service as a regularly
appointed certificated employee in the District by
the time such a leave should begin in order to be
eligible for sabbatical. Layoff within the
applicable statutory period for reemployment shall
not constitute a break in service for sabbatical
leave purposes. A year spent on layoff within the
foregoing statutory period shall count as part of
the seven (7) years required i1if the employee works
seventy-five percent (75%) of the days or hours of
the school year. Any paid leave or non-paid leave
of absence granted by the Board shall not be
considered a year of service for the purpose of
determining eligibility for sabbatical leave.

d. Employees on sabbatical leave shall be paid at
fifty (50%) percent of full salary rate. Upon
return from sabbatical leave, the employee shall be
placed on the appropriate step on the salary
schedule as though such employee had not been on
leave of absence.
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An applicant for sabbatical leave will submit a
written proposal together with an application
letter within the application period to the
Assistant Superintendent of Instructional
Services.

Employees on sabbatical 1leave shall receive the
same health and welfare benefit coverage provided
to full-time employees in accordance with Article
XII of this Agreement.

The Asst. Superintendent of Instructional Services
shall evaluate the applications and proposals for
sabbatical leaves, and make recommendations
regarding the applications and proposals to the
superintendent no later than the December 1 of any
school year. These recommendations shall be based
on guidelines formulated by the Sabbatical Leave
Committee consisting of two (2) members selected by
the Federation and two (2) members selected by the
administration.

If necessary, and if appropriate arrangements can
be made, a sabbatical leave may be taken in two (2)
separate semesters provided that the leave is
commenced and completed within a three(3) vyear
period.

A sabbatical leave of absence may be extended as a
non-paid leave of absence without pay, benefits or
salary increment for one (1) additional year,
subject to the provisions of Section P. of this
Article.

The employee must file with the Board a suitable
bond indemnifying the District for any salary paid
the employee during the period of sabbatical leave
in the event said employee fails to return and to
render the necessary years of service 1in this
District following the termination of the
sabbatical leave, or 1in the event said employee
fails to carry out the conditions contained in
his/her application and proposal.

Failure of an employee to return and render service
or to complete the scheduled program of study or
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travel shall not result in a forfeiture of the bond
when such failure is due to death or physical or
mental disability certified by a licensed
physician. If the employee during the period of
sabbatical leave requests termination of the
sabbatical leave for reasons of physical or mental
disability certified by a physician, the leave
shall be terminated and the employee shall be
entitled to utilize his/her full sick leave
benefits, including the five (5) month provision.
If all sick leave benefits, including the five (5)
month provision, are exhausted within the school
year, the employee shall be considered to be on
non-paid leave of absence for the remainder of the
school year. There shall be no forfeiture of the
indemnity bond, and the employee shall be released
from his/her obligation to complete the
requirements contained in the sabbatical leave
proposal.

Sabbatical leave shall count toward retirement, and
all retirement contributions of the employee shall
be collected.

The employee shall agree to return to employment
with the District for one (1) full year in the event
of a one-half (1/2) vyear sabbatical leave of
absence, or two (2) full years in the event of a
full vyear sabbatical leave of absence. The
employee shall agree to notify the Office of the
Superintendent for approval of any projected change
in his/her proposal for professional improvement.

The employee returning from a sabbatical leave of
absence shall submit to the Superintendent a report
containing transcripts of all college and
university studies while on leave and/or a
description of travel and all of the items of
information pertinent to an evaluation of his/her
sabbatical leave activities. A report shall be
made to the Board.

The District shall make a reasonable effort to
assign employees returning from sabbatical leaves
of absence to the school to which s/he was assigned
prior to the leave.
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P- An applicant who 1is not selected for a sabbatical
leave shall, upon request, be given a conference
with the person(s) at the level where the leave is
not recommended. If the Board does not approve the
recommendation, the conference, if requested, shall
be with the Superintendent or his/her designee.

Shared Leave:

In the event that two (2) employees wish to request an unpaid
leave of absence for either one (1) semester or for half (1/2)
days for an entire school year, such employees may be granted
such leave requests from a commonly shared teaching
assignment.

Shared leave may be set up in either of two (2) ways:

1. Two (2) employees may share a single assignment on the
basis that Employee "A" may occupy a full-time
assignment during one (1) semester while Employee "B" is
on leave, with the situation being reversed during the
second semester.

2. Two (2) employees may share a common assignment with
each employee teaching throughout the year on a half-
time (1/2) Dbasis, with Employee "A" receiving the
preparation period for one-half (1/2) the vyear and
Employee "B" receiving the preparation period for the
second half (1/2) of the year.

Shared leave may be granted upon application to the Board,

and such leave 1s subject to the provisions governing unpaid
leaves listed herein.
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ARTICLE V - TRANSFER AND REASSIGNMENT

A. Transfer:
1. A transfer is defined as the movement of a bargaining
unit member from his/her assigned work site to a vacancy
at another school in the District. Transfers may be

made by the District on an involuntary basis or may occur
as a result of the voluntary application by a bargaining
unit member for a vacant position at another school or
work site in the District.

2. A vacancy for the purpose of this Article is defined as
an unfilled position at any District work site which has
occurred as a result of attrition or the need for
additional staff, but which has been subjected to any
and all reassignments which have been deemed necessary
by the Principals and/or other responsible managers.
Such reassignment shall have been made 1in accordance
with Section D. herein.

B. Voluntary Transfers:
1. Solicitation:
a. Between January 15 and February 15 of any year,

bargaining unit members wishing to voluntarily
transfer within the District may file a written
request for voluntary transfer in the District
Human Resources Office for vacancies for the
following school year. The District shall compile
a list of the requests, which shall include the
bargaining unit member’s name, major/minor and
assignment preference. The list shall be effective
from February 15 through May 31 of the current
school year. Nothing contained herein shall limit
the District in soliciting voluntary transfers at
other times for teachers to serve as Teacher on
Special Assignment (TSA). Site-based TSAs may apply
and be appointed at any time, provided the District
has secured a qualified replacement. Three (3)
instructional days shall be allotted for the TSA
and the replacement unit member to facilitate a
transition supportive of student learning.
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b. For vacancies for the following school year, which
occur between February 15 and May 31, the District
shall post such vacancies for a period of three (3)
business days. Bargaining unit members wishing to
be considered for such positions shall notify the
Human Resources Office in writing prior to the end
of the posting period. A copy of the vacancy notice
shall be provided to the Federation.

c. The District shall also consider for all vacancies
occurring between February 15 and May 31 for the
following school year, the bargaining unit members
whose names appear upon the voluntary request for
transfer list referred to in section B.l.a. above.
Transfers shall be effected as soon as vacancies
and schedules are determined by District.

d. Nothing <contained herein shall ©preclude the
District from soliciting candidates for wvacant

positions from sources outside the District.

Interview and Selection:

For vacancies which occur between February 15 and May 31
prior to the next school year, the District shall include
in any group of candidates to be interviewed for any
vacant position, current District Dbargaining unit
members who have requested consideration for wvoluntary
transfer. Onsite certificated managers shall select for
interview those employees from the voluntary transfer
request list who are the best qualified for the wvacant
position on the basis of criteria specified in Section
3. below.

Bargaining unit members not on the transfer list, who
are permanent and who have received an overall
“Proficient” or better and with no area indicated as
“Needs Improvement” or “Unsatisfactory” on their last
evaluation, may be granted an interview for wvacancies
which occur between February 15 and May 31 as specified
in section B.l.a. Bargaining unit member interviews
shall be scheduled by the appropriate manager during
non-instructional hours. Onsite certificated managers
shall select for interview those bargaining unit members
responding to postings who are the best qualified for
the vacant position on the basis of criteria specified
in Section 3. Dbelow. Bargaining unit members not
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5.

interviewed, or not selected for a vacant position,
shall, upon request, be entitled to a conference with
the responsible manager to discuss the reasons for
his/her non-selection.

a. Not more than thirty-three percent (33%) of a site’s
department shall be allowed to transfer between school
years. For departments with less than three (3)
bargaining unit members, mutual agreement Dbetween the
District and Federation must take place prior to
transfers of such unit members.

General:

Bargaining unit members applying for vacant positions on
a voluntary basis during the period as specified in
section B.l.a shall be selected for interview based upon
the order of the following criteria:

a. A valid California teaching credential authorizing
service in the assignment being transferred to.

b. Current performance evaluations are “Distinguished” or
“Proficient”.

c. Documented subject area training or subject area
professional development.

d. The constraints of Title Nine (IX) and Affirmative
Action laws and regulations.

e. The best interest of the instructional program/District.

f. District-wide seniority. District-wide seniority
for the purpose of Article V., Section B., 1is
defined as the total number of years in paid status
in the District. District-wide seniority shall be
applied only to resolve transfer decisions when two
(2) or more persons 1in the District are rated
equally according to the criteria listed herein.

With the exception of the TSAs as specified in subsection
B.l.a, voluntary transfers shall not be allowed for
positions which become vacant after the February 15 -
May 31 period specified in subsection B.1l.

Teachers on Special Assignment
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The District shall not staff more than the
equivalent of four and two tenths (4.2) FTE TSA
positions in a comprehensive high school if the
equivalent of two (2) FTE or more classroom
teaching positions and/or base-funded counseling
positions are not fully staffed as of five (5)
business days prior to the first work day of the
school vyear. EL Specialists and High School
Athletic Directors shall Dbe included 1in the
calculation of TSA FTE but shall not be subject to
reassignment under the terms of this subsection. A
TSA filling a teacher vacancy may remain in the
assignment until there is an appropriately
credentialed bargaining unit member (temporary or
probationary) hired for the remainder of the
academic year.

The District shall not staff more than the
equivalent of two and two tenths (2.2) FTE TSA
positions in a comprehensive middle school if the
equivalent of more than one (1) FTE classroom
teaching positions and/or base-funded counseling
positions are not fully staffed as of five (5)
business days prior to the first workday of the
school vyear. EL Specialists and Middle School
Activities Directors shall be included in the
calculation of TSA FTE but shall not be subject to
reassignment under the terms of this subsection. A
TSA filling a teacher vacancy may remain in the
assignment until there is an appropriately
credentialed bargaining unit member (temporary
or probationary) hired for the remainder of the
academic year.

The District shall not staff the equivalent of more
than fourteen (14) FTE District level TSA positions
if the equivalent of nine (9) FTE or more classroom
teaching positions and/or Dbase grant funded
counseling ©positions combined are not fully
staffed, at the comprehensive schools as of five
(5) business days prior to the first workday of the
school year. New Teacher Support TSAs shall be
included in the calculation of TSA FTE, but shall
not be subject to reassignment under the terms of
this subsection. A TSA filling a teacher wvacancy
may remain 1in the assignment until there 1is an
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appropriately credentialed bargaining unit member
(temporary or probationary) hired for the remainder
of the academic year.

d. Language contained in subsections a, b and c above
is subject to credentialing requirements. If the
District is able to staff a wvacancy as referenced
herein with an appropriately credentialed itinerant
teacher, the terms of this subsection shall not

apply.

e. Bargaining unit members who are to be reassigned
under this subsection shall be notified of the
potential reassignment no later than five (5)
business days prior to the first workday of the
school year. The reassignment shall be considered
official upon the first work day of the school year
unless another appropriately credentialed teacher
has been appointed to the vacant position.

Involuntary transfers:

1.

Involuntary transfer is defined as a transfer determined
necessary by the District for the good of the
instructional program and in the best interest of the
District as a whole.

An involuntary transfer shall be initiated by the
District and shall normally be promulgated after the
District has solicited volunteers from a specific
department or certificated staff at large, and has
reviewed a list of qualified persons who have requested

transfer. Such transfers shall be based wupon the
criteria for transfer contained in Section B. 3., a.-
f., herein, and departmental seniority. Departmental

seniority for the purpose of Article V., Sections C. and
D., 1is defined as the total number of years in paid
status within a school department. Departmental
seniority shall be applied to resolve transfer decisions
when two (2) or more persons eligible to be transferred
cannot be differentiated Dbased wupon the criteria
contained in Section B. 3., a.-f., herein.

The District may initiate an involuntary transfer for

reasons other than a wvacancy at another school site
provided that the following criteria are met:
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a. The unit member has been evaluated as outlined in
Article IX - Evaluation Procedures, and has received
two (2) consecutive “Unsatisfactory” yearly
evaluations.

b. The bargaining unit member has been provided a Plan
of Assistance according to Article IX., subsection
H.3.d., after each “Unsatisfactory” evaluation.

In these cases, criteria as contained in Section B.3, a-
f herein and seniority would not apply.

Bargaining unit members involuntarily transferred shall,
upon request, be entitled to a conference with the
responsible manager to discuss the reasons for his/her
transfer.

Bargaining unit members involuntarily transferred after
the work year begins may, upon request, receive up to
two (2) days of released time for preparation purposes
prior to beginning the new position.

Those to be involuntarily transferred between schools
may 1indicate a preference of schools involved to the
Assistant Superintendent of Human Resources.

D. Reassignment:

1.

Reassignment is defined as a movement of a bargaining
unit member from one (1) department to another
department within the same school.

a. Reassignments shall be made in accordance with the
criteria stated in Section B. 3., a.-f., herein and
departmental seniority. Departmental seniority shall
be applied only to resolve reassignment decisions when
two (2) or more persons in the department are rated
equally according to the criteria listed herein.

b. Bargaining unit members selected for involuntary
reassignment within the school shall, upon request,
be granted a conference with the Principal who shall
explain the reasons for the employee’s reassignment.

c. Bargaining unit members involuntary reassigned after
the work year begins may, upon request, receive up to
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two (2) days of release time for preparation purposes
prior to beginning the new position.

. If two (2) bargaining unit members mutually agree to
switch assignments and the District concurs, such
change shall be allowed, and shall not constitute a
transfer.
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ARTICLE VI - CLASS SIZE

It is in the best interest of all parties to resolve class
overloads expeditiously at the beginning of the school year.
It is in the best interest of students and staff to maintain
reasonable sizes in all classes.

Enrollment projection formulas and staffing formulas that
affect class size shall be reviewed annually and updated if
necessary. Factors to be considered in the determination of
class sizes:

1. Anticipated number of midyear graduates.

2. Students involved 1in Regional Occupational Program,
hereinafter referred to as "R.O0.P.", work experience,
and other regular off campus instructional activities.

3. Number, availability, and wvariety of instructional
stations.
4., Experience of attrition.

Prior to determining the allocation of sections at each site,
the administration shall consult with each department chair
at the site.

While it is recognized that all the factors indicated 1in
paragraphs B. 1 through 4 above modify the final class size
achieved in a specific subject area in a specific school, the
following class size averages are suggested to be in effect
for the beginning of the second week of each semester:

1. Drivers Ed. (with aide) 51 pupils.

2. English Language Development (E.L.D.) 30 pupils (26 if
the District chooses to wuse available categorical
funds) .

3. General Academic 30.2 pupils.

4. Graduation Requirement Classes (language arts and math
for seniors who have not passed the CAHSEE) 19 pupils.

5. Family Services and Consumer Studies 27.4 pupils.

6. Industrial Technology 27.4 pupils.

7. Lab Courses 27.4 Pupils (in assigning students to Lab

Courses consideration shall be given to the number of
fully functioning stations).

8. Mt. Toro 22 pupils.
9. El Puente caseloads 35 pupils per unit member.
10. Physical Education 42.8 pupils.
a. Not to exceed 48 pupils in any one class unless an

aide or other appropriate support is provided.
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b. Supported classes not to exceed 52 pupils.

11. Language Arts Intensive 21 pupils. (The ratios in
paragraphs E, F and G of this article shall not apply to
Language Arts Intensive classes. However, sections with
48% or more students with disabilities shall be
supported. No section of Language Arts Intensive shall
have more than sixty-seven percent (67%) students with
disabilities).

12. Business Technology - not to exceed the number of
functioning work stations in the classroom.

13. Special Class General Academic 17 pupils, subject to the
provisions in Article VI sections A through L.

14. Education Specialist caseload 26 pupils.

15. Moderate to severe - self contained grades 7-12 -
caseload 15 pupils.

16. Postsecondary Transitions — Mild to Moderate - caseload
22.

17. Postsecondary Transitions - Moderate to Severe -

caseload 1l6.
18. Individual Studies - 17 pupils

The District administration and school site administration
shall be guided by these suggested averages when the class
schedules are being developed and staffing calculated. Full
reports on class size shall be given to the Federation at
least three (3) times during the year: on the seventh (7th)
day of instruction in the first semester, and on or about the
tenth (10th) week of the first semester and on the seventh
(7th) day of instruction in the second semester.

The number of students with disabilities in a co-taught class,
whose IEP’s identify the subject area of the class as a
service area for the students, shall not exceed thirty-three
percent (33%) of the total class roster. This limitation
shall not apply to pupils receiving itinerant services only,
such as speech, vision and hearing and orthopedic services.

The number of students with disabilities in a class that
follows the “push in” model, whose IEP’s identify the subject
area of the class as a service area for the students, shall
not exceed twenty and one half percent (20.5%) of the total
class roster. This limitation shall not apply to pupils
receiving itinerant services only, such as speech, vision and
hearing and orthopedic services.

The number of students with disabilities in a class that
receives no additional support from certificated personnel
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and whose IEPs identify the subject area of the class as a
service area for the students, shall not exceed eleven percent
(11%) of the total class roster. This limitation shall not
apply to pupils receiving itinerant services only, such as
speech, vision and hearing and orthopedic services.

The number of students assigned to each teacher per period
may vary widely depending upon the constraints of scheduling,
the number of teaching stations available, the individual
preferences of each teacher, and departmental decisions as to
how students should be distributed within a department. The
District will make reasonable efforts to adjust class size
goals accordingly if the room is small or if the number of
workstations is inadequate to meet the above demands. The
total number of students assigned to each full time teacher
should be equitable.

The suggested class size averages enumerated in Section D
herein are to be used to determine total class load.

SVFT may request to meet with the Assistant Superintendent
for Human Resources at least five (5) business days before
the first day of the work year to review the projected class
sizes and explore ways to mitigate potential problems. If
the average for any teacher exceeds the goals enumerated in
subsection D as well as the ratios specified in subsections
E, F and G, the employee subject to the excess or SVFT shall,
upon request, be entitled to a conference with the Principal
or his designee, the master scheduler of the school and the
department chair. Such conference shall not be scheduled
prior to the eighth (8th) day of instruction each fall and
spring semester, and shall not occur if the averages are
within contract goals by the eight (8th) day of instruction.
The employee may request the presence of a representative
from the Federation. Such conferences shall be scheduled
insofar as possible as not to interfere with the instructional
program of the school. At the conference, the Principal and
the participants shall review with the employee possible
solutions which may include, but not be 1limited, to the
following:

1. Reasons for the excess.

2. Anticipated duration of the excess.

3. Possible student schedule changes to relieve the excess.

4. Possible redistribution of classes within the
department.

38/231



5. Constraints prohibiting an immediate remedy to the
excess.

6. An estimate as to when the excess may be eliminated.

7. Possible reassignment of teachers within the school.

8. Student absenteeism.

9. Transfer of students to other schools.

10. Hiring of new teachers.

11. Prohibiting the addition of more students to the

classes.

Subsequent to the completion of the conference as specified
herein, the Principal of the appropriate school shall make a
good faith effort to relieve, insofar as possible, the total
class load excess(es) beyond the limits described herein.
Failure of the Principal to effect relief is not and shall
not constitute a grievance, except as provided in paragraph
K below.

In the event that the problem is still unresolved, the unit
member may appeal to the Assistant Superintendent for Human
Resources. Within seven (7) instructional days from the
receipt of the appeal, the Assistant Superintendent for Human
Resources shall convene a meeting with the unit member, the
site administrator and any other person deemed relevant to
the issue. The SVFT and the Assistant Superintendent will
work cooperatively and provide relief which can include the
options listed in 1 through 11 above or some other mutually
acceptable relief.

On the seventh (7th) day of instruction in the Fall semester,
the District shall provide the SVFT President with a report
that shows all teachers who have class averages over the goals
enumerated in subsection D as well as the ratios specified in
subsections E, F and G. Between the eighth (8th) and
fourteenth (14th) days of instruction, SVFT and the affected
teacher (s) shall meet with the site principal and
administrator responsible for the Master Schedule to resolve
any problems with the class size averages. In the cases of
non-permanent teachers, SVFT and/or the affected teacher (s)
shall meet with the site principal and administrator
responsible for the Master Schedule to resolve any problems
with the class size averages. If there is no satisfactory
resolution achieved, SVFT and the affected teacher(s) shall
meet with the Assistant Superintendent for Human Resources
after the site meeting but no later than the twenty-second
(22nd) day of instruction to attempt to resolve any unresolved
issues related to class size averages. In the cases of non-
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permanent teachers, SVFT and/or the affected teacher(s) shall
meet with the Assistant Superintendent of Human Resources
after the site meeting but no later than the twenty-second
(22nd) day of instruction to attempt to resolve any unresolved
issues related to class size averages. If no resolution is
found to the remaining issues, SVFT may within ten (10) days
of the meeting with the Assistant Superintendent file a
grievance at Level III on the unresolved class size average
issues. In the event that the grievance reaches the Level
IV, the arbitrator shall consider whether the District has
acted in good faith to implement solutions to the class size
overages. The solutions to the overages are those listed
above in paragraph J 1 through 11 plus any mutually agreeable
relief. The same procedures shall be followed in the Spring
Semester as to classes that are new to the Spring Semester
and are not continuing from the Fall Semester.

The following provisions shall be applicable for counselors:

1. The student/counselor ratio in each of the middle and
high schools will be four hundred and fifty to one
(450:1) .

2. The above ratios are established with the understanding

that the counselors will be responsible for providing
only the services listed in "“Appendix F”.

3. Reasonable efforts shall be made to decrease the
counselor/student ratio to four hundred to one (400:1)
should the District's categorical funding permit.

4. Counselor student caseloads shall be equivalent (within
+/- 5% of the department average) between bargaining
unit members in the same department, unless otherwise
agreed to, 1n writing, by a majority of department
bargaining unit members each school year.

Psychologists' ratio shall be one (1) psychologist for each
one thousand eight hundred and fifty (1,850) students.

The Speech Language Pathologists’ caseloads shall be limited
to fifty-five (55) pupils.

The Occupational Therapists’ caseload for direct services
shall be limited to fifty-five (55) pupils.
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For the school year, the work experience ratio will be one
hundred twenty-five to one (125:1).

Current practices shall be followed with regard to class size
in instructional programs and/or classes not specifically
enumerated in this Article: e.g., music, R.O.P. classes,
R.0.P. coordination.

Differentiated staffing shall be permitted only by mutual
agreement between the District, the department chair and the
individual department member immediately impacted. When a
probationary or temporary unit member is directly impacted by
differentiated staffing and the administration seeks the
consent of the unit member, the Federation may represent the
impacted unit member. No later than the eighth (8th) month
of each school year, each department chairperson shall meet
with his/her department members to discuss teaching
assignment and make a recommendation to the site
administration for the following school year. In addition,
there shall be a meeting of all department chairpersons that
have differentiated staffing no later than the ninth month of
each school year to discuss differentiated staffing for the
following school year.

Bargaining unit members in general education assignments in
grades 7-12 shall generally not be assigned more than two (2)
preparations unless the unit member agrees. Unit members may
be assigned more than two (2) preparations when the needs of
the students require offering the class and other
appropriately credentialed teachers are not available.

Examples may include, but are not limited to, foreign
language, music, AG, career technical education, and
singleton electives.

Bargaining unit members assigned more than two (2)
preparations may request a conference with the principal or
his/her designee to review the reasons for the assignment.
The unit member may request the presence of a representative
from the Federation. Such conferences shall be scheduled
insofar as possible not to interfere with the instructional
program of the school. All probationary, temporary and intern
unit members shall be represented 1in absentia by the
Federation whenever non-permanent unit members are assigned
more than two (2) preparations. At the conference, the
principal or designee and the participants shall review with
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the unit member possible solutions which may include, but not
be limited to, the following:

1. Reasons for the additional preparation(s).

2. Anticipated duration of the additional
preparation(s).

3. Possible teacher assignment/reassignment to
relieve the excess preparation(s).

4, Possible redistribution of classes within the
department.

5. Constraints prohibiting an immediate remedy to the
excess preparation(s).

6. Hiring of teachers for existing wvacancies.

A “Preparation” shall be defined as a course with a single or
common score and sequence, curriculum and assessment. Courses
taught in a blended format (i.e. English 9 and English 9 TR)
shall count as a single preparation.

Any challenge to an assignment of more than two (2)
preparations must be received by Assistant Superintendent of
Human Resources by the 15th day of instruction following the
assignment of a third (3rd) preparation, or more, to the
bargaining unit member.
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A.

ARTICLE VII - HOURS OF EMPLOYMENT

WORK YEAR (All Traditional Calendared Sites):

1.

The work year for all unit members, except as otherwise
provided for in this Agreement, shall consist of one
hundred eighty-four (184) working days of which one
hundred eighty (180) shall Dbe days of student
instruction and one(l) day shall be a staff development
day. The remaining three (3) days shall be designated
"teacher workdays." The work year for new bargaining
unit members will be one hundred eighty-six (186)
working days.

The work vyear for psychologists, speech language
pathologists, occupational therapists, and nurses will
be one hundred ninety (190) days, of which six (6) days
may be worked outside of the work year depending on the
needs of the District. By the last contract day of the
current school vyear, these unit members shall be
required to submit a calendar designating when each of
the six (6) days will be worked, which will be subject
to administrative approval.

The work year for all counselors shall be the same as
that of all classroom teachers, except the Principal may
designate up to eight (8) working days of the counselor’s
one hundred eighty-four (184) day work year to be served
outside of the District adopted instructional calendar.
Of those eight (8) work days, up to five (5) days may
occur prior to the beginning of the school year (on or
after July 1) and up to three (3) days may occur at the
end of the school year (on or prior to June 30). On or
before the 1last workday for the Dbargaining wunit,
counselors shall be notified of the days they are needed
to work at the beginning of the following school year.
The Principal shall seek the advice of the counseling
staff as to the number of counseling days needed, the
number of counselors needed, and the scheduling of those
days. Counselors assigned to these alternative workdays
shall be given equivalent compensation time (non-work
days) which, with the prior approval of the site
administration, may be taken on consecutive workdays.

a. Counselors shall be required to submit a calendar

by August 31st of non-work days accumulated as a
result of their summer work-day service to include
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at least three (3) non-work days to be taken off
during the first semester. If a counselor fails to
submit a calendar of non-work days by August 31st,
the principal shall assign the counselor up to
three (3) non-work days to be taken off during the
first semester based upon the needs of the school
site. For the second semester, counselors shall be
required to submit a calendar by December 15th for
the balance of accumulated non-work days to be
taken off. If the counselor fails to submit a
calendar of the remaining non-work days accumulated
the previous summer by December 15t", the principal
shall assign the remaining non-work days based upon
the needs of the school site.

If a counselor wishes to work all one hundred eighty
four (184) work days during the school year, the
counselor may request, by August 31st, to be paid
for the additional summer work days through an
extra work agreement paid at the curriculum rate.
These extra work agreements are at the discretion
of the District.

The work year for the Education Specialists shall be the
same as that of all full-time classroom teachers, except
that the principal may designate up to four (4) working
days of the Educational Specialists’ one hundred eighty-
four (184) day work year to be served outside of the
District-adopted instructional calendar. The purpose of
these workdays shall include, but not be limited to,
reviewing student schedules to ensure IEP compliance,
ensuring general education teacher notification of IEP
goals and accommodations, and ensuring that IEP at-a-
glance documentation 1s complete and accurate. On or
before the 1last workday for the Dbargaining unit,
Education Specialists shall be notified of the days they
are needed to work at the beginning and/or end of the
following school year. The principal shall seek the
advice of the Education Specialists as to the number of
work days needed and the scheduling of those days.
Education Specialists assigned to these alternative
workdays shall be given equivalent compensation time
(non-work days) which, with the prior approval of the
site administration, may be taken on <consecutive
workdays.
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B.

a. If an Educational Specialist wishes to work all
one hundred eighty-four (184) work days during the
school year, the Education Specialist may request,
by August 31, to be paid for the additional summer
work days through an extra work agreement paid at
the curriculum rate. These extra work agreements
are at the discretion of the District.

WORKDAY :

The length of the workday for all full-time regqular
program classroom teachers, education specialists,
psychologists, counselors, district nurse, librarians,
work experience coordinators, R.0O.P. coordinators and
speech therapists shall be seven (7) hours per day
inclusive of a 30-minutes duty-free 1lunch, except as
provided below:

Commencing with the 2016-2017 work vyear, for the 178
full instructional student days, the 1length of the
workday for all unit members on a high school schedule
shall be seven (7) hours and four (4) minutes, inclusive
of a thirty (30) minute duty-free lunch. Commencing with
the 2016-2017 work year, the length of the workday on
collaboration Wednesdays for all bargaining unit members
on a middle school schedule shall be seven (7) hours and
twenty (20) minutes inclusive of a thirty (30) minute
duty-free lunch.

For Mount Toro High School and El1 Puente High School,
commencing with the 2016-2017 school vyear, the four
additional minutes shall be added to the last period of
the day for the 178 full instructional student days.

To compensate for the additional minutes added to the
work day, the Certificated Employee Salary Schedules (7-
12 & ROP) shall be increased by 0.925%.

In the event that the District’s Supplemental/
Concentration funding is eliminated or significantly
reduced, the District shall have the right to eliminate
the additional minutes, reduce the Certificated Employee
Salary Schedules (7-12 & ROP) by 0.925%, and return to
the original seven (7) hour work day at all sites, except
Everett Alvarez High School. To exercise this right, the
District shall give SVFT notice on or before May 15t and
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the work day shall revert to a seven (7) hour day for
all collaboration Wednesdays the following school year.

The bell schedule for Everett Alvarez High School shall
remain as currently established through the proposal
process and is unaffected by this change.

a.

Lunch time supervision shall not encrocach on the

duty-free lunch. A reasonable time for the unit
members to travel to the assigned lunchtime station
shall be provided. Each minute of noon duty

assignment will count, as 1.2 minutes toward the
unit member’s adjunct requirement.

All unit members, except as otherwise provided,
shall be present on site and performing work duties
approximately ten (10) minutes before the first
period and six (6) minutes after the last assigned
period. Unit members performing extra contract
duties may fulfill the sixteen (1o6) minute
requirement before the first assigned class with
the approval of the Principal. Unit members
required to be at District meetings may be released
from either before or after school attendance
requirements, or both, to attend such meetings
during those time periods. It is understood that
this time before or after school may vary slightly
from school to school and from vyear to year
depending upon the bell schedule. However, the
variance shall be within the defined work day found
in Article 7, subsection B that bargaining unit
members are required to be on site. The District
shall not use this provision to increase classroom
instructional time.

The workday requirement shall exclude any time for
which extra compensation 1is received. Assigned
work hours shall be spent at the work site unless
the unit member’s duties require his/her presence
at an off-work site location.

Each full-time classroom teacher shall be assigned
one (1) preparation period equal in length to the
designated length of one (1) teaching period,
except that a preparation period may not Dbe
assigned on minimum days or on days where the period
schedule 1is revised for special purposes and
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eliminates the period which otherwise would have
been either the preparation period and/or the
conference period. This period shall be used for
the development of lesson plans and other
educational activities as relate to the improvement
of instruction at the unit member’s discretion.

Education Specialists shall be assigned an
equivalent to one (1) preparation period per day,
and one (1) conference period per day equal in
length to the designated length of the teaching
periods, except that a preparation or conference
period may not be assigned on minimum days or on
days where the period schedule is revised for
special purposes and eliminates the period which
otherwise would have been either the preparation
period and/or the conference period. Conference
periods shall be utilized for tasks necessary to
ensure the program’s legal compliance with special
education laws, as set forth in Appendix J of this
agreement.

For the purposes of this Article, a full-time
general education teacher is defined as one who is
assigned four (4) or more teaching periods or
eighty percent (80%) of a full-time assignment. A
full-time Education Specialist 1is defined as one
who is assigned three (3) or more teaching periods
or seventy-five percent (75%) of a full-time
assignment.

Education Specialists assigned to grades 7-12
moderate/severe special education classrooms shall
be entitled to a daily preparation period, or
equivalent, at schools with a block/alternative
schedule, and a conference period each day for the
purpose of preparation and conferencing. Education
Specialists assigned to the adult transitions and
therapeutic intervention program shall be entitled
to a daily preparation period and two (2) scheduled
days released from the classroom and classroom
teaching duties each calendar month to carry out
conference period duties found in Appendix J of
this Agreement. The scheduling of the conference
release days shall be at the discretion of the
administration and work shall be performed on-site,
dependent on space availability, and/or at student
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work site 1locations, unless otherwise approved.
Scheduled time off shall be covered by certificated
itinerant staffing or certificated substitute pool
teachers.

1. In situations where moderate/severe program
students in grades 7-12 cannot be mainstreamed
in general education classrooms or receive
instruction in another format for two periods
a day to allow for a conference and a
preparation period, the teacher shall receive
a sixth period day contract in lieu of a
preparation period.

2. All moderate/severe program teachers in grades
7-12 shall be assigned one period when
students shall not be assigned to them in the
student information system. This period shall
serve as the conference period as defined in
Appendix J. It is understood that students
will not be assigned to the teacher during
this period, but the period may be used to
service students as needed for their specific
program or needs of the students.

3. When an alternate school schedule is required
due to the transportation schedule or other
unigque needs of the classroom, the teacher may
work an alternative schedule according to the
defined work day found in Article 7,
subsection B.

4. If an alternative start or end time to the
school day 1s necessary, the start and end
time should be documented 1in writing and
provided to site and district administrations
and SVEFT.

Bargaining unit members shall be required to perform all
or part of the following duties beyond the regular
workday. For those teachers with assignments in two (2)
or more schools, the time needed to travel between the
schools shall be deducted from their adjunct duty time

and/or the time needed to fulfill Sub-sections a. - f.
below.
a. Attendance at up to six (6) regularly scheduled

faculty meetings (ten [10] regularly scheduled
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faculty meetings in Program Improvement schools)

not to exceed seventy-five (75) minutes per
meeting, before or after the workday. Three (3)
faculty meetings may also be scheduled during the
District-assigned workdays. Attendance at special

faculty meetings can be required to deal with an
unscheduled and unavoidable health or safety hazard
or other emergency matter which demands the
immediate attention/involvement of the staff or to
deal with state mandates that cannot reasonably be
covered at regularly scheduled faculty meetings. On
the first teacher workday of the year and the
teacher workday at the end of the first semester,
the total meeting time for each day shall not exceed
ninety (90) minutes. However, nothing shall
preclude the principal and the SVFT building
representative at the site or the SVFT President
from mutually agreeing to increase the meeting time
on those two days.

Attendance at up to six (6) regularly scheduled
District or school department meetings. Three (3)
department meetings may also be scheduled during
the teacher’s workdays. Attendance at a reasonable
number of special department meetings may also be
required in accreditation years.

On a trial basis and until June 29, 2018, up to a
total of nine (9) hours may be required for adjunct
duty in one (1) or more of the following activities.
On Jun 30, 2018, the required total shall be ten
(10) hours for paragraphs c. 1 through 4 below
unless otherwise negotiated by the parties:

1. Performing assigned supervision of students at
times beyond the required on-site workday, not
covered by District Policy 4153 (Extra Pay for
Extra Work) at dances, athletic contests and
field trips to the extent worked beyond the
required on-site work day;

2. Participation in non-extra pay co-curricular
program of the school: e.g., club sponsor or
class advisor;

3. Ten (10) minutes lunchtime duty immediately
following the period before lunch or the last
ten (10) minutes of the student lunch period,
for which the teacher will receive twelve (12)
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minutes credit towards the nine (9) hours of
adjunct duty requirement.

4. At the beginning of each school year a list of
adjunct duty events shall be posted in a
central location at each school site,
accessible to all bargaining unit members. The
list will be updated as necessary. It shall be
the responsibility of the bargaining unit
member to sign up for and complete up to nine
(9) hours of adjunct duty

In the fall, attendance is required at no more than
one (1) Back-to-School Night. Back to school nights
shall be scheduled within the first four full weeks
of the school year. In the spring, attendance is
required at no more than one (1) Middle School/ROP
Open House or one (1) 9th grade Orientation Evening
at the High Schools. The unit members required to
attend the ninth grade orientation shall be given
two (2) hours of adjunct duty credit. If the evening
ninth grade orientation at a given school site 1is
not attended by at least ten percent (10%) of the
parents of the incoming ninth graders 1in two
consecutive years and if the principal decides to
continue the ninth grade orientation, unit member

attendance shall be voluntary. A unit member who
voluntarily attends shall be given two (2) hours of
adjunct duty credit. Verification of the ten

percent (10%) minimum parent attendance requirement
shall be conducted jointly by two site
administrators and two site Federation
representatives.

Attendance for up to ninety (90) minutes beyond the
regular workday at parent conferences (including
but not limited to IEPs, BRCs, 504s, SSTs, academic
conferences, disciplinary conferences) at the
request of a parent, counselor or administrator by
appointment with the teacher at times other than
during the required on-site work hours. Thereafter,
teachers may excuse themselves from the meeting
that day.

Participation on up to two (2) school or District
committee(s) .
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The length of workday and assignment to duties listed
above for unit members in part-time assignments shall
be on a proportionate relationship to the workday and
duties for full-time classroom teachers, except that
unit members in part-time assignments shall attend all
faculty meetings, departmental meetings, Back-to-School
Night, Open House and participate in parent conferences.

A unit member who 1s assigned to teach less than four
(4) classes per day 1s not entitled to a preparation
and/or conference period. Education Specialists and
Opportunity teachers will receive a pro rata preparation
and/or conference period in relation to the number of
periods taught.

C. WORKDAY: ALL COMPREHENSIVE SITES

1.

The staff at any comprehensive school may modify its
class schedule to provide for a period during the day
not to exceed twenty (20) minutes for the purposes of
creating an advisory period or a period for Sustained
Silent Reading. Such a schedule 1is subject to the
following conditions:

a. The schedule must be in compliance with state law,
which requires a minimum number of sixty-four
thousand eight hundred (64,800) instructional
minutes per year for high school and fifty-four
thousand (54,000) instructional minutes per year
for middle schools

b. No additional preparation or paper grading will be
required of the teacher. All materials must be
provided by the school; however, the teacher will
be responsible to preview the material.

c. No teacher will be expected to act in the role of
counselor.
d. Such schedules are subject to yearly review and

will be ended should a majority of the teachers at
the school so desire.

e. Any additional cost of the program will come from
the school's formula funds.

f. In schools which add the advisory period to an
existing period, teachers who have a preparation
period during the advisory period will be assigned
to help supervise large classes, e.g., P.E.
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g. The length of the teacher workday will not
increase.

Full-time teachers of Alternative Education programs
shall not be assigned more than the number of
instructional minutes required of regular classroom
teachers, except that the scheduling of such time shall
be at the discretion of the District.

Teachers assigned to R.0O.P. shall be assigned a maximum
of six (6) clock hours of instruction. R.O.P. teachers
shall not be entitled to a preparation period. R.O.P.
teachers, during the first semester of employment, may
be assigned one (1) hour at 1/6th of their per diem rate

for the purpose of curriculum development. Such
curriculum development time shall not extend beyond one
(1) semester. The regular assignment of R.O.P.

instructors shall be on an equitable basis, insofar as
possible and may be composed entirely of student
instruction or a combination of student instruction and
supervision of students at work training locations.

a. R.0.P. teachers shall be given an extra work
agreement (or adjunct duty credit) for thirty (30)
minutes per class per quarter to enter grades into
the R.0.P. mandated student information system
(i.e., ASAP) for so long as the data entry is
mandated.

b. R.0.P. teachers, who do not have aide support,
shall be given an extra work agreement (or adjunct
duty credit) for five (5) minutes per class per
quarter to enter daily attendance data into the
R.0O.P. mandated student information system (i.e.,
ASAP) for so long as the data entry is mandated.

Full-time teachers who are assigned to R.O.P. and who
have a split assignment between the regular program and
the R.O.P. program shall Dbe entitled to one (1)
preparation period.

Half-time teachers with more than two (2) preparations
shall teach three (3) classes one (1) semester and have
two (2) classes and a preparation period the second
semester. Those with less than three (3) preparations
shall teach three (3) classes each semester.
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The term "preparation" means specific class preparation
for a particular course or instructional assignment
unique to that course or assignment based on differing
instructional needs such as different subject areas or
disciplines, textbooks, test materials, lectures, study
guides or other standards which reasonably suggest that
more than two (2) preparations are required for the
particular semester.

Full time bargaining unit members who are classroom
teachers (including ROP, alternative education teachers,
and generally excluding Education Specialists) may
voluntarily agree to teach a sixth (6t) period schedule,
paid as a stipend compensated at 1/6th of their daily per
diem rate, for sections which address increased
enrollment or class seize issues.

a. Unit members who elect to teach a sixth (6th) period
shall notify the District no later than April 15 of
the previous school year. The District will assign
available sixth (6th) periods to unit members who
have indicated their interest by the April 15
deadline prior to seeking out other unit members
who wish to be assigned a sixth (6th) period
schedule. The District is not required to reduce
a full-time position to part-time to create a sixth
(6th) period teaching option. The District shall not
assign a sixth (6th) period schedule for the next
school year for any teacher prior to the last week
of the current school year.

b. Education Specialists in moderate-severe or
therapeutic intervention programs may volunteer to
teach a sixth (6th) period contract when

administration has determined that the needs of
his/her students require supervision during the
preparation period.

c. Education Specialist and general education teachers
in co-teaching assignments who do not share a
common preparation period may volunteer to work up
to two (2) periods (X or Y period) per week paid at
the per diem rate under an extra work agreement.
Bargaining unit members with a 6t period contract
shall not be eligible for additional per diem
payment. This language shall not apply should a
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Memorandum of Understanding regarding co-teaching
be in place.

The pool of unit members who may elect to accept a
sixth (6th) period schedule shall only be:

1. Those who have the appropriate California
teaching credential for the course section
being added, and

2. Those who have had a “proficient” or
“distinguished” overall rating on the unit
member’s most recent evaluation, with no areas
indicated as “needs improvement”.

3. Probationary unit members without a clear
credential are not eligible for a sixth period
schedule.

4., If a teacher defined in d.1-3 above is not

available, administration may offer a sixth
(6th) period schedule to unit members with a
preliminary credential in the appropriate
subject area with mutual agreement between the
District and SVFT.

The assignment of sixth (6th) period schedule will
be based upon the following criteria in order:

1. PLC Level:

The unit member, of the site’s professional
learning community (PLC) group who is responsible
for teaching the course section being added and has
the most seniority within the District shall have
first right of refusal. In situations 1in which
there are multiple PLC groups for the same course,
all unit members of such PLC groups shall be treated
as a single PLC for seniority purposes.

2. Department Level:

If no unit members in subsection C.5.e.l above are
eligible or willing to accept the sixth (6th) period
schedule, the unit member of the site’s department
who is responsible for teaching the course section
being added and has the most seniority within the
District shall have the first right of refusal.
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3. Site Level:

If no unit members in subsection C.5.e.2 above are
eligible or willing to accept the sixth (6th) period
schedule, the unit member of the work site who has
the most seniority within the District shall have
the first right of refusal.

4. Tie-Breaker:

If two or more unit members are willing to accept
a sixth (6th) period schedule 1in subsections
C.5.e.1-3 above have the same date of hire with the
District, a coin-toss conducted by the impacted
unit members and supervised by the Federation and
the District will determine the assignment.

On the tenth (10th) day of dinstruction of each
semester, the District shall provide the Federation
with a report that includes all bargaining unit
members who are teaching a sixth (6t?) period
contract, their status (permanent, probationary,
temporary or intern), their number of years of
service with the District, their PLC group
assignment, and whether the contract is for class
size reduction or “other”. Any sixth (6th) period
contract assigned after the tenth (10th) day of
instruction of each semester shall be formally
communicated to the Federation within five (5)
business days of Human Resources approval of the
6th period contract. Any challenge to a sixth period
assignment must be received by the Assistant
Superintendent of Human Resources by the twenty-
fifth (25th) day of instruction in each semester or
fifteen (15) school days after the sixth period
contract has been formally communicated to SVFT by
the District, whichever is later.

Time normally spent by the unit member for the

preparation period will be served on site before or
after the regular school day.
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6. In order to score and input each District-wide
assessment in English Language Arts, English Language
Development, Mathematics, Science, and History/Social
Science, teachers shall be given up to two (2) release
days per assessment. Training for the scoring,
calibration and data analysis of District-wide
assessments shall be provided.

APPLICATION OF ADDITIONAL MINUTES:

1. Wednesday Collaboration at High Schools

a. In the Salinas Union High School District,
collaboration at affected high school sites will
happen on twenty-eight (28) Wednesdays for 55
minutes, according to the adopted schedule for each
site. Collaboration would not be held on the first
Wednesday of the year, during last weeks of each
semester and the Wednesday preceding Spring Break,
and during mandated testing weeks.

b. Except as agreed in the Article, collaboration time
shall include activities as listed in Appendix M -
Wednesday Collaboration as well as professional
development, coaching and planning for intervention
activities, as determined by the PLC teams.

2. At the Middle Schools, the additional minutes shall be
added to existing collaboration days, making
collaboration eighty minutes.

PROPOSAL PROCESS:

Notwithstanding any provision of this Article, with the
support of the Administration and the Federation, teachers at
a site may deviate from Article VII. to propose a change in
the structure of a current instructional schedule in order to
further the goals of restructuring such as the establishment
or dissolution of a block schedule, or increasing/decreasing
the number of required teaching periods. The following steps
shall be followed to accomplish this:

1. For any proposal to be voted on by a site, it must first
be signed by at least thirty percent (30%) of the
Federation bargaining unit members, hereinafter referred
to as "unit members," at the site and the site
administration.
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2. The proposal shall Dbe forwarded to the District
Administration and the Federation Executive Board, which
shall have up to ten (10) working days to attach a
written analysis to the proposal.

3. The written proposal must be distributed to the unit
members at the site at least five (5) working days prior
to the vote.

4. The written proposal must include the proposal itself
and the rationale behind it.

5. Any proposal must also contain a clearly delineated
evaluation process, which may include, but it not
limited to, the following:

Attendance/ADA reports.
Student performance.
Reduction in tardies.
Staff morale.

School climate.

Drop out rate.

Hh® O Q O W

6. Within twenty (20) days following the response time for
the Federation Executive Board and the District
Administration, a formal vote by secret ballot of the
unit members at the site shall be conducted by SVFT and
the site administration. The ballots shall be jointly
counted by the site administration and SVFT. A minimum
of a sixty-seven (67%) affirmative vote is needed for
passage.

7. The same proposal shall not be voted upon formally more
than two (2) times in any school year.

8. The final proposal must be ratified by the Federation
Executive Board and approved by the District Board of

Trustees prior to implementation.

9. Any deviation from Article VII. at one (1) or more sites
shall not be binding upon other sites.

The following is a sample of a base High School schedule and a
Middle School schedule. Please see appendix L
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ARTICLE VIII - NEGOTIATING SERVICE FEE

Each member of the bargaining unit shall, as a condition of
employment, maintain his/her membership in good standing for
the duration of the written agreement, or join the Salinas
Valley Federation of Teachers, or pay to the Federation a
service fee in an amount not to exceed the standard initiation
fee, period dues, and general assessments of the Federation.
Those who choose not to become members of the Federation shall
have deducted from their salary warrant the amounts due for
each month of the school year beginning in September and
concluding with their last paycheck for each school year.

The Federation shall notify the District of the appropriate
amounts and any changes thereto in writing. In no event shall
the amount of such fee exceed the amount of dues, initiation
fees, or regular assessments of the Federation members.

Teachers who are employed half-time (1/2) or less and are
paid on the teacher's salary schedule shall pay one-half (1/2)
the allotted fee in the manner described above.

The Federation shall submit all necessary forms and
information to the Payroll Division.

The District shall remit the appropriate amount deducted to
the Federation every month.

The Federation shall indemnify fully and otherwise hold
harmless the District in the enforcement of this Article.

By mutual agreement with the Federation, any teacher who
because of religious beliefs and affiliations cannot pay fees
to a union, may select either the United Way or the
scholarship fund of the District, and the Federation shall
contribute the amount received each month to that charity.

If the Federation and a teacher are not in agreement
concerning the stated prohibition against paying money to a
union, the teacher may appeal the matter in writing to the
Superintendent or his/her designee. 1In such case, an appeal
panel shall be convened. The panel shall be composed of the
Superintendent or his/her designee, the President of the
Federation or his/her designee, and a third party chosen by
the other two (2) panel members. The decision of this panel
shall be binding on all parties.
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Although payment of the Negotiating Service Fee is a condition

of employment, the Federation hereby waives its rights to

require the District to discharge or discipline bargaining
unit members who do not conform to this Agreement.
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ARTICLE IX - EVALUATION PROCEDURES

The purpose of evaluation is the improvement of the competence
of all employees and thereby the improvement of the quality
of education of all students in the District.

Evaluation shall be a comprehensive process based upon a
District-wide statement of objectives and standards of
expected student achievement as expressed within the current
philosophy and goals of the District. The final decision on
required standards of expected student achievement as
expressed within the current philosophy and goals of the
District shall remain with the Board.

These procedures shall apply to all unit members except that
in the case of teacher trainees hired pursuant to Section
44830.3. of the Education Code, the evaluation provided for
in this Article shall occur at least twice in each of the
first two (2) years of service as a teacher trainee. The
Principal shall evaluate each teacher trainee during the
first two (2) vyears of service or shall appoint another
administrator for this purpose.

Evaluation of employees shall be in accordance with the
provisions of the Stull Act (Sections 44660 et. seg. of the
Education Code).

Fach employee shall participate in the setting of objectives
and standards of student achievement for each class taught,
which may include identifying conditions, if any, for meeting
the objectives and standards of student achievement. These
standards shall be consistent with District goals and
standards. Data to facilitate such evaluation of student
achievement may be secured through a number of procedures in
addition to pre and post-tests. Student achievement based
upon these established standards and objectives shall also be
criteria for employee evaluation.

Certificated management employees shall have the
responsibility for completing written evaluation reports and
submitting copies thereof to the employees evaluated. Such
reports shall be Dbased on at least two (2) formal class
observations. The employee will be given the opportunity to
sign the evaluation signifying only that s/he has read it and
not necessarily that s/he agrees with it. Certificated
management evaluators are responsible for the content of
evaluation reports and information obtained from other
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sources must be clearly identified, documented, corroborated
by other sources. Tenured employees who have served in the
District for at least five (5) years in tenured status and
who have received an overall proficient or better rating on
their most recent previous evaluation shall have the option
to select the certificated management evaluator whom they
prefer, according to the following process, and subject to
the limitations contained therein:

1. At the beginning of each school year, the names of
certificated management evaluators shall be emailed to
all employees and posted on employee bulletin boards at
all schools and other work sites of the District. There
shall be at 1least twenty-four (24) hours notice,
informing employees where and at what time sign-up for
evaluators will take place.

2. The number of evaluatees for which each certificated
management evaluator is responsible shall be clearly
shown.

3. Tenured employees scheduled for evaluation during the

year shall have the option of selecting from among the
designated certificated management evaluators at the
employee's work site by signing up for specific managers
on a first-come, first-serve basis.

4. This process shall continue until each certificated
management evaluator has received the number of
identified evaluatees for which s/he is scheduled to
evaluate.

5. In cases where an evaluatee, through this process, must
choose an evaluator who the evaluatee believes 1is not
appropriate, the evaluatee may submit a request for a
change of—evaluator to the site principal, who shall
forward the request to the Assistant Superintendent of
Human Resources. Any such request shall be made no later
than the 14th week of the beginning of the work year for
unit members. Upon receipt of the request the Assistant
Superintendent shall grant a change of evaluator to the
evaluatee. The alternative evaluator shall be selected
at the discretion of the Assistant Superintendent from
other evaluators at the site or in the District at large.
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7. Evaluation and assessment of employees shall involve an
additional evaluator when requested by the employee
within the evaluation cycle.

An individual conference to discuss the evaluation shall be
held at least sixty (60) days prior to the end of the school
year. The employee may submit a written response to the
evaluation. The employee shall have five (5) working days in
which to submit the written response, and up to five (5)
additional working days with the approval of the Principal or
Assistant Superintendent of Human Resources.

Summative Evaluation report(s) and any written response or
any statement regarding the conference shall be filed in the
employee's personnel folder in the District Human Resources

Office. Summative evaluation information contained in
employee personnel files shall be available only to those
persons authorized by law to review such information. If,

however, the employee feels that the procedures for
evaluating have not been followed, s/he may file a grievance
on that basis, in which case the evaluation will bear an
attached statement on its face that a grievance 1is being
processed. Until that grievance is resolved, the evaluation
shall not become a permanent record.

If a unit member is under a plan of assistance, the written
observation forms shall include reference to the plan and the
progress or lack of progress the unit members has made on the
plan.

Summative evaluations of employees shall include the written
observations, documentation, and plan(s) of assistance, if
appropriate that include specific recommendations for any
area which needs 1improvement or 1is unsatisfactory in

performance. Statements included in the summative
evaluations shall relate to established criteria as set forth
in Sections D. and E. contained Therein. Under no

circumstances shall the evaluator use any information
concerning an event of a derogatory nature of which the
employee was not informed within twenty (20) working days of
verifying the legitimacy of the precipitating event(s).
Subsequently, one (1) or more conferences shall be held with
the employee to assist him/her in correcting deficiencies
previously noted. A record of such conferences, including
deficiencies, which have been corrected, shall be prepared by
the evaluator for the file of the evaluatee and a copy
submitted to him/her.
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Any Summative Evaluation with one (1) or more of the
California Standards for the Teaching Profession rated
as “Unsatisfactory” shall Dbe considered an overall
rating of “Unsatisfactory”. No unit member shall be
given a “Needs Improvement” or “Unsatisfactory” rating
for refusing to participate in professional development
outside of the professional duty day or contracted work
year.

A permanent teacher receiving a Summative Evaluation
with an overall rating of “Proficient” or
“Distinguished” may with the approval of the site
administrator participate in the alternative evaluation
procedures provided pursuant to paragraphs L or N herein
below.

FEach written formal observation shall include a
classroom observation documented on the agreed upon
observation form, documentation, and recommendation (s),
if applicable, for any area which needs improvement.

a. FEach formal-observation shall be followed by a post
observation conference at which the teacher shall
receive a copy of the completed formal observation
report. The post observation conference shall
include a discussion of the observation.

b. Each post-observation conference should be held
within ten (10) working days of the observation
unless there are extenuating circumstances or there
is mutual agreement between the evaluator and the
teacher.

C. The unit member may, until January 31 in the year,
request verbally, which shall Dbe confirmed in
writing within 24 hours, a follow up observation by

the evaluator which shall be granted. A post-
observation conference shall also be held. 1If the
performance needs improvement in any area,
recommendation (s) shall Dbe developed Dby the
evaluator.

d. All summative evaluations that have areas marked as
“Needs Improvement” or “Unsatisfactory” shall
include a plan of assistance. The Plan of

Assistance shall Dbe Jjointly developed by the

63/231



evaluator and evaluate. In the event agreement
cannot be reached on the Plan of Assistance after
a mutual attempt to develop a Jjoin plan, the
evaluator shall make the ultimate decision on the
Plan.

These evaluation ©procedures shall Dbe 1implemented in
accordance with a calendar prepared annually by the District
Human Resources Office. (See Appendix D.)

Nothing contained herein shall preclude the right of the
District to make additional observations or evaluations
during any year and/or implement plans of assistance for any
employee during any year, when documented need exists for
such a plan of assistance.

The employee or a representative s/he has designated in
writing may review with the Assistant Superintendent of Human
Resources or his/her authorized designee, evaluation
materials contained in the District Office personnel file
before or after regularly assigned duties. Subsequent to
receiving the first copy of the evaluation document free of
charge, employees may secure additional copies of evaluation
documents at the cost established in the District's policy on
citizen access to public information.

Subject to the provisions of Section I. above, permanent
employees shall be evaluated every other vyear, and non-
permanent employees shall be evaluated each year. Permanent
employees with more than ten (10) years in the District may
be evaluated every five (5) years upon the mutual consent of
the evaluator and the evaluatee. Either the evaluator or the
employee may withdraw consent at any time to the five-year
evaluation schedule. For full time permanent R.0O.P. teachers,
evaluations shall normally be done every other year. Part-
time and probationary R.O.P. teachers shall be evaluated
annually.

Notices of Unsatisfactory Performance pursuant to Education
Code section 44938 shall not be given to a permanent
certificated employee unless the District has complied with
provisions of paragraph G. above.

PEER EVALUATION PROCEDURE

1. A permanent unit member with a minimum of ten (10) years
of experience in the teaching profession with five (5)
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of those years as a permanent certificated employee in
the District may, with the agreement of another
permanent unit member with a minimum of five (5) years
of experience in the District who is also scheduled for
evaluation, participate 1in peer evaluation process
subject to the following conditions:

a. Each permanent unit member must have had an overall
evaluation rating of “Proficient” or above over the
last two (2) evaluation cycles.

b. At the beginning of the school year in accordance
with the agreed evaluation calendar for that year,
those permanent unit members wishing to participate
in the peer evaluation process must notify their
respective evaluating administrator of their

intent. The evaluating administrator shall either
approve or deny any request within ten (10) school
days.

At a pre-evaluation conference held in accordance with
the District’s evaluation calendar for the vyear, the
peer evaluators and their evaluating administrator shall
meet, discuss, and mutually agree upon the evaluation
plan. The evaluation shall be on the forms negotiated
by the District and SVFT.

Nothing above shall be construed to release evaluatee(s)
from their normal job responsibilities, the need to
adhere to State and District curriculum requirements and
the teaching techniques outlined in the California
Teaching Standards as described in the standard
evaluation form, and the Education Code.

The peer evaluators shall present the results of the
agreed-upon evaluation plans to their evaluating
administrator. At a final evaluation conference with the
evaluatees the evaluating administrator shall review the
evaluation process and contents. If the evaluating
administrator concurs, s/he shall finalize the
evaluation process by signing the summary evaluation
forms for inclusion in their respective personnel files.
In the event that the evaluating administrator disagrees
with the process or content s/he must attach a written
statement outlining reason for the disagreement. The
evaluation, with the written attachment, will be
submitted to the Assistant Superintendent of Human
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Resources. The Assistant Superintendent of Human
Resources may authorize the administrator to conduct an
evaluation the following year.

The evaluation plan may be modified by mutual agreement
between the peer evaluatees and the evaluating
administrator or the peer evaluation process or the peer
evaluation process may be terminated at any time by the
peer evaluatees or the evaluating administrator. The
evaluates participating in the peer evaluation process
may unilaterally elect to return to the regular
evaluation process by notifying the Principal, 1in
writing, no later than December 1st of the evaluation
year. In the event of a change to the regular evaluation
process, both parties shall mutually agree on objectives
and an appropriate timeline, which shall supersede the
timeline specified in the District evaluation calendar
for that year.

Except as noted above, all other sections of Article IX
shall remain in force for the peer evaluation process.
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ARTICLE X - PROFESSIONAL STANDARDS

No bargaining unit member shall be disciplined except for just
cause. Discipline imposed shall be proportionate to the proven
offense taking into account, where appropriate, the concept of
progressive discipline.

A.

For the purposed of this Article, “discipline” means any
suspension without pay for up to fifteen (15) days and/or any
derogatory (not directive) writing issued by the District to
a bargaining unit member which may serve as a basis for
affecting the status of that unit member’s employment. For
purposes of this Article, “writings” shall include but not be
limited to Notices of Unprofessional Conduct pursuant to
Education Code section 44938. Notices of Unprofessional
Conduct shall not be grievable under this Article while
charges of dismissal, based on the facts contained in the
Notice, are filed against the bargaining unit member, or if
the unit member is terminated or found to have committed the
alleged act by a Commission of Professional Competence.

Alleged violations of this Article shall be processed through
the grievance procedure except: (1) that the decision of the
arbitrator with respect to any alleged violation(s) of this
Article shall be final and binding of the parties; (2) that
grievances under this Article to <challenge Notices of
Unprofessional Conduct shall not be filed until after 120
days from the expiration of the notice period; (3) that the
time limit for filing a grievance to challenge a Notice of
Unprofessional Conduct shall not begin to run until after 120
days from the expiration of Notice period; and (4) that all
time limits pertaining to a grievance to challenge a Notice
of Unprofessional Conduct shall be tolled while charges of
suspension or dismissal based upon the facts contained in the
Notice are pending against the bargaining unit member.

The arbitrator shall have the power to rule on all issues of
procedural and substantive arbitrability that arise as a
result of grievances that allege a violation of this Article.

This Article shall apply only to permanent certificated
employees of the District. This Article shall not apply to
evaluations pursuant to Article IX. or Notices of
Unsatisfactory Performance pursuant to Education Code section
44938. However, the arbitrator shall have the authority to
determine whether a Notice of Unsatisfactory Performance
pursuant to Education Code section 44938 was given as a
subterfuge to avoid the provisions of this Article X.
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ARTICLE XI - WAGES

SALARY SCHEDULE:

Effective July 1, of the current fiscal year, the salary
schedule shall be that contained in Appendix B. except as
otherwise provided for in this Agreement.

1.

New employees shall be placed on the salary schedule
based upon one (1) step for each year of previous
teaching experience up to a total of seven (7) years.

Teachers initially employed for the 1968-69 school year
or thereafter, and placed on Column One (I) or Column
Two (II) of the salary schedule may not advance beyond
the dotted line therein.

New employees may be granted one (1) year of credit on
the salary schedule for military services, provided the
months of military service number eighteen (18) or more.
Credit for military service may be used as part of the
seven (7) years of credit allowed for teaching
experience, but not in addition thereto.

Recognition of units earned, degrees awarded, or degree
equivalent shall be granted when such units, degrees, or
degree equivalents are earned from an accredited college
or university, or such units, degrees or degree
equivalents are evaluated and accepted by an accredited
college or university. Recognition of units earned,
degrees awarded, or degree equivalents may be granted,
upon approval, by the Board if such units, degrees, or
degree equivalents are earned from an institution which
has been granted approval status under Section 94310.,
sub-paragraph B., of the Education Code, or such units,
degrees, or degree equivalents are evaluated and
accepted by an institution which has acquired approval
status as set forth in Section 94310., Sub-paragraph B.
of the Education Code. Recognition of units earned,
degrees awarded, or degree equivalents shall under no
other circumstances be granted if awarded Dby an
institution defined as exempted under Section 94303,
Sub-paragraph B, of the Education Code. Further, no
other recognition of units earned, degrees awarded, or
degrees equivalent are awarded by an institution granted
authorized status under Section 94310, Sub-paragraph C.
of the Education Code.
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In determining units beyond a given degree for the
purpose of placement on the salary schedule, the date of
completion of academic requirements for said degree as
certified by the issuing institution shall be used.
However, the District may grant postgraduate credit for
units taken during the last quarter or semester of the
baccalaureate program, provided:

a. An accredited college grants graduate credit, or

b. The Commission for Teacher Credentialing accepts
the units as post-graduate (effective July 1, 1966,
not retroactive).

Except as otherwise provided by criteria established for
academic equivalency placement, employees who hold a
valid California teaching credential, but do not have a
Bachelor’s degree or its equivalent, shall be limited to
Column One (I).

Criteria for placement on the salary schedule under
academic equivalency provisions as adopted May 23, 1968
are available in the Human Resources Office.

New employees to be placed on the salary schedule in
accordance with the criteria for academic equivalency
shall be granted one (1) step for each five (5) years of
verified employment directly relating to the prospective
assignment, up to a maximum of five (5) steps.

Units earned for consideration of advanced placement on
the salary schedule shall fall within: 1. the major or
minor teaching field of the employee, or; 2. the
employee's current teaching area, or; 3. a new teaching
major or minor approved by the Assistant Superintendent
of Human Resources, or; 4. classes which apply directly
to the educational climate in the employee's classroom.
All units earned for consideration of advanced placement
on the salary schedule shall have the approval of the
Assistant Superintendent of Human Resources. Employees
should acquire ©prior approval to avoid ©possible
disapproval of credits for advance placement. Requests
for approval after completion of units earned shall not
be considered after October 1 for salary schedule
placement for each school year. Transcripts or other
evidence acceptable to the District verifying units
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10.

11.

12.

13.

earned must be filed in the Human Resources Office no
later than October 1 of each school year.

No salary payments to new employees will be made until
the official transcripts of record and verifications of
teaching experience are filed in the Human Resources
Office.

All unit members with an earned doctorate shall receive
an additional two and fifty-four/one-hundredths percent
(2.54%) of base pay.

No change in salary status shall be made by reason of
change in salary classification unless such notice of
intention to be considered for salary classification
change has been filed in the Human Resources Office by
May 15 of the previous school year.

The vertical placement of continuing employees on the
salary schedule shall be limited to advancing one (1)
step each year regardless of the number of years accrued
at the previous step, except as provided below.

Employees will ©receive an annual salary increment
(vertical placement) as provided by the salary schedule
(See Appendix B) provided they have not been placed on
a Plan of Assistance as authorized by Article IX.,
Sections G. and I., for not less than sixty (60) school
days and have failed to make substantial improvement in
each of the specified areas of deficiency as determined
by the evaluator or his/her successor. The
determination to withhold the salary increment shall be
made no later than June 1 of the school year and shall
be effective as to the salary increment otherwise
available to the employee in the successive school year.

Money withheld as a salary increment may be made
available to the affected employee for necessary
documented expenses incurred in seeking to upgrade
his/her skills as prescribed in a Plan of Assistance.
The District's intent is that the withheld increment
will be used for expenses incurred in improvement if the
person's attitude is open to improvement. Details on
the reimbursable expenses will be worked out in each
case with the Federation.

70/231



No employee shall be placed on a Plan of Assistance
unless first warned in writing by an evaluator serving
under Article IX., Section F. and/or G., or by an
evaluator exercising the authority of Article IX.,
Section I., that improvement or correction is necessary
in a specified area of deficiency. Insofar as 1is
possible, the same administrator whom the employee has
previously picked as an evaluator will implement a Plan
of Assistance. Nothing contained herein would prevent
another administrator who has personal and direct
knowledge and/or experience with the wunsatisfactory
performance of the staff person from doing a Plan of
Assistance when the chosen evaluator does not have such
personal knowledge and experience. Exceptions to this
warning requirement will apply however, in instances of
gross misbehavior or conduct including, but not limited
to, assault on a pupil or another employee, or criminal
conduct on school premises affecting students and
employees.

The evaluator must review the Plan of Assistance upon
the employee's request approximately every twenty (20)
school days for the duration of the Plan of Assistance.
Written progress reports will be given to the employee
at such conference(s). At any conference, if substantial
improvement has taken place in all areas, the employee
shall be taken off the Plan of Assistance. The evaluator
has the right to confer with the employee at any time
during the Plan of Assistance.

The employee may appeal the withholding of the salary
increment to a three (3)-person panel within five (5)
working days of the receipt by the employee of the
evaluator's determination. The panel shall have up to
ten (10) working days to review the determination. After
reaching a decision, the panel shall make a
recommendation for approval or rejection of that
determination to the Board no later than its next
regularly scheduled meeting. After receiving the
recommendation from the panel, the Board shall make a
final decision within twenty (20) calendar days.

The three (3) person panel shall be composed of an
employee selected by the District, an employee selected
by the Federation in consultation with the affected
employee concerned, and a "neutral" person agreed upon
by the Federation and the District from a list of persons
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previously selected by the District and the Federation
for this purpose. The panel's written recommendations
to approve or reject the evaluator's determination shall
be advisory and submitted orally to the Board by the
"neutral" member of the panel. The Board shall hear the
matter in closed session unless the employee requests an
open session.

Where an employee has had a salary increment withheld
and is subsequently removed from the Plan of Assistance,
the employee shall receive the salary and increment for
which the employee is otherwise eligible had s/he not
been placed on the Plan of Assistance. No retroactive
payment of the lost increment shall be made, however.

14. Longevity increment steps on the salary schedule shall
be awarded to employees at the sixteenth (16th),
nineteenth (19th), twenty-second (22nd), twenty-fifth
(25th), twenty-eighth (28th), and thirty-first (31st)
year of service credit in the District. The amount of
the longevity increment will be increased by the salary
adjustment applied to the total salary schedule each
year.

15. New teachers hired by the District beginning with the
2002-03 academic year must obtain CLAD, BLAD or SB1969
certification prior to advancing beyond their
Probationary II salary placement. In the event that a
teacher fails to obtain such certification by June 30th
of his/her second probationary year, the teacher will
not advance to the next step of the salary schedule until
evidence of completion of such requirements has been
presented to the District. Tenured teachers in their
third year of service in the District who supply the
District with evidence of completion before February 1st
of their third year of service may advance to the next
step retroactive to July 1st of that year.

Extra-Duty Compensation:

Except as otherwise provided for in this Agreement, employees
employed in extra-pay activities listed in Appendix C. shall
be compensated in accordance with the schedule set forth in
Appendix C.
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Miscellaneous Compensation:

The District shall pay for any damage to personal property
suffered by the employee in the performance of his/her duty
according to Appendix G.

Mileage Reimbursement:

Employees required by the District to travel between schools
as part of their regular assignment or use their automobile
in the performance of their regularly assigned duties within
the District shall receive a mileage allowance in accordance
with the Internal Revenue Service rate.

34™ Step:

A 34th Step will be added to the regular certificated employee
salary schedule. To be eligible for placement on the 34th
Step, the employee must have completed since the last step
movement 150 clock hours of participation in activities that
are aligned with the California Standards for the Teaching
Profession that contribute to competence, performance, or
effectiveness in the ©profession of education and the
teacher’s classroom assignments. Acceptable activities shall
be defined by the commission on teacher credentialing to
include, among other acceptable activities, the completion of
courses offered Dby regionally accredited <college and
universities, including instructor-led interactive courses
delivered through online technologies; participation in
professional conferences, workshops, teacher center programs,
staff development programs; service as a mentor teacher
pursuant to Education Code section 44496; participation 1in
school curriculum development projects; participation in
systematic programs of observation and analysis teaching;
service in a leadership role in a professional organization;
and participation in education research or innovation
efforts.

Employees who are on Step 31 during the 2001-2003 school year

shall not be required to demonstrate completion of the 150
clock hours on Column’s VI, V, and VI.
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ARTICLE XII - HEALTH AND WELFARE BENEFITS

Except as otherwise provided in this Agreement, effective
July 1, 2007, the District shall increase its maximum
contribution for health benefits (medical, dental and paid
prescription benefits) for bargaining unit members in the 7-
12 program by the following amounts:

Medical Dental Total Maximum
Employee only: $644.43 $99.72 $744.15
Employee+one: $939.79 $99.72 $1,039.51
Family: $1,342.14 $99.72 $1,441.86

Effective July 1, 2007, the District shall increase 1its
contribution for health and welfare benefits for bargaining
members in the Adult Education program by the following
amounts:

Medical Vision Dental Total Maximum
Employee only: $644.43 $26.92 $81.83 $753.18
Employee+one: $939.74 $26.92 $81.83 $1,048.54
Family: $1,342.14 $26.92 $81.83 $1,450.89

An increase in health insurance premiums above these amounts
shall be subject to negotiations.

For the purposes of this Article, a full-time employee is one
assigned four (4) or more teaching periods or eighty percent
(80%) of a full-time assignment, with the exception of Special
Education teachers (Resource Specialist or Special Day Class
Teacher), a full-time assignment is defined as one who is
assigned three (3) or more teaching periods or seventy-five
percent (75%) of a full-time assignment for Special Education
teachers.

The District shall pay a pro rata share of health and dental
premiums stated herein for part-time certificated employees
who elect to participate in such a program.

Medical/Dental benefits will be provided by M.B.P.E.T. and
administered by Professional Group Administrators (P.G.A.).
In addition, a mandatory utilization review will be required
by the Pacific Health Alliance (P.H.A.).
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E.

A twenty-five thousand-dollar ($25,000) term life insurance
policy will be provided each employee when such policy is
offered by M.B.P.E.T.

The District will administer the P.P.D. TB test twice a year.
For those employees who have a positive reaction, or for other
valid medical reasons, the District will reimburse the
employee for the amount charged by the County for an X-ray
unless the employee is reimbursed by insurance.
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ARTICLE XIII - HEALTH AND OTHER BENEFITS
FOR RETIREES

The District, following M.B.P.E.T. guidelines for reinsurers,
shall contribute the total medical premium for single party
coverage for retirees age fifty-five (55) through fifty-seven
(57). Upon reaching age fifty-eight (58), the employee who
has retired at age fifty-five (55) through fifty-seven (57)
shall be entitled to insure the employee and the employee's
spouse at District expense up to the dollar amount specified
in the contract until the retired employee reaches age sixty-
five (65) or dies, whichever occurs first.

An eligible retiree is one who 1is not more than sixty-five
(65) years of age, who has rendered fifteen (15) years of
continuous service, including Board approved leave, in the
District immediately prior to retirement and who retired
under S.T.R.S. An employee's service shall be considered as
"continuous" notwithstanding a break in service due to layoff
if such employee is reemployed during the period of his/her
rights to reemployment. A year spent on layoff shall be
counted as part of the fifteen (15) years required if the
employee works for the District seventy-five percent (75%) of
the time during that year.

The District shall pay the premiums until the retiree reaches
sixty-five (65) vyears of age or until the retiree dies,
whichever occurs sooner.

In the event that a Federal and/or State Medical Benefits
Program were to be established prior to the termination of
the retiree's medical coverage through the District, the
District provided benefits shall be combined with the Federal
and/or State plan and necessary costs contribution
adjustments shall be made except that the District's
contribution shall not exceed that provided for in Section A.
of this Article.
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ARTICLE XIV - REDUCED WORK LOAD PROGRAM

Definition:

Part-time employment is defined as follows:

1. A one-half (1/2) time assignment on a daily basis for
the number of days which would be required of the
employee in a full-time position, wherein the employee
is assigned three (3) teaching periods during the fall
semester and 1is assigned two (2) teaching periods and
one (1) preparation period during the spring semester;
or

2. A full-time teaching assignment for one-half (1/2) year
(one (1) semester).

Eligibility:

To be eligible to enter into a contract for part-time
employment, the employee shall meet the following
requirements:

1. The employee shall be at least age fifty-five (55) prior
to the July 1 preceding his/her participation in the
Part-time Employment Program.

2. The employee shall have been employed full-time in a
position requiring certification for at least ten (10)
years of which the immediately preceding five (5) years
were full-time employment in the District.

Benefits:

Subject to the approval of the Board, the part-time employment
option as described herein shall be contractual at the option
of the employee and shall require that the employee pay the
full rate of retirement contributions to the S.T.R.S., and
that the employer pay 1its full share of the retirement
contributions to the S.T.R.S. Fach vyear of part-time
employment as described herein, coupled with the payment of
retirement contributions as defined, will entitle the
employee to one (1) full year's credit toward retirement as
defined by the S.T.R.S. Such option 1is subject to the
following conditions:
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Conditions:

1. The option of part-time employment shall be exercised at
the request of the employee and can be revoked only with
the mutual consent of the employer and the employee.

2. The employee shall be paid a salary which is the pro-
rata share of the salary s/he would be earning had s/he
not elected to exercise the option of part-time
employment, Dbut shall retain all other rights and
benefits for which s/he makes the payments that would be
required if s/he remained in full-time employment.

3. The employee shall receive health and welfare benefits
in the same manner as a full-time employee.

4. This option 1is 1limited to those employees who are
otherwise eligible who are not older than sixty-five
(65) years of age and is limited to a period of five (5)
years.

5. Eligible employees who exercise this option of part-time
employment and who complete five (5) years of such
employment prior to reaching age sixty-five (65), have
the following options:

a. Return to full-time employment only with the mutual
consent of the employer and employee.

b. Continue part-time employment with no continuing
provision for accruing full-time service retirement
credit and with a reduction to a pro rata District
contribution of health and welfare benefits.

C. Retire and participate 1in the District's Early
Retirement Program by entering the program at that
point on the incentive schedule as determined by
his/her age.

d. Retire.

6. Enrollment in this Part-time Employment Program does not
preclude the employee's option of retirement at any time
if s/he 1is otherwise eligible and his/her voluntary
participation in the District's Early Retirement
Program.
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Application:

An eligible employee interested in making application for
part-time employment shall complete the following steps:

1. Notify his/her immediate administrative supervisor of
his/her intent to exercise the option of part-time
employment. Such notification should be prior to March
15 in the year preceding the first year of part-time
employment.

2. Submit a written request to the Human Resources Office.

3. Upon approval by the Board, execute a written contract

with the District governing such part-time employment.
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ARTICLE XV - SAFETY CONDITIONS OF EMPLOYMENT

The District shall provide safe working conditions in
accordance with Federal and State requirements. All alleged
violations of safe work conditions shall be reported to the
employee’s immediate manager or the District Safety Officer.

The District shall post rules for safety and the prevention
of accidents.

If an unsafe condition has not been resolved by the District
within a reasonable period of time, the employee may submit
such alleged violation to the appropriate administrative
agency, and shall not process a grievance.

Incidents involving student assault and battery or attempted
student assault and battery on staff shall be handled
according to Appendix G., but not processed as a grievance.
When the immediate manager or his/her designees become aware
of a student's history of unprovoked attack on students or
staff and/or incidents of assault and battery on staff and
s/he reasonably believes that staff safety is in jeopardy,
s/he shall provide essential information to the appropriate
staff.

When an administrator becomes aware of a threat against a
teacher, s/he shall take the threat seriously and immediately
evaluate it for further action. The administrator shall
conduct an investigation of the threat, in accordance with
District established procedures, and inform the unit member
of the results of the investigation and any action taken. If
the administrator deems that the threat poses a risk to the
safety of a unit member, s/he shall notify the unit member
and the District Office. A plan shall be developed to protect
the safety of the teacher. 1If the teacher is not satisfied
with the determination at the site level, s/he may appeal to
the administrator responsible for pupil personnel services at
the District office for assistance in the matter.

The substance of disciplinary action taken by the District
against students/persons committing assault/battery shall not
be the subject of a grievance.

With respect to assault and battery in regard to a teacher,
nothing contained herein shall preclude the rights of
employees to exercise their lawful rights per Section 48901
of the Education Code.

The District shall provide a legal defense for an employee in
any litigation brought against an employee while acting
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within the scope of his/her employment, as provided by the
Government Code and applicable insurance policy provisions.

Information in the possession of District pertinent to the
litigation shall be readily available without cost to the
employee unless contrary to law.
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ARTICLE XVI - IN-LIEU/COMPENSATION FOR SUBSTITUTE
SERVICE

“In Lieu” is defined as the performance of substitute service
by an employee during his/her assigned preparation period. A
“conference period” does not qualify as a “preparation
period”. Accordingly, special education staff who also
receive conference periods may not perform or receive in-lieu
during conference periods, except as indicated in Paragraph
I.

Credit for in lieu service shall be granted on a period for
period Dbasis. Under normal circumstances, employees may
perform and earn only one (1) period/block of substitute in
lieu credit per school day. For the purposes of this article,
“instructional staff” means unit members who are serving as
classroom teachers.

In lieu shall be compensated with either scheduled time off
or cashed out at the end of the calendar year. This option
shall be decided each December and shall be effective for all
in lieu earned in the subsequent calendar year. New unit
members shall make this election at the time they are hired.
The employee who has earned in lieu credit may accrue in lieu
time up to thirty-six (36) hours during a calendar year at
the curriculum rate.

1. All in lieu time earned by a unit member who selected to
“cash out” shall be paid on the December supplemental
pay warrant at the curriculum rate. These unit members
shall not be eligible for time off as the member selected
“cash out.”

2. Unit members selecting to take in lieu as time off shall
take the time off during the calendar year or may carry
over to the following calendar year up to eighteen (18)
hours of accrued in lieu time. Any accrued in lieu time
that is not taken as time off and not eligible for carry
over shall be cashed out on the December supplemental
pay warrant at the curriculum rate.

3. Upon termination of employment for any reason, including
retirement, any remaining in lieu shall be monetarily
compensated at the curriculum rate applicable at the
time of termination.

In lieu substitute service by unit members shall first be

solicited from amongst available instructional staff on a
voluntary basis. Prior to the end of the school vyear,
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instructional staff may indicate whether they wish to be on
the volunteer 1list for substituting in the following year.
The principal or designee shall use the volunteer list first
when assigning substitute service. If no volunteers are
willing or available from the volunteer list, the Principal
or designee shall then request volunteers from available
instructional staff on a rotating basis so that no individual
in the rotation is consistently called upon first. In the
event that no volunteer can be obtained to substitute, any
certificated employee may be assigned. Such involuntary
assignments shall be on an occasional basis.

Non-instructional certificated staff members such as
counselors, librarians, work-experience specialists,
teachers on special assignment, and ROP coordinators may earn
in lieu time or Dbe entitled to compensation when their
services are required to substitute for classroom teachers
subject to paragraph D and under the following criteria and
limitations.

1. The non-instructional staff member must hold a wvalid
teaching credential.
2. Schools will exhaust all other possible sources for

covering the class prior to requesting a non-
instructional staff member to take an assignment.

3. The non-instructional staff member who performs a
substitute assignment will make arrangements with the
Principal to make up that hour either after or before
the regular work day or during his/her duty free lunch
period. As another alternative, the non-instructional
staff members may review with the Principal an hour
equivalent work to be completed at home.

4. Use of this time will be subject to all current
requirements of this Article.
5. In lieu assigned or earned substituting for a classroom

teacher shall be limited to thirty (30) hours per person
per school year.

Accumulated in lieu compensatory time may be transferred by
employee(s) to the district catastrophic leave bank as

described in Article IV, subsection C.

In order to minimize the impact of employees using in lieu
for time off, the following rules shall apply:

1. Unit members may use unlimited in lieu for absences
during their preparation period.
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2. Unit members may use in lieu for a partial day absence
no more than five (5) times per year unless permission
is obtained from the Principal to exceed this limit.

3. Unit members may not use more than a total of six (6)
days of in lieu per semester to take time off.

4. No in lieu time may be taken during the first and last
work weeks of the year the first work week of second
semester, and state mandated testing, minimum days with
the exception of the last day before winter break (when
calendared), and the last two weeks of employment unless
the resignation 1is for reasons beyond the employee’s
control. The Principal may, at his or her sole
discretion, grant an exception to this provision and
allow in lieu to be taken during the above mentioned
time periods upon written application from the employee.

5. The following 1is the maximum number of instructional
staff that may be absent on in lieu credit on any given
day at a school site: high school = 5; middle school =
4; schools with less than 15 instructional staff = 3. A
sign-up sheet shall be made available at the Principal’s
office. Employees must indicate a planned absence on
the sign-up sheet, fill out an in lieu request form, and
report the absence through the district-adopted absence
management system. If more than the maximum wish to
take in lieu on a given day, the right to take in lieu
shall be granted on a first-come, first-served basis.
If the employee uses the in 1lieu for a preparation
period, the employee is only required to verbally inform
the secretary 48 hours in advance and fill out an in
lieu request form. The Principal may deny the use of in
lieu for a preparation period if twenty percent (20%) or
more of the instructional staff are absent from work on
that day.

The serving of an in lieu substituting assignment and the use
of in lieu credit does not absolve employees of their
professional obligations as defined elsewhere in this
Agreement.

Education Specialists at sites with block or rotating

schedules that create a combined preparation/conference
period may be required to perform in lieu substitute service
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during that period, but shall not perform in lieu substitute
service on two consecutive workdays.

Education Specialists in the Moderate to Severe Program may
request to perform in-lieu service during preparation
periods, subject to administrator approval, when a student in
the moderate to severe program is deemed to be unable to
participate in a push-out regular education class during the
Education Specialist’s preparation period.
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ARTICLE XVII.- Mentor Teacher Program

In historical folder
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ARTICLE XVIII - INDIVIDUAL PROGRAMS FOR PROFESSIONAL
GROWTH (I.P.P.G.)

Any unit member receiving his/her first clear multiple or
single subject teaching credential after September, 1985,
must do the following, as a minimum requirement, in order to
maintain the validity of the credential(s):

1. Successful service as a classroom teacher or successful
service authorized by a services credential.

2. Complete an "Individual Program of Professional Growth"
as prescribed in this section or as amended by the
Commission on Teacher Credentialing.

Successful service as used above shall mean completion of a
minimum length of service equivalent to one-half (1/2) of a
school year.

An I.P.P.G. shall consist of the participation in a minimum
of one hundred and fifty (150) clock hours of activities which
contribute to competence, performance, or effectiveness in
the teaching profession.

One hundred and fifty (150) clock hours shall be performed
from at least three (3) activities listed below. One hundred
(100) clock hours shall be from activities one through six
(1-6) . Fifty (50) clock hours shall be from activities seven
through thirteen (7-13).

1. Courses offered by accredited colleges and universities,
with one (1) unit being equal to eighteen (18) hours.

2. Conferences or workshops (excluding travel time).

3. Teacher center or staff development programs.

4. Curriculum development.

5. Systematic programs of observation and analysis of
teaching.

6. Research and innovative projects.

7. Service as a Mentor Teacher.
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8. Service in a leadership ©role in an educational
institution or professional organization.

9. Professional exchange program.
10. Alternative work experience.
11. Independent study.

12. Creative endeavors.

13. Cultural experiences.

The unit member may select either a Mentor Teacher or the
member’s immediate supervisor to act as an advisor. However,
the Mentor Teacher 1is under no obligation to act as an
advisor.

Prior to the commencement or amendment of an I.P.P.G., the
unit member shall have the program certified by the advisor
for compliance with the applicable Education Code and Title
Five (5) regulations.

The Form for Professional Growth shall be signed by the
member’s advisor and submitted through the Assistant
Superintendent of Human Resources.

Verification by the advisor shall be independent of any
evaluation of the performance of the holder of a clear
teaching credential that 1is conducted for the purpose of
determining the credential holder's employment status.

The arbitrary refusal of the advisor to verify completion of
an I.P.P.G. related to this Article or any other adverse
action related to the maintenance of a wvalid teaching
credential may be appealed to the Commission on Teacher
Credentialing by the holder according to Section 44278. of
the Education Code.
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ARTICLE XIX.- Year-Round Schools

In historical folder

ARTICLE XX.- SEVERABILITY

If any provision of this Agreement or any application thereof to
any employee 1is held by a court of final Jjurisdiction to be
contrary to law, then such provision or application shall be deemed
invalid only to the extent required by such court decision. All
other provisions or applications shall continue in full force and
effect. Consultation and/or negotiations may be initiated at the
request of either party to attempt to resolve the effects of the
severability. Except as otherwise provided within this Agreement,
nothing contained in this Article shall cause or be implied to
cause a reopening of negotiations on any matter contained within
this Agreement other than that portion deemed invalid as described
in this Article.

ARTICLE XXI - COMPLETION OF AGREEMENT AND REOPENER

Except as otherwise provided in this Agreement, during the term of
this Agreement, the Federation and the District expressly waive
and relinquish the right and obligation to meet and negotiate on
any matter except by mutual written agreement.

ARTICLE XXII - EMERGENCY PROVISIONS

In the event of emergency, the District shall have the right to
suspend that portion(s) of this Agreement related to the emergency
and its effects for the period of time necessary to correct the
effects of the emergency. The District and the Federation shall
meet to determine the effects of the emergency. An emergency shall
exist when determined by the Board, and such determination shall
not be subject to the grievance procedure. Nothing contained
herein shall preclude the right of the Federation to seek judicial
relief on a claim that the declaration of an emergency by the Board
was arbitrary, capricious or unreasonable.
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ARTICLE XXIII LABOR-MANAGEMENT COMMITTEE

The parties agree to the establishment of a Labor-Management
Committee to facilitate communication between the union and the
District and to promote constructive labor relations. The
Committee shall Dbe composed of three (3) representatives
designated by the union and three (3) representatives designated
by the District. The committee may invite individuals to a meeting
to provide information or consultation.

The Committee shall meet at least four (4) times a year or more
frequently when agreed to by both parties. The Committee shall
meet no later than the second week of instruction of each academic
semester and at this meeting shall establish a meeting schedule
for the semester. Whenever possible, meetings shall be held during
work hours of faculty members. Release time shall be provided to
union representatives for meetings held during work hours.

The Committee shall discuss issues of concern of either part in an
effort to solve problems at an early stage. It shall also be a
forum for sharing information and collaborating on issues of mutual
concern. Among the topics to be addressed shall be class size as
it affects teacher workload.

Should the Committee wish, it may identify a mutually acceptable
trainer to provide training in effective communication skills for
labor relations and the functioning of labor-management
committees.
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ARTICLE XXIV-SUMMER SCHOOL

The following items will become effective beginning with the 2000-
2001 summer school.

A.

Summer school teachers who are regular District employees may
utilize one (1) day of previously accrued sick leave for
summer school if needed and shall be paid at their summer
school rate for that day. Teachers utilizing this leave will
be responsible for completing lesson plans for the classes
missed. Summer school teachers attending mandatory
conferences will be paid at their summer school rate for the
school days they are attending the conference.

Prior to March 30 the District shall publish the summer school
calendar with the advice and input of the SVFT President.

Summer school teaching assignments shall be voluntary.
Bargaining unit members who are interested in teaching in the
summer school or intersession shall submit an application
within the established timeline.

Preference in hiring summer school teachers shall be given to
teachers in the following order:

1. First priority: Tenured and probationary bargaining unit
members with “proficient” or “distinguished” evaluations
whose regular school year assignment is at that site and
who are fully credentialed in the subject area of the
course being taught.

2. Second priority: Bargaining unit members with
“proficient” or “distinguished” evaluations whose
regular school year assignment is at that site and who
are fully credentialed in the subject area of the course
being taught.

3. Third priority: Tenured and probationary bargaining unit
members from other school sites with “proficient” or
“distinguished” evaluations and who are fully
credentialed in the subject areas of the course being
taught.

4. Fourth priority: Bargaining unit members from other
school sites with ‘“proficient” or “distinguished”
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evaluations and who are fully credentialed in the
subject area of the course being taught.

5. Fifth priority: Teachers from outside the school
district who are fully credentialed in the subject area
of the course being taught.

6. Sixth priority: Teachers who hold credentials wvalid for
teaching summer school.

Summer school teachers and intersession teachers shall be
compensated for five (5) hours of daily classroom instruction
time and one (1) hours of preparation-supervision time each
day, for a total of six (6) hours per day. The total number
of classroom instruction hours shall total 120 hours. The
District may schedule one or more staff development days prior
to the beginning of summer school for which summer school
teachers shall be compensated at their summer school per diem
rate. The District shall pay each teacher his or her summer
school per diem rate for one day of classroom preparation
prior to the beginning of the session.

The District and the Federation at any time may negotiate
alternate schedule of compensation, calendars and/or
workdays.

The District may require attendance at one staff meeting
during the session outside of regular working hours.

Each summer school teacher shall be responsible for one and
one-half (1*) hours of adjunct duty per summer session as
assigned Dby the summer-school-teacher-in-charge or the
summer-school-site-administrator.

Summer school teachers shall have the same obligation for
parent conferencing as during the regular school year.

The Summer school rate of pay shall be an hourly rate based
on Step 1, Column I of the regular-year salary schedule.

It is recognized that the decline in student enrollment in
summer school 1is under completely different circumstances
than during the regular year. It is assumed that the District
will achieve a ratio of 25 students to one teacher by the end
of the summer school session, but that the initial number of
students assigned at the beginning of each summer school
session may be considerably higher.
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In cases where summer school enrollment declines enough so
that class sections must be consolidated, position reductions
shall be 1in reverse order of site seniority within each
credentialing area.

Summer school teachers shall be paid for all work during the
summer session by no later than August 31st of that calendar
year.

Bargaining unit members who seek to fill a wvacant Summer-
School-Teacher-in-Charge position must submit applications
according to the calendar developed by the Summer School
Principal. The Salinas Valley Federation of Teachers may
appoint two members to the interview panel that makes
recommendations to the administration and Board for any
appointments for Summer-School-Teacher-in-Charge.

For persons hired by the District only for summer school
services, only the provisions of this Article (Summer
School), Article III (Grievance Procedure) for purposes of
enforcing the rights granted in this Article, and Article
VIII (Negotiating Service Fee) shall apply. Persons who are
regular probationary or permanent employees of the District,
shall during the summer school session have only the rights
specified in this Article, the protections specified 1in
Article X (Professional Standards) and Article III (Grievance
Procedure) for the purposed of enforcing the rights granted
in those Articles.

ARTICLE XXV - PEER ASSISTANCE AND REVIEW

For the 2005-06 and 2006-07 school years, the Joint Panel

functions and any assistance to teachers in Groups I and ITI will

be suspended. All funds available for the PAR program will be

utilized to address the needs of teachers in Groups III and IV.

The Joint Panel will reconvene for the 2007-08 school year,
pending available funding from the State of California.

Teachers who have been previously referred to the program under

Group I, or who were referred by way of an unsatisfactory
evaluation in 2004-05, 2005-06 or 2006-07 will receive the
required one or two years of assistance beginning in 2007-08,
provided funds are available.
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In recognition of the effectiveness of teachers helping teachers,
the Salinas Union High School District and the Salinas Valley
Federation of Teachers wish to establish a Peer Assistance and
Review program, which shall assist permanent, probationary, and
intern-level certificated employees in the development of the
highest possible level of proficiency in instruction. The Peer
Assistance and Review program is designed to provide appropriate
assistance to as many certificated employees as possible. Both
the District and Salinas Valley Federation of Teachers intend the
Peer Assistance and Review program to be a cooperative venture
with the goal of providing our students with superior professional
instruction and learning opportunities so that they may achieve
the high academic standards adopted by the District.

DEFINITIONS:

1. JOINT PANEL: The body of three appointed
representatives from the District and four appointed
representatives from the Federation which shall oversee
implementation and administration of the Peer Assistance
and Review Program in the Salinas Union High School
District.

2. PEER ASSISTANT: The teacher selected and
directed by the Joint Panel to assist and work with
Participants, Voluntary Participants and beginning
teachers.

3. PARTICIPANT: A permanent teacher who has received one
or more unsatisfactory ratings in the areas of
evaluation relating to classroom instruction as
specified in this Article and ABIX.

4. INDIVIDUAL IMPROVEMENT PLAN: The plan of assistance to
be followed by Participants as determined by the
Participant and the Peer Assistant and approved by the
Joint Panel.

5. SUBJECT AREA SPECIALIST: A person with expertise in a
certain subject specialty who shall assist teachers in
the Peer Assistance and Review program under the
direction of a Peer Assistant on an as-needed basis.

6. MANDATORY REFERRAL: The process under ABl1X by which a

permanent teacher is required to participate in the Peer
Assistance and Review process.
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7. VOLUNTARY PARTICIPANT: A permanent teacher who
indicates s/he wishes to receive assistance under the
Peer Assistance and Review program on a voluntary basis.

A. THE JOINT PANEL:

1. A Joint Panel consisting of three members chosen by the
District and four classroom teachers appointed by the
Salinas Valley Federation of Teachers shall govern the
Peer Assistance and Review Program. Members of the panel
shall be appointed to staggered two-year terms; in the
appointment of the initial panel, two of the classroom
teachers and either one or two of the District’s
appointees shall serve for one year only. Terms shall
begin on July 15t and end on June 30th, with the proviso
that the terms of the initial panel members may start at
a different date. Vacancies in any position shall be
filled by appointment by the District or the Federation
respectively using the established criteria. Members of
the initial Joint Panel may serve two consecutive terms.
However, members who join the panel subsequent to its
first year may serve one term only and may not serve
again until a full year has lapsed between their terms.

2. The members of the Joint Panel shall select one of their
members to serve as a chair each year. The chair shall
serve a one-year term. The District and the Salinas
Valley Federation of Teachers will alternate as chairs
on an annual basis. The Panel shall also select a member
to act as a secretary to record minutes of each
proceeding. Where consensus is not possible, decisions
shall be reached using the procedures specified in
Robert’s Rules of Order. For a decision to be reached,
a quorum of three (3) Federation representatives and two
(2) District representatives must be present. All
actions of the Joint Panel must be recorded in the
minutes.

3. Meetings of the Joint Panel shall be convened as
necessary for the Panel to conduct business. Each Panel
member shall receive appropriate training prior to the
beginning of his/her term.

4. Joint Panel meetings may be conducted during the normal
school workday when possible. FEach Salinas Valley
Federation of Teachers Joint Panel member shall be
compensated at the rate of one (1) hour at the normal
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curriculum rate for each meeting attended for which
he/she must prepare lesson plans. For meeting held
outside the normal school workday, SVFT Panel members
shall be compensated on an hour-for-hour basis at the
current curriculum rate.

District appointees to the Joint Panel must meet the
following criteria:

a. Must have at least five years of administrative
experience, three of which must be in the District;

b. Must have excellent performance evaluations in the
areas of evaluation and employee relations;

C. Must have a demonstrated ability to maintain good
working relations on personnel matters;

d. Must have demonstrated ability to work
collaboratively and successfully with others;

e. Must have the Cabinet’s approval;

Salinas Valley Federation of Teachers appointees to the
Panel must meet the following criteria:

a. Must be a tenured teacher with at least five years
teaching experience in the classroom;

b. Must have excellent performance evaluations in the
area of classroom instruction;

C. Must have a demonstrated ability to maintain good
working relations on personnel matters;

d. Must have demonstrated ability to work
collaboratively and successfully with others;

e. Must have the Salinas Valley Federation of Teachers

Executive Board’s approval;

The duties of the Joint Panel shall include the
following:

a. Scheduling, conducting and recording an adequate
number of meetings to fulfill its required duties;

b. Undergoing training in the management and
implementation of PAR program.

c. Implementing the application process for the
selection of Peer Assistants;

d. Observing qualified Peer Assistant applicants;

e. Selecting Peer Assistants;

f. Providing written recommendations to the Board of

Trustees on participating teachers who have been
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given a mandatory referral to the Peer Review
process.

g. Evaluating the District’s Peer Assistance and
Review program on an annual basis and submitting
the report to the Superintendent and the Board of
Trustees;

h. Making recommendations for improvement of the Peer
Assistance and Review program to the District and
the Federation;

i. Setting and managing the Peer Assistance and Review
programs annual budget subject to the approval of
the Board of Trustees;

J. Assigning participating teachers to the caseload of
Peer Assistants subject to the Program
Participation guidelines contained herein;

k. Securing and scheduling training for Peer
Assistants in areas such as;

° Clinical Supervision

° Instructional Strategies

] Analysis of Lesson Plan Design
° Communication Skills

° California Teaching Standards

1. Monitoring the progress of interventions with
teachers who are mandatory participants in the Peer
Assistance and Review program;

m. Evaluating Peer Assistants and the success of the
assistance provided to the participating teachers;

n. Providing on-going support for Peer Assistants;

O. Approving Individual Improvement Plans.

A Joint Panel member shall abstain from participating in
a discussion or voting on any matters in which he/she
has a professional or personal conflict of interest. A
Joint Panel member who 1is unable to perform his/her
duties because of extended absences must submit his/her
resignation. The wvacated position shall be filled as
described in number one (1) above.

All materials related to evaluations, reports
discussions or other personnel matters, which are
created or reviewed by the Joint Panel pursuant to the
Peer Assistance and Review program, shall be
confidential. Prior to participating in the first Joint
Panel meeting, Joint Panel members shall sign the
“Assurance of Confidentiality” form. All proceedings
and materials related to the administration of this
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Article shall be strictly confidential. Panel members
and Peer Assistants may disclose such information only
as reasonably necessary to perform their respective
functions.

10. The District will defend and indemnify Joint Panel
members against claims arising out of their good faith
performance of duties under this agreement. Panel
members who act pursuant to the Peer Assistance and
Review program shall have the same protection from
liability and access to appropriate defense as other
public school employees pursuant to Division 3.6
(commencing with section 810) of Title I of the
Government Code.

B. PEER ASSISTANTS

1. The teachers whose function it is to assist participating
teachers shall be called Peer Assistants. The Joint
Panel shall select out of the pool of applicants Peer
Assistants who shall be released part-time and Subject
Area Specialists who shall be released up to one period
(.2 FTE) as needed.

2. Qualification for Peer Assistants:

EXPERIENCE: Applicants for the position of Peer
Assistant must be full-time tenured employees of the
District with substantial recent classroom experience of
at least five years in the District. They must have a
Professional Clear Credential and a variety of teaching
experiences including different grade levels and student
ability groups. The applicants must have demonstrated
exemplary teaching ability as determined by the Joint
Panel members.

KNOWLEDGE: Applicants must demonstrate the following:
Knowledge of specific curricular disciplines;

Mastery of a range of teaching methods and
strategies;

Understanding of how to meet the needs of a wide
range of students;

Mastery of effective classroom management
techniques;
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A willingness to learn more about adult learning
processes and coaching strategies;

An understanding of the role of the Peer Assistant
as described in the Peer Assistance and Review
Article of the collective bargaining agreement;

Recent professional development in their content
area;

SKILLS: Applicants must have demonstrated ability and
a commitment to work collaboratively and communicate
effectively and tactfully with colleagues, demonstrated
ability to assess and prescribe effective instructional
strategies and write effective plans for individual
improvement, and demonstrated commitment to improving
the profession.

Selection Process: Applicants for the position of Peer
Assistant must go through the following process:

a. Submission of application and letters of
recommendation. Letters of recommendation should
be from a broad range of contacts, including fellow
teachers, the principal or immediate supervisor,
Federation representative and other professional
contacts. Applicants must agree to release the
contents of their personnel evaluations and to
permit the Joint Panel to contact references.

b. The Joint Panel shall review the applications and
evaluations and contact references to determine
which applicants are qualified. The Joint Panel
shall then observe each qualified applicant a
minimum of three times. Every Joint Panelist must
observe each qualified applicant at least once.
The observations will take place in different
classroom settings and be both scheduled and
unannounced. The observations must include a full
fifty- (50) minute class period. 1In block schools,
at least two observations must include the full-
block. One of the full-block observations must be
unscheduled.

c. The applicant shall view videotapes of classroom
instruction in order to analyze and evaluate the
instructions of methods used in a sample setting
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and prepare a sample evaluation meeting as a
follow-up.

The Joint Panel shall select Peer Assistants based
on the above criteria.

4. Length of service

a.

Peer Assistants may serve only two consecutive
years in that position, and must be rehired by the
Joint Panel each year. Peer Assistants and Subject
Area Specialists are rehired based on their annual
evaluation by the Joint Panel. They may serve a
third year as Subject Area Specialists.

Peer Assistants must sign an agreement committing
them to return to a classroom teaching position in
the District for at least one year following the
completion of service as a Peer Assistant or a
Subject Area Specialist.

At the conclusion of their term, Peer Assistants
shall have the right to return to their previous
sites and the administration shall make every
effort to return them to their previous teaching
assignment.

5. Compensation and Case Load

a.

b.

Peer Assistants shall be compensated at the rate to
which they are entitled on the salary schedule.
Caseload:

1. A full-time release caseload shall be defined
as 15. The caseload shall be pro-rated by the
number of release periods the Peer Assistant
has.

2. FEach Group I participating teacher shall be
counted as two teachers. Each Group 1II
participating teacher shall be counted as one
teacher. Each Group III or IV participating
teacher shall be counted as .3 of a full time
teacher.

3. Peer Assistants shall be compensated at their
per diem rate for a specified number of extra
days up to 5, to be assigned by the Joint
Panel.

No Subject Area Specialist or Peer Assistant shall

accept a 6t period in lieu of a prep period.

6. Duties of Peer Assistants shall include the following:
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Conduct no fewer than 15 observations of each
participant teacher per half year. The
observations shall be done in a timely and varied
manner and be followed by an assessment of
teaching and classroom management techniques.
The Peer Assistant shall give the participating
teacher timely written feedback about the
observation.

Write clear performance goals with the
participant consistent with District curricular
objectives.

Communicate in a timely manner with the
participant’s principal or designee regarding the
participant’s progress. The Peer Assistant will
also consult with the principal (designee) no
fewer than four times per half year, regarding
each participating teacher.

Provide assistance to participating teachers
including teaching techniques, lesson and
curriculum planning, classroom management
strategies, grading policies, record keeping,
providing of opportunities for observation of
other teachers and staff development as
appropriate.

Follow the intervention schedule as outlined in
the Implementation Process section of this
Article.

Find workshops, classes or conferences to provide
assistance to the participants as appropriate.
Coordinate with and oversee Subject Area
Specialists as required.

Peer Assistants shall perform the following duties for
the Joint Panel:

a.

Provide written monthly reports to the Joint
Panel on the progress of participants.

Attend meetings of the Panel as requested by the
Panel.

Keep a log of all activities, observations and
recommendations made to each participant.

Keep the Panel informed through written
appraisals of participants who are not making
satisfactory progress.

Provide the Joint Panel with final reports
documenting the progress of participants.
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PROGRAM PARTICIPATION

Participants in the Peer Assistance and Review Program shall
come from the following groups of certificated staff. With
the exception of Group I, participation in the PAR program
shall be based on the availability of Peer Assistants as
determined by the Joint Panel.

Group I: Permanent Teachers Determined to be in need of
assistance:

Permanent teachers who receive an “Unsatisfactory” rating on
standards I through V of the SUHSD Certificated personnel
Evaluation form must be assigned as participants to the
program. Group I teachers shall receive first priority in
the assignments of Peer Assistants. Group I participants
may select the Peer Assistant they choose to work with based
on availability as determined by the Joint Panel.

Group IT: Permanent Teachers Voluntarily Requesting
Assistance:

Permanent teachers who are not required to be part of the
Peer Assistance and Review Program but who voluntarily
request assistance will receive second priority. The PAR
program may serve a maximum number of Group II teachers as
determined by the Joint Panel on an annual basis. Voluntary
participants may indicate a preference for the Peer Assistant
with whom they wish to work.

Group III: Non-Permanent Teachers Not Eligible for Assistance
under BTSA

New teachers and second year teachers who do not have
probationary status in the District shall be eligible for
assistance under the Peer Review and Assistance Program based
on availability of Peer Assistants as determined by the Joint
Panel. Group III participants shall receive third priority.
Group III participants may receive assistance in a group
setting provided by Peer Assistants.

Group IV: Probationary Teachers FEligible wunder the BTSA
program

Probationary teachers eligible under the BTSA program shall
receive fourth priority unless BTSA funding is used to support
the Peer Assistance and Review program budget. If BTSA
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funding is used to support PAR, support for Group IV will be
in proportion to the BTSA funding allocated to PAR. Group IV
participants may receive assistance in a group setting
provided by Peer Assistants.

D. MANDATORY REFERRAL FOR PERMANENT TEACHERS

1. The mandatory referral process to the Peer Assistance
and Review program shall begin when a permanent teacher
receives an Unsatisfactory rating on any one of
Standards I-V on the Final Certificated Personnel
Evaluation form.

2. The evaluation must be made by the principal or designee
and must follow upon at least two formal observations.
The principal shall make a referral to the Joint Panel
in the spring after the final evaluation conference with
the teacher. 1In the referral the principal shall submit
copies of his/her evaluation documents, including
reports of classroom observations, teacher responses to
observations, and recommendations for improvement that
were made to the teacher.

3. Any Unsatisfactory rating on Standards VI and VII shall
not be subject to the Peer Assistance and Review process.
The principal or designee may address a teacher’s
deficiencies in Standard VI or VII under Article X of
the contract or with some other remedy as appropriate.

E. IMPLEMENTATION OF REVIEW PROCESS
1. The Joint Panel shall begin implementation of the Peer
Assistance and Review process once the mandatory
referral of a permanent teacher has been made. Before

the beginning of the following school year, the Panel
shall notify the participant by registered mail that
he/she has been referred for PAR program intervention.
The notification shall also provide the participant with
a list of Peer Assistants who are available through the
Program. The participant shall have ten (10) working
days to submit a request for a particular Peer Assistant.

2. It 1is understood that every possible subject matter
competency may not be available within the corps of Peer
Assistants, and therefore, occasionally it shall be
necessary to secure Subject Area Specialists to fully
address identified deficiencies. In such cases, the
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Peer Assistant shall maintain primary responsibility for
the Individual Improvement Plan.

Once the assignment of a Peer Assistant has been made,
a conference shall be held to begin the development of

the Individual Improvement Plan. The conference shall
involve the Participant, the Peer Assistant, and the
Participant’s evaluator. At this conference the

Participant shall have the right to request additional
assistance if needed. The Participant has the right to
request union representation at this meeting.

It is expected that Participants shall receive
assistance as described (in the Peer Assistant Duties

section). The Peer Assistant shall share all written or
verbal progress reports with the Participant at least
once a month. Progress reports shall relate

specifically to the Individual Improvement Plan approved
by the Joint Panel. A monthly written report shall be
forwarded to the Participant’s evaluator and the Panel,
including any progress reports from other individuals
assisting the Participant.

Nothing in this section shall preclude the Participant’s
evaluator from making observations and evaluations or
from communicating with the Participant regarding
his/her fulfillment of professional obligations subject
to the provisions of the contract.

By April 15t" each Peer Assistant shall schedule a final
conference with the participant and the evaluating
administrator to go over the Peer Assistant’s
conclusions for the Individual Improvement Plan. The
Peer Assistant shall then make a final report of progress
to the Joint Panel under the Individual Improvement
Plan. The Participant shall have the opportunity to
appear before the Joint Panel in response to this final
report of progress. The Peer Assistant’s report may
include input from any individual providing additional
assistance to the participant under the Individual
Improvement Plan.

In general the period of peer assistance shall be for up
to two full school years. After each year of peer
assistance, based on the report of progress from the
Peer Assistant and the response of the participant the

104/231



Joint Panel may —report to the participant, the
Superintendent and the Board of Trustees that:

a. The participant has demonstrated satisfactory
progress 1in the instructional areas of evaluation
where improvement was needed, and should return to
the regular evaluation process, or;

b. Satisfactory progress has not been made, but that
the participant is making progress, and that the
intervention should be extended for a another year,
or;

c. After two full school years of peer assistance, if
the Joint Panel does not believe progress has been
made, or that further assistance or remediation
will not be successful, with documented reasons to
support this conclusion, the District may then
initiate dismissal proceedings, continue to employ
the teacher, or issue a Notice of Unsatisfactory
Performance pursuant to the provisions to the
Contract and the Education Code.

8. The discussions of the Joint Panel regarding the
intervention shall be closed and confidential. Its
decision shall be based on classroom performance,
information provided by the Peer Assistant, the
participant, the evaluating administrator, and a
representative from the Salinas Valley Federation of

Teachers.
F. DUE PROCESS RIGHTS OF PARTICIPANTS:
1. The participant teacher who has received a mandatory

referral to Peer Assistance shall have the right to
submit a written statement to the Joint Panel before the
meeting in which his/her referral is discussed.

2. The participant teacher shall be entitled to review all
reports generated by the Peer Assistant prior to their
submission to the Joint Panel and to have attached a
response. The Peer Assistant shall provide the
participant with copies of such reports at least five
(5) days prior to submission.

3. The participant shall have the right to be represented

by the Federation at any meetings of the Joint Panel to
which he or she is called and shall have a reasonable
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opportunity to present his/her point of view concerning
any report being made.

4. The decision to refer a ©permanent teacher for
intervention through the PAR program shall not be
subject to the grievance procedure.

5. The participant in an intervention shall have the right
to timely reports of progress being made.

6. The participant shall have the right to present, in
writing, reasons why a Peer Assistant should be replaced
and another Peer Assistant substituted, and to have
those reasons considered.

7. The record of this intervention may be sealed in the
personnel file after a period of four (4) years.

8. This program in no way diminishes the legal or
contractual rights of bargaining unit members.

VOLUNTARY ASSISTANCE TO PERMANENT TEACHERS

Permanent teachers desiring assistance in improving their
practice and who are not subject to the provisions of the
mandatory referral process may apply to the Joint Panel for
assistance as voluntary participants on a confidential basis.
The Joint Panel shall have the authority to accept or reject
such requests.

ASSISTANCE TO FIRST-YEAR AND SECOND-YEAR TEACHERS

1. It is the intent of the District and the Federation to
explore the possibility of extending the services of the
PAR program to first-year and second-year teachers.

2. The resources of the PAR program not required for
assistance of participants in the Permanent teacher
intervention component or for voluntary assistance for
permanent teachers shall be used to develop instruction,
training and review for first- and second-year teachers.
The funding allocated by the State shall have uses
determined by the Joint Panel. In no case shall the
cost of the program exceed the finding allocated by the
State of California for this program or the added
allocation of the BTSA programs, should they Dbecome
available to the District.
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3.

It is the intent of the District and the Salinas Valley
Federation of Teachers to make the Peer Assistance and
Review process a subject of future negotiations.
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ARTICLE XXVI - Contract Agreement for Substitute Teachers

SALINAS UNION HIGH SCHOOL DISTRICT
And
SALINAS VALLEY FEDERATION OF TEACHERS

CONTRACT AGREEMENT
For Substitute Teachers

The Salinas Union High School District (District) and the Salinas
Valley Federation of Teachers (SVFT) agree to the following in the
provision of certificated substitute services for the District.

The following Contract language shall become Article XXVI of the
SVFT-SUHSD Contract and shall be the sole provisions of the
Contract applicable to substitute bargaining unit members.

A. Wages

The regular daily rate paid to a substitute teacher for
teaching a full day shall be shown on the certificated salary
schedule.

1. In the event that the substitute teacher is assigned to
substitute for a teacher who is on a long-term leave of
absence (at least twenty-five (25) consecutive days),
the substitute teacher shall be paid a per diem rate
based upon Step 1, Column 1 of the regular certificated
employee salary schedule retroactive to the first day of
the assignment. Retroactive pay is paid in the month
following service.

2. A  substitute teacher who has substituted for the
District for fifty (50) cumulative days in one school
year shall be paid a one-time bonus of $500.00. A

substitute teacher who has substituted for the District
for one hundred (100) cumulative days in one school year
shall be paid an additional one-time bonus of $500.00.
Substitute teachers who attend the substitute teacher
in-service meeting will have that day count as one of
the 50 days within a school year. Accumulated days do
not carry over to the next school year.
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3. A substitute teacher who works a partial day of no less
than 3.5 hours (one half (1/2) the daily assignment)
will have those hours count towards a full day credit as
accrued days of service. Accumulated hours do not carry
over to the next school year.

Credentialing Requirements

The following credentialing requirements apply to the use of
certificated substitutes in compliance with the California
Commission on Teacher Credentialing, the Administrator's
Assignment Manual (Section H. Substitute Teaching), the
California Administrative Code, Title 5, Education, Sections
80025, 80026, and the California Education Code, Sections
44225 and 44254.

1. Teachers employed under the "30-day Substitute Emergency
Permit" can substitute no more than 30 days for any one
teacher in the same school year, except in an emergency
circumstance which includes but is not limited to times
another credentialed substitute is not available.

2. Teachers holding a regular teaching credential, who
substitute in an area not covered by their regular
credential, can substitute only thirty (30) days for any
one teacher in the same school year, except in Special
Education classes where they can substitute for a
maximum of twenty (20) days for any one teacher in the
same school year.

3. Teachers who substitute in a subject not covered by their
regular credential are eligible to substitute on a long-
term assignment of over 30 days only 1if they have
completed 15 units in that subject area, have passed
CBEST and hold at least a Bachelor's Degree.

Hours

1. A fulltime daily assignment for a substitute teacher
shall be seven (7) hours on site, which shall include
six (6) teaching periods or equivalent block schedule at
a comprehensive high school and at a middle school and
all minimum days, collaboration days, days restructured
for professional development, testing or other school
activities. . A full time daily assignment at Mt. Toro
High School, El1 Puente High School, or Community Day
School shall Dbe subject to assignment by the site
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administrator. Substitutes will be provided with a
thirty (30) minute duty free 1lunch. Partial day
assignments for accrual purposes apply as above.

In the interest of maintenance of a viable substitute
teaching roster within the District contracted
substitute management system, all substitutes must work
at least eight (8) cumulative days in each semester
through the District contracted substitute management
system in order for the substitute teacher to receive a
Reasonable Assurance of Employment notice from Human
Resources for the following school year.

The District shall maintain a separate list of teachers
who do not wish to be included on the daily call list in
the substitute management system. These teachers shall
not be subject to the minimum days of service requirement
as stated in C.2 of this same Article.

These teachers may be specialized teachers who seek long
term assignments in a unique credential area. Unique
teaching assignments include, but are not limited to,
long-term assignments for leaves of absences such as
maternity/paternity leaves and those assignments that
require specialized credentialing and/or experience or
teachers who are willing to substitute at a particular
school site to fill an emergency need on an occasional
basis.

Fulfillment of Assignments

A substitute who accepts an assignment and cancels or fails
to complete the assignment on—more than two (2) dates shall
not receive a Reasonable Assurance of Employment for the
following school year under subsection C.2. and shall be
removed from the substitute list for the remainder of the
school year subject to the following criteria:

1.

The District has been notified by the substitute at least
one (1) week in advance of the rejection of the scheduled
assignment. There shall be no conseguences for a
substitute teacher who cancels a scheduled assignment at
least one week in advance of the scheduled start date.

OR

110/231



2. If a physician verification of illness 1s received
within three (3) working days of the starting date
scheduled assignment. Substitute teachers may cancel an
assignment due to personal illness or personal necessity
up to 6:00 PM prior to the starting date of the scheduled
assignment. However, after two (2) cancellations due to
personal illness within a given school year, the
District may request verification by a physician within
three (3) working days of the starting date of the
cancelled assignment. No more than three (3) rejections
of an assignment may be made due to illness verified by
a physician within one (1) school year.

Disciplinary Procedure

When a substitute teacher receives a negative evaluation
report or complaint from a teacher, the District shall notify
the substitute. The substitute teacher shall contact the site
administrator to schedule a meeting. The site administrator
may require the complaining teacher to be present at the
meeting with the substitute. The substitute teacher shall
have the right to have a union representative present at the
meeting. The substitute shall have an opportunity to review
the complaint prior to the meeting and to provide additional
information at the meeting regarding the negative
report/complaint. Failure of the site administrator to
comply with this provision shall be subject to Article III —
Grievance Procedure through Level IIT.

1. Informal Complaints

If an informal complaint occurs outside of the criteria
listed paragraph 2 a-h below, the administrator in
charge may hold an informal meeting with the substitute
teacher, if it 1s deemed necessary by the site
administrator, and a conference summary may be provided.
The substitute teacher shall have the right to union
representation, if requested. No substitute teacher
shall be blocked for the first informal complaint in a
given school year. A substitute teacher may be blocked
from a specific school site upon subsequent informal
complaints within the same school year about the same or
similar issue pending a resolution with the site
administrator.

2. Formal Complaints
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The criteria for determination of a formal complaint
which may include negative substitute evaluation reports
shall be based upon the discretion of the site Principal
and shall include, but not be limited to:

a.

g.

h.

District or teacher’s Discipline standards not
maintained

Failure to complete daily lesson plans without
mitigating circumstances

Failure to <cover the regular teacher’s “other
contractual duties” specified in the lesson plan

Use of abusive, intimidating or foul language

Use of physical restraint or force

Dereliction of supervisory duty

Violations of California Education or Criminal Code

Violations of Board Policy

Complaint Procedure

The following steps shall be followed in the case of any
complaint made about a substitute teacher.

a.

If there is a complaint by school staff or a
community member about a substitute teacher’s work,
the substitute teacher evaluation form should be
completed and submitted to the administrator in
charge

The administrator in charge shall provide a copy of
the substitute teacher evaluation form to the
substitute teacher to communicate that there has
been a formal complaint filed, including the date
and the name of the classroom teacher. The
substitute teacher may request a meeting with the
principal/designee within ten (10) working days of
the complaint being filed. The substitute teacher
shall have the right to union representation at
this meeting
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c. If necessary, disciplinary action will be taken by
the Assistant Superintendent of Human Resources.
The substitute teacher will meet with the principal
and Assistant Superintendent of Human Resources as
soon as possible. The substitute teacher shall have
the right to present any and all information
relevant to the complaint at this time. The
substitute teacher shall have the right to union
representation at this meeting

d. Within fifteen (15) working days, the Assistant
Superintendent of Human Resources will provide the
substitute teacher with a written response in
regards to the resolution of this incident. Such
response should include any specific disciplinary
action taken

e. Any formal complaint or complaint found under
criteria E.2.a-c of this Article that is not made
within fifteen (15) working days shall not result
in a block from the specific school site

Blocks.

A block is the prohibiting of a substitute teacher to
work at one or more school sites as a result of
disciplinary action(s). Blocks shall be instituted
according to the following criteria in the Substitute
Teacher Complaint Procedure outlined in Article XXVI.E
above:

a. For informal complaints: Blocks may be instituted
per E.1 above

b. For criteria found in E.2.a-c above: a block at a
school site may be instituted pending a resolution
to the formal complaint

c. For criteria found in E.2.d-h above: a block at
all school sites shall be implemented except in the
case of criterion E.2.e, only where 1t can be
demonstrated that the use of physical restraint was
necessary to prevent a fight and/or prevent serious
physical harm to a student or others

d. No block at any school site resulting from a
complaint under criteria E.2.a-c shall continue for
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more than one (1) month or 23 school days if the
site administrator has not met with the substitute
teacher

e. A substitute teacher who has received two (2)
blocks as a consequence of complaints, which have
been verified through investigation may be subject
to any of the following discipline consequences at
the discretion of the district:

i. Probation

ii. Suspension from district call list
iii. Permanent blocks at one or more sites
iv. Termination per subsection H

Evaluation

A substitute teacher shall submit a daily report on the form
which is attached as Appendix R of the SVFT-SUHSD Bargaining
Unit Contract. Each substitute teacher shall receive a daily
report from the regular classroom teacher for whom the
substitute teacher is covering. The form used is attached as
Appendix S. Upon request by the substitute teacher, the
District shall schedule an annual evaluation meeting with the
substitute teacher.

Service Fee

The District shall deduct a service fee from the pay due to
the substitute at the end of each month of teaching service
for payment to SVFT as a fee for service under the provisions
used in Article VIII of the SVFT-SUHSD Contract.

1. SVFT shall submit all necessary forms and information to
the District's Payroll Division to enable the District
to shall submit all necessary properly process payment
to SVFT. Any substitute teacher who, Dbecause of
religious beliefs and/or affiliations, cannot pay fees
to a union may select either the United Way or a
scholarship fund of the District.

2. SVEFT shall indemnify and fully hold the District

harmless from any and all loss including attorneys' fees
for the District's implementation of this paragraph.
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Health and Welfare Benefits

A substitute teacher may at her/his own expense participate
in the District's group dental and vision insurance program
by paying the cost of coverage to the District.

Release of Substitutes

The district has the right to release a substitute teacher at
any time from the district employment at its discretion.
(Administrative Regulation 4121, Education Code 44953)

Application of SVFT 7-12 Collective Bargaining Agreement

The only provisions of the collective bargaining agreement
between SVFT and the District that apply to the substitute
teachers shall be:

1. Article III - Grievances: Substitute teachers may
utilize Article III-Grievance Procedures only up to and
including Level III as expressly provided herein.

2. Article VIII - Service Fee

3. Article XV - Safety Conditions of Employment

4. Appendix A - Bargaining Unit

5. Appendix T - Substitute Teacher Salary Schedule
6. Appendix G — Assault on Staff

7. Appendix R - Substitute’s Report to Teacher
8. Appendix S - Teacher Report on Substitute

Retired Teachers from SVFT Local 1020:

1. Those teachers who retired from the District as members
of the Bargaining Unit and whose most recent overall
evaluation rating was “Proficient” or “Distinguished”
shall be automatically included on the list of District
substitute teachers wupon written request from such
teachers to the Assistant Superintendent of Human
Resources, 1in compliance with the State Teachers
Retirement System. Teachers who retired under threat of
discipline shall not be included under this subsection.
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2. A retired teacher 1is one who has retired from the
District and is receiving a pension from the State
Teachers Retirement System.

SVFT may select a substitute teacher as one of its three
representatives to the Labor Management Committee.
Otherwise, this document shall be the exclusive collective
bargaining agreement affecting substitute teachers.
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ARTICLE XXVII - USE OF TECHNOLOGY

All classroom teachers will, in the performance of their

professional duties, be expected to maintain the district-

adopted computer-based student information system and

electronic gradebook, including the posting of assignments.

1. Upon request, the District will provide both paid or
release time opportunities for training on the District-
adopted computer-based student information system and
electronic gradebook for unit members.

2. For all subsequent computer-based student information
systems and electronic gradebook adoptions, SVFT members
selected by SVFT shall be included on a committee, named
the Technology Adoption Committee, to evaluate and
recommend all subsequent computer-based student
information systems and electronic gradebook programs.
The committee’s analysis shall include the usability of
the system or program, the ability of the program to
facilitate best practices, cost, support services, the
phasing in of upgrades, and the viability of pilot.

3. Thirty-six (36) months before a contract for a computer-
based student information system and electronic
gradebook expires, the District shall convene meetings
with the Technology Adoption Committee to evaluate and
recommend continued usage of the computer-based student
information system and electronic gradebook. When the
District’s adopted computer-based student information
system and electronic gradebook is on a year to year
contract, this committee shall convene by December 2016,
and thereafter biannually to evaluate and recommend
continued usage.

All classroom teachers, except teachers working in
alternative education programs, shall be expected to maintain
and post a list of student assignments and assessments on the
mutually agreed upon electronic gradebook and update student
assignments and assessments at a minimum of every two weeks,
excluding student recesses of one week or more.
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Unit members shall be expected to review their District-
sponsored e-mail account each workday and use the District-
sponsored e-mail account as a communication tool with
parents, certificated colleagues, classified staff and
administration. Upon returning from an absence, unit members
shall review their district-sponsored e-mail account by the
end of the workday. Unit members shall be expected to respond
to parent e-mails, when appropriate, in no later than two (2)
workdays.
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APPENDIX A - BARGAINING UNIT

The bargaining unit shall consist of the following:

1. Classroom Teachers

2. Counselors

3. Work Experience Coordinators.

4. R.0.P. Coordinators

5. Librarians

6. Psychologists

7. Department Chairpersons

8. Alternative School Teachers

9. Speech Therapists employed by the District in the

7-12 Program

10. School-Age Parenting Program Teachers
11. Intervention Specialists

12. Special Education Teachers

13. Curriculum Associates

14. Athletic Directors

15. District Department Chairpersons
16. Head Counselors

17. R.O.P. Teachers

18. Basic Skills Laboratory Teachers
19. Curriculum Development Specialist
20. 1Independent Study Teachers
21. Mentor Teachers

22. Opportunity Teachers
23. Occupational Therapists
24. EL Specialists

25. Resource Teachers

26. Outreach Teacher Consultant

27. Summer School Teachers

28. Intersession Teachers

29. Summer School Teachers-in-Charge

30. Daily and long-term substitute teachers

31. Adult school teacher, adult school teacher-in-
charge, adult school counselors, and all other
certificated Adult School employees, excluding the
Director of Community Education, Assistant Director
of Community Education and coordinators. (Language
from Adult School contract, Article I.)

32. Teachers on Special Assignment

33. All certificated employees (as described above)
working for a dependent charter school sponsored
and created by the District.
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APPENDIX B — SALARY SCHEDULES
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APPENDIX C — STIPEND/EXTRA DUTY PAY SCHEDULE

SVFT Proposal Appendix C
Middle School Athletic Stipends
May 7, 2015

Sport Level Units Salary
Basketball Boys— Team #1 6 1,232
Boys — Team #2 6 1,232
Girls—- Team #1 6 1,232
Girls Team #2 6 1,232
Cross Country Boys and Girls 6 1,232
Soccer Boys 6 1,232
Girls o 1,232
Track and Field Boys and Girls 6 1,232
Volleyball Girls - Team#l 0 1,232
Girls —-Team #2 o 1,232
Wrestling Boys and Girls 6 1,232
Athletic Director Boys and Girls 272 4,516
Total 18,068

The middle school athletic stipends will be linked to the
percentage increase as calculated in Appendix 0 — Salary and
Benefit Compensation Agreement.

Each unit equals $205.29

The middle school sports stipends will be contingent upon
the same Athletic Coaching Agreement as the high schools.
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PERCENT INCREASE 3.76%

SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED EXTRA DUTY/STIPEND PAY SCHEDULE - HIGH SCHOOL
EFFECTIVE 7/1/15 (retroactive 7/01/2014)

A. DEPARTMENT CHAIRPERSONS PAY SCHEDULE

ANNUAL BASE AMOUNT ALLOCATED PER SITE FOR DEPARTMENT CHAIRS:

ALLOCATION PER EMPLOYEE $2,130

EACH HIGH SCHOOL MAY HAVE A MINIMUM OF 10 AND UP TO A MAXIMUM OF 12
DEPARTMENTS. IN DETERMINING THE NUMBER AND CONFIGURATION OF DEPARTMENTS
AND AMOUNT OF THE STIPEND, THE DISTRICT AND THE FEDERATION DESIRE TO
ACCOMPLISH THE DECISIONS BY CONSENSUS AT EACH SCHOOL; YET, THE FEDERATION
RECOGNIZES THAT THE DECISION RESTS WITH THE DISTRICT.

BASE SALARY STEP 1/COL I $42,138
DOCTORATE 0.0254 $1,071
SST FACILITATOR 0.0385 $1,621
HOURLY CERT/CURRICULUM RATE 0.0990%| " $41.72
B. EXTRA ACTIVITIES PAY SCHEDULE, EXCLUDING ATHLETICS.
ACTIVITY % SALARY
a. (ac 0.08090 3,410
b. |AG - FFA ADVISOR 0.06340 2,672
c. |DRAMA 0.08315 3,504
d. |YEARBOOK 0.08810 3,713
e. |NEWSPAPER 0.07338 3,091
f. [VOCAL MUSsIC 0.05871 2,474
g. |INST MUSIC 0.11183 4,714
h. |CHEERLEADER - CERTIFICATED 0.06889 2,903
i. |MOCK TRIAL OR ACADEMIC DECATHLON 0.06436 2:912

PERCENT INCREASE

Board Approved: 9/08/2015

3.76% increase retro active to July 1, 2014.

9/16/2015
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SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED INTERSCHOLASTIC ATHLETIC STIPENDS PAY SCHEDULE - HIGH SCHOOL

APPENDIX C1

ATHLETIC STIPENDS WILL BE PAID IN ACCORDANCE WITH THE FOLLOWING TIME SCHEDULE:
FALL SPORTS - PAID DECEMBER 10TH INCLUDES CROSS COUNTRY,

GIRLS' TENNIS, GIRLS'

SWIMMING, BOYS' TENNIS,

EFFECTIVE: JULY 1,

VOLLEYBALL,
WINTER SPORTS - PAID MARCH 10TH INCLUDE SOCCER,
SPRING SPORTS - PAID JUNE 10TH INCLUDE BASEBALL,

GIRLS'

TRACK AND BOYS' VOLLEYBALL,

2014.

FOOTBALL,

GOLF AND FIELD HOCKEY.
WRESTING AND BASKETBALL.
STUDENT GOLF, SOFTBALL,

WATER POLO,

POSITIONS (MInrvoM
UNITS AT BASE UNLESS OTHERWISE

SPORT LEVEL $212.98/UNIT STIPEND INDICATED)

BASEBALL VARSITY HEAD 21 54,473 T
JV HEAD 12 $2,556 T
FRESHMEN HEAD 8 $1,704 1
ASSISTANT(S) 13 52,769

[BASKETBALL - BOYS VARSITY HEAD 21 54,473 1
IV HEAD 12 $2,556 1
FRESHMEN HEAD 8 $1,704 1
ASSISTANT (8) i3 52,769

BASKETBALL - GIRLS VARSITY HEAD 21 34,473 1
JV HEAD 12 $2,556 1
FRESHMEN HEAD 8 $1,704 T
ASSISTANT (S) 13 32,769

[CROSS COUNTRY VARSITY HEAD 18 $3,6834 1
IV HEAD 8 $1,704 1
ASSISTANT (S) 5 $1,065
OVER 35 PLAYERS 14 $2,982 UP TO 2

FIELD HOCKEY VARSITY HEAD 16 $3,408 1
JV _HEAD 12 $2,556 1
ASSISTANT () 5 $1,065

FOOTBALL VARSITY HEAD 24 35,112 T
JV HEAD 14 . $2,982 1
FRESHMEN HEAD 10 $2,130 1
ASSISTANT (S) 91 $19,381
OVER 35 PLAYERS 21 54,473 TP 10 3

GOLF N BOYS 16 $3,408 1
GIRLS 16 $3,408 1

[SOCCER - BOYS VARSITY HEAD 21 54,473 1
JV HEAD 10 $2,130 1
ASSISTANT () 2 §426

SOCCER - GIRLS VARSITY HEAD 21 $4,473 T
JV HEAD 10 52,130 1
ASSISTANT (S) 2 $426

[SOFTBALL VARSITY HEAD 21 $4,473 T
JV HEAD 12 §2,556 1
FRESHMEN HEAD 8 51,704 1
ASSISTANT (S) i3 $2,769

[SWIMMING VARSITY HEAD 18 $3,834 i1
JV HEAD 10 $2,130 1
ASSISTANT () 38 $8,093 3
OVER 35 PLAYERS 14 $2,982 TP TO 2

[TENNIS VARSITY HEAD - BOYS 16 $3,408 1

]l‘ VARSITY HEAD - GIRLS 16 $3,408 1

TRACK & FIELD VARSITY HEAD 21 54,473 T
ASSISTANT (S) 56 $11,927 3
OVER 35 PLAYERS 14 $2,982 TP TO 2

[VOLLEYBALL - GIRLS VARSITY HEAD 21 54,473 1
JV_HEAD 12 $2,556 i
FRESHMEN HEAD 8 $1,704 A
ASSISTANT (S) i3 $2,769

[VOLLEYBALL - BOYS VARSITY HEAD 18 $3,834 1
JV HEAD 10 $2,130 1
ASSISTANT (S) 10 $2,130

WATER POLO - BOYS VARSITY HEAD 18 53,834 1
JV HEAD 10 $2,130 1
ASSISTANT(S) 3 $639

WATER POLO - GIRLS VARSITY HEAD 18 $3,834 1
JV HEAD 10 $2,130 1
ASSISTANT(S) 3 5639

[WRESTLING VARSITY HEAD 21 $4,473 1
JV HEAD 12 52,556 1
GIRLS 7 $1,491 1
ASSISTANT (3) 5 $1,065

[ATHLETIC DIRECTOR BOYS 25 35,325 1
GIRLS 25 $5,325 1

“TOTAL UNITS 1,004

9/16/2
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APPENDIX D — Sample Evaluation Calendar

Approximate
Time Line Activity

First Pre-Disseminate guidelines,
School Faculty ©processes, time lines, etc.,
Meeting to all certificated staff.

Disseminate list of first
conference for evaluators and
evaluatees. (optional)

By Week 5 Evaluatees to notify building
administrators of desired
additional evaluators (if any).

By Week 6 Evaluators to provide evaluatees
with the Personnel Planning and
Evaluation Statement forms.

By Week 7 Evaluators to hold first
conference with evaluatees to
finalize the Personnel Planning
and Evaluation Statements.

By Week 14 First observations are to be
completed and conferences held
with written comments.

By Week 15 If needed, conferences are to have
taken place to assess & implement
"Plan of Assistance".

By Week 16 Evaluations due in Human Resources
Office on first semester temporary
teachers (if any).

By Week 26 Evaluation data due from
evaluatees (Probationary, Temporary,
Temporary, Other Non-Permanent)
to evaluators.
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Persons

Bldg. Admin.

Bldg. Admin.

Evaluatees

Evaluators

Evaluators &
Evaluatees

Evaluators &
Evaluatees

Evaluators &
Evaluatees

Evaluators

Probationary,
&

other
Non-permanent
Employees



By Week 27

By Week 28

By Week 30

By Week 36

By Week 40

Second (final) conferences to

be completed for all Probationary
Temporary, and other Non-Permanent
Employees.

Final evaluations for all
Probationary, Temporary and other
Non-Permanent employees due in
Human Resources Office.

or unit administrators to accompany

Probationary,
Temporary, &
other
Non-Permanent
Employees

Evaluators

evaluations recommending reemployment

or dismissal of Probationary,

Temporary, and/or other Non-Permanent

employees.

Second (final) conferences to be
completed for all permanent

employees scheduled for evaluation.

Final Confidential Evaluation
Reports for permanent employees
delivered to Personnel Office.
Copies given to employees no later
than the end of week 36.

Final evaluation data due to

evaluators from evaluatees for
their files.
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APPENDIX E

School Calendar

2018 - 2018 DISTRICT CALENDAR

JULY
4 Fourth of July Hallday
23:27 MNew Teacher Activities
30 Biie Seadf PD {cenif mandaiory)
30 151 Weak Day | E3 day emplovees A
and Food Serace Empleyees
31 Cenificased Waork Day
31 151 work Day |82 day employees 82

AUGUST

| First Studess Day

SEFTEMBER

3 Labor Day Hedliday

OCTOBER

5 Erd 15t Quarier

8 Quarer Break-Mo classes

§ Classified PD Day

9 Siar 2nd Quaner

11 It Quaner Grades Due Spm

NOVEMBER

12 Vederan's Day Haliday
19-21 Thanksgiving Break
I2-13 Thanksgiving Holiday

=

e

DECEMBER

13 End |3 Sem-BrutCen Min Day 4
14 Cenifiemed Work Day-Mo stadents

14 10-month classified Non Woek Day #3

17 Winter Break Beging
24/25 Christmas EveTuy Haliday
31 Mew Year's Eve Holiday

[89]

2ed Cluarter Pragress Reports Due:
3rd Quarer Frogress Reporis Due:
dth Quarier Progress Bepons Due!

STUDENT PROGRESS REPORT DUE DATES:

151 Quaarter Progress Repors Doe: 0073172018
THAsz018
0202019
04/12/2019

—— Holiday
Cenificated Workdsy

e

||||IFi.ralJ'La.sl5udrran:,r

Mew Teacher Activities

Iastructional Days) ﬁi

SUHSD
JANUARY Tanuary 2019
5 T W T
1 New Yese's Day Hulidsy ,&f’/’W %
7 Renzm from Winter Break ] I.2
-Etar of 2nd Semesier 13 i4 |5 ﬂ I? I.E g
21 Martin Lutser King Holiday == 22 23 M 25 2
27 I8 2% M 3
FEBRUARY Febroary 2019
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e 1l 12 13 14 15 18
TIEE e M2 2 23
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MARCH March 2009
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01 12 13 14 15 16
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24 25 2 27 MO20 30
[ >
APRIL April 2019
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1% Spring Rreak Holiday #5 11 12
13 Cesss Chavez Dy #5 ]4 WWE 20
{California Admissions Day) == 23 M 25 26 27
[l 2: FTED
MAY May 2019
§ M T W T F 8§
23 Lt Stadent DaylSadent 1 2 3 4
Mimimurs Day 44 5 ] 7 ] 5| 11
24 Certificmled Work Duy 84 12 13" 14 15 17 1%
27 Memarial Day Holiday 19 0 21 212 |ﬂ|| 14 25
28 Fiml Grades Duz & am [v] 26 == 28 29
JUME June 2019
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1
2 3 4 5 G 7 8
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21 4 25 2 27T M 29
EL]

. L[]
Classified Footnotes

#1 = It day of work for 183 day smplnyess

!ff‘ = 15l day ol work for 182 day eniplovees

|¥3 = wan-wark day for 182 and 133 day anployess

1#4= sl work day For all emplayees

#5 = Haliday in ploce of Lincoln binkday

#0 = Holiday m place of Admissons dy

182 day emploves chassifcations: Instictional Andes, Campus Supervisars, Suspensdin
Center Audes, Bus Dvers & Cadess, Chikd Care Givese, Infant Care Aides, Food Service
Asmiginnes

Professional Development Days

Work Days

3

Certificated Contract

| Classified Contrsct Holidays] 1]

183 duy emplover classifbeations: all colier classificaliong
*Food Sorvice Assistants:
Ist day of week:  V3I0CIR
Last doy of work: 4724018
10 & 12 monibh employees shall hove | floating holidey per CSES Arigle 10,3
TR/ will be an & heur compenssed PO day For all dhissified exployecs

SVFT.

Middle School Wednesday Collaboration We {Hal
High School Wednerday Collaborstion shuws (o UNDERLTRET —

CEEA:
Beard Approval: Si= 125 - |

Revised, 2 - f.l? - [E
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APPENDIX F. - Counselor Guaranteed Services

Appointment, Term, and Remuneration:

The counselor shall be appointed upon the nomination of the
Principal, with the recommendation of the Superintendent and
by action of the Board of Trustees and shall be subject to
the transfer and reassignment provision of the contract.
Remuneration shall be by placement on the teachers' salary
schedule.

Responsibilities:

When staffed 1in accordance with the provisions found in
Article VI.L.1 of this agreement ©professional school
counselors are certificated professionals and are uniquely
qualified to address the developmental needs of all students.
They deliver a comprehensive school counseling program
encouraging all students’ academic, career and
personal/social development. The counselor structures
activities to meet the needs of her/his assigned caseload;
consults with teachers, staff, and parents to enhance their
effectiveness in helping students; and works in collaboration
with school staff to promote other educational programs. The
counselor has specialized training in counseling and human
behavior, whose main focus is on the optimum development and
learning efficiency of the individual student. He/she 1is
professionally prepared to assist and support teachers in
their primary role of aiding individuals to learn efficiently
and effectively.

COUNSELOR GUARANTEED SERVICES (AR 6164.2):

The District guarantees the following services by the
Alternative Education Program and Comprehensive School
Counseling Department:

1. Seventh and Eighth Grades:

a. Orientation to Middle School <curriculum and
requirements This includes individual student
planning such as a six-year plan.

b. Registration and student placement.
c. Share assessment data with parents, teachers, and
students.
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Facilitate parent and/or student conferences,
teacher or other educator conferences.

Inform parents and students of progress towards
promotion.

Individual or group counseling.

Handle referrals which are counseling in nature and
comply with the "Student Behavioral Manual".

Refer students to other school support services
or community resources.

Assist students in planning, monitoring, and
managing their education, personal/social and
career development goals.

Ninth Grade:

a.

Assist students with planning, monitoring, and
managing their educational, personal/social and
career development goals. This includes a four
year educational plan.

Crisis intervention, and individual and group
counseling.

Registration and student placement.
Share proficiency and achievement test results.

Completion of special grade checks when requested
by parents.

Orientation of high school curriculum and
requirements.

Address the immediate concerns of students through
prevention, intervention, and referral as needed.

Inform parents and students of student’s progress
toward graduation and current status of UC A-G
courses completed.

Tenth Grade:

a.

All services provided at the ninth grade.
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Provide students ©planning and financial aid
information, opportunities to meet with college
representatives, and inform students of pre-college
testing - P.S.A.T., S.A.T., A.C.T., etc.

4., Eleventh Grade:

a.

All services provided at the ninth and tenth
grades.

b. By the end of the eleventh grade, parents and
students will be informed on student's progress
toward graduation.

5. Twelfth Grade:

a. All services provided at the ninth, tenth and
eleventh grades.

b. Provide parents and students a graduation status
report at the beginning and at the end of the
seventh semester, if a student is in danger of not
graduating.

C. Students will be given assistance with applications

(such as scholarship, college, financial aid).

CAREER COORDINATOR GUARANTEED SERVICES

In collaboration with Alternative Education Programs and
Comprehensive High School Counselors, R.0O.P. Coordinators
shall provide employment readiness, career, and community or
junior college activities as follows:

1. Grade Level Services

9th grade career assessment to inform four (4) year
plan

10th grade career exploration including work-based
learning

11th grade college/career options workshops & fairs
including work-based learning opportunities
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12th grade portfolio/interview workshops and work-
based learning opportunities

College planning, presentations and assessment
(Accuplacer/Steps to Success)

College Admission, Scholarship Applications and
Summer Bridge Programs

Career Center Services

d.

Work Permits: ROP Coordinators shall process Work
Permits on the condition that a signed
authorization from the Superintendent is
maintained, stating that, in the processing of Work
Permits, the member is an agent of the District and
that the District shall, pursuant to the California
Government Code, indemnify and hold harmless the
employee for any actions arising out of the course
and scope of employment.

Community Service Coordination
Explanation of R.0.P. and other career choices

Students will be given assistance with Jjob
applications

ROP Services

a.

Student recruitment and retention for ROP/CTE
classes

ROP/CTE registration and orientation

ROP/CTE class balancing and master scheduling
Class presentations

Organize transportation

Support for low level student discipline and
organizing parent/teacher conferences

Student monitoring & contracts
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h. Advisory meetings for ROP classes

i. ROP student of the month

ADDENDUM TO APPENDIX F

For the 2017-2018 School Year, Career Coordinators will receive a
$5,000 stipend for community service coordination. The stipend
will be paid in two installments, January 10, 2018 and June 10,
2018.

For the 2018-2019 School Year, community service coordination will
be removed from the Career Coordinator Guaranteed Services
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APPENDIX G - Assault On Staff

A. Assault Against School Employees:

Whenever any employee 1is attacked, assaulted, or menaced by a
student, the employee and the Principal of the school concerned

shall promptly report such attack, assault, or menacing to local
law enforcement.

B. Grounds for Suspension or Expulsion:

Whenever the Principal determines that a pupil has caused,
attempted to cause, or threatened to cause physical injury to a
staff member or pupil, that pupil shall be suspended from school
or recommended for expulsion.
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APPENDIX H - Replacing or Repairing Employees’ Property

(A.R. 4146.5, 4246.5, 4346.5)

A. The administration is authorized to compensate

employees for damage to their personal property
necessarily worn or carried when this damage is
the result of activities in the pursuit of
their employment and not the result of
negligence of the employee.

. The administration is authorized to compensate

employees or Persons for loss, destruction, or
damage of personal property used in the schools
of the District if caused by arson, burglary,
or vandalism. Compensation will be made only
for materials which the District requires an
employee to furnish as a condition of
employment or which have been approved by the
appropriate manager as vitally needed materials
not available from the District and for which a
fair value has been established in writing
prior to approval by the manager.

Legal References:

Education Code

35176.
35213.

Replacing or repairing employees’ property
Reimbursement for loss, destruction or damage of
personal property.
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APPENDIX I - Evaluation Forms

SALINAS UNION HIGH SCHOOL DISTRIC

CERTIFICATED PERSONNEL EVALUATION

SALINAS UNION HIGH SCHOOL DISTRICT Original — Human Resources
CERTIFICATED PERSONNEL EVALUATION Copy 1 - Evaluatee
Copy 2 - Evaluator

EVALUATION PLANNING GUIDE

Standards I — VI are from the California Standards for the Teaching Profession

[ Position: [ School:
All Standards will be evaluated.
[ Evaluator: [ Position: [ School Year:
Cument Status: O Temporary O Probationary [ O Probationary 11 O Pennanent OPAR
STANDARD I - Engaging and Supporting All Students in Learning PLANS FOR GROWTH EVIDENCED BY
*  Using knowledge of students to engage them in learning
e Connecting leaming to students’ prior knowledge,
backgrounds, life experiences, and interests
®  Connecting subject matter to meaningful, real-life contexts
s Using a variety of instructional strategies, resources, and
technologies to meet students’ diverse learning needs
®  Promoting critical thinking through inquiry, problem solving,
and reflection
*  Monitoring student learning and adjusting instruction while
teaching
Page 1 of 7 Rev. 012012
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION
STANDARD 11 - Creating and Maintaining Effective PLANS FOR GROWTH EVIDENCED BY
onments for Student Learning
*  Promoting social development and responsib
caring community where each student is treated fairly and
respectfully
* Creating physical or virtual learning environments that
promote student leaming, reflect diversity, and encourage
constructive and productive interactions among students
* [Establishing and maintaining learning environments that are
physically, intellectually, and emotionally safe
*  Creating a rigorous learning environment with high
expectations and appropriate support for all students
+  Developing, communicating, and maintaining high standards
for individual and group behavior
*  Employing classroom routines, procedures, noms, and
supports for positive behavior to ensure a climate in which all
students can learn
* Using instructional time to optimize learning
Page 2 of 7 Rev. 01721
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SALINAS UNION HIGH SCHOOL DISTRICT

CERTIFICATED PERSONNEL EVALUATION

STANDARD 111 - Understanding and Organizing Subject Vatter
for Student Learning

PLANS FOR GROWTH

EVIDENCED BY

*  Demonstrating knowledge of subject matter, Academic
Content Standards, and curriculum frameworks

*  Applying knowledge of student development and proficiencies
to ensure student understanding of subject matter

s Organizing curriculum to facilitate student understanding of
the subject matter

*  Utilizing instructional strategies that are appropriate to the
subject matter

*  Using and adapting resources, technologies, and standards-
aligned instructional materials, including adopted materials, to
make subject matter accessible to all students

+  Addressing the needs of English leamers and students with
special needs to provide equitable access to the content

Page 3 of 7

SALINAS UNION HIGH SCHOOL DISTRICT

CERTIFICATED PERSONNEL EVALUATION

Rev. 0172012

STANDARD IV - Planning Instruction and Designing Lear
Experiences for All Students

PLANS FOR GROWTH

EVIDENCED BY

+  Using knowledge of students”™ academic readiness, language
proficiency, cultural background, and individual development
to plan instruction

# [Establishing and articulating goals for student leaming

*  Developing and sequencing long-term and short-term
instructional plans to support student learning

*  Planning instruction that incorporates appropriate strategies to
meet the learning needs of all students

*  Adapting instructional plans and curricular materials to meet
the assessed learning needs of all students

Paged of 7
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SALINAS UNION HIGH SCHOOL DISTR VALUATION

ATED PERSONNEL

STANDARD V - Assessing Students for Learning PLANS FOR GROWTH EVIDENCED BY

*  Applying knowledge of the purposes, characte
of different ty pes of assessments

* Collecting and analyzing assessment data from a variety of
sources to inform instruction

* Reviewing data, both individually and with colleagues, to
monitor student learning

& Using assessment data to establish learning goals and to plan,
differentiate, and modity instruction

*  Involving all students in self-assessment, goal setting, and
monitoring progress

*  Using available technologies to assist in assessment, analy
and communication of student learning

*  Using assessment information to share timely and
comprehensible feedback with students and their families

Page 5 of 7 Rev. 012012
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION
STANDARD VI - Developing as a Professional Educator PLANS FORGROWTH EVIDENCED BY
*  Reflecting on teaching praci n support of student learning
e Establishing professional goals and engaging in continuous
and purposeful professional growth and development
e Collaborating with colleagues and the broader profe:
community to support teacher and student learning
e Working with families to support student learning
*  Engaging local commu s in support of the instructional
program
e Managing professional responsibi in motivation
and commitment to all students
®  Demonstrating professional responsibility, integrity, and
I conduct
Page 6 of 7 Rev. 012012
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SALINAS UNION HIGH SCHOOL DISTRICT

CERTIFICATED PERSONNEL EVALUATION

STANDARD VII — Required Duties and Professional
Respo

PLANS FOR GROWTH

EVIDENCED BY

o Fulfillment of adjunct duties

e Attendance at department meetings

e Attendance at faculty meetings

e Fulfillment of other contractual duties under Article VII

e Attendance required at parent conferences

Additional Comments/Evaluatee:

Date Signature Evaluatee

Print Name

Date

Page 7 of 7
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SUHSD Class Observation Form

SUHSD Class Observation Form

Teacher:
Subject:
Period.:

# of students:

STANDARD I: Engaging & Supporting All Students in Learning

School:
Date:
O Scheduled

O Unannounced

O Using knowledge of students to engage them m leaming

O Connecting learmng to students’ prior knowledge, backgrounds, life
experiences, and interests

O Connecting subject matter to meaningful, real-hfe contexts

O Using a variety of mstructional strategies. resources, and technologies

to meet students” diverse leaming needs

O Promoting critical thinking through inquiry, problem solving. and
reflection

O Monstoning student learning and adjusting mstruction wlile teaching

Evidence and/or Commendations/Recommendations

STANDARD II: Creating & Maintaining Effective Environments for Student Learning

O Promotmg social development and responsibility witlhun a canng
community where each student 15 treated fairly and respectfully

O Creating physical or virtual learning environments that promote
student learming. reflect diversity. and encourage constructive and
productive interactions among students

O Establishing and maintaining learning environments that are
physically, intellectually, and emotionally safe

O Creating a rigorons learning environment with high expectations and
appropriate support for all students

O Developing. commumicaiing, and mamtarng ngh standards for
individual and group behavior

O Employing classroom routines, procedures, norms, and supports for
positive behavior to ensure a climate in which all students can learn

O Using instructional time to optinize learning

Evidence and/or Commendations/Recommendations

Page 1 of 2
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SUHSD Class Observation Form

STANDARD III: Understanding & Organizing Subject Matter for Student Learning

O Demonstrating knowledge of subject matter, Academic Content Evidence and/or Commendations/Recommendations
Standards, and curriculum frameworks

O Applying kmowledge of student development and proficiencies to
ensure student understanding of subject matter

O Organizing curriculum to facilitate student understanding of the
subject matter

O Utilizing mstructional strategies that are appropriate to the subject
matter

O Using and adapting resources, technologies, and standards-aligned
instructional materials, including adopted materials, to make subyect
matter accessible to all students

O Addressing the needs of English leamers and students with special
needs to provide equitable access to the content

STANDARD IV: Planning Instruction & Designing Learning Experiences for All Students

O Using knowledge of students’ acadenuc readiness, language Evidence and/or Commendations/Reconmmendations
proficiency, cultural background, and mdividual development to plan
nstruction

O Establishing and articulating goals for student leaming

O Developing and sequencing long-term and short-term mstructional
plans to support student learming

O Planming mstruction that incorporates appropriate strategies to meet
the leanmng needs of all students

O Adapting instructional plans and curricular materials to meet the
assessed leaming needs of all students

STANDARD V: Assessing Students for Learning

O Applying knowledge of the purposes. characteristics. and uses of Evidence and/or Commendations/Recommendations
dufferent types of assessments

O Collecting and analyzing assessment data from a variety of sources to
inform mstruction

O Reviewing data, both individually and with colleagues. to monitor
student leaming

O Using assessment data to establish leaming goals and to plan,
differentiate. and modify instruction

O Involving all students in self-assessment. goal setting. and monitoring
progress

O Using available technologies to assist in assessment. analysis. and
communication of student learning

O Using assessment mformation to share timely and comprehensible
feedback with students and their fanmlies

Evaluatee Signature Date Evaluator Signature Date
Print Evaluator Name:
Page 2 of 2 Revised 1/2012
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SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION

FINAL
Evaluatee: Position: School:
All Standards will be evaluated.
Evaluator: Position: School Year:
Current Status: [ Temporary [ Probationary I [JProbationary 11 ] Permanent [JPAR
Rating: U=Unsatisfactory NI=Needs Improvement P=Proficient D=Distinguished

Original — Human Resources
Copy 1 — Evaluatee
Copy 2 - Evaluatee

UNSATISFACTORY PERFORMANCE IN STANDARDS 1 THROUGH V REQUIRES REFERRAL TO PAR AS PER ED CODE 44500
AND ALSO CONSTITUTES AN UNSATISFACTORY SUMMATIVE EVALUATION

STANDARD 1 - Engaging and Supporting All Students in RATING . . . .
. gaging Pr e | I Co lations/recommends sfeviden
Learning
e Using knowledge of students to engage them in learning
o Connecting leaming to students’ prior knowledge, backgrounds, life
experiences, and interests
¢ Connecting subject matter to meaningful, real-life contexts
s Using a variety of instructional strategies, resources, and
technologies to meet students” diverse learning needs
e Promoting critical thinking through inquiry, problem solving, and
reflection
o Monitoring student learning and adjusting instruction while teaching
Page 1 of 7
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION Rev /2042
FINAL
STANDARD II - Creating and Maintaining Effective RATING ) . N .
- . . Commendations/recommendations/evidence
Environments for Student Learning

*  Promoting social development and respoi
community where each student is treated fa

ly and respectfully

*  Creating physical or virtual learning environments that promote
student leaming, reflect diversity, and encourage constructive and
productive interactions among students

*  [Establishing and maintaining learning environments that are
physically, intellectually, and emotionally safe

*  Creating a rigorous learning environment with high expectations and
appropriate support for all students

*  Developing, communicating, and maintaining high standards for
individual and group behavior

*  Employing classroom routines, procedures, norms, and supports for
positive behavior to ensure a climate in which all students can learn

*  Using instructional time to optimize learning

Page 2 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION

Rev 12012
FINAL
STANDARD I - Understandi 10 izing Subject RATING , . .
. NOCTSANCINE anG UIgAnizing Subec Commendations/recommendations/evidence
Matter for Student Learning
*  Demonstrating knowledge of subject matter, Academic Content
Standards, and curriculum frameworks
= Applying knowledge of student development and proficiencies to
ensure student understanding of subject matter
*  Organizing curdculum to facilitate student understanding of the
subject matter
*  Utilizing instructional strategies that are appropriate to the subject
matter
= Using and adapting resources, technologies, and standards-aligned
instructional materials, including adopted materials, to make subject
matter accessible to all students
«  Addressing the needs of English leamers and students with special
needs to provide equitable access to the content
Page 3 of 7
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION Rev 12012
FINAL

STANDARD IV - Planning Instruction and Designing
Learning Experiences for All Students

RATING . . . )
Commendations/recommendations/evidence

s Using knowledge of students’ academic readiness, language
profi ¥, cultural background, and individual development to
plan instruction

*  Establishing and articulating goals for student leaming

*  Developing and sequencing long-term and short-term instructional
plans to support student learning

s Planning instruction that incorporates appropriate strategies to meet
the learning needs of all students

*  Adapting instructional plans and curricular materials to meet the
assessed learning needs of all students

Page 4 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION Rev 12012
FINAL
. , L . RATING L .
STANDARD V - Assessing Students for Learning I I recomme evidence
+  Applying knowledge of the purposes, charmcteristics, and uses of
different types of assessments
e Collecting and analyzing assessment data from a variety of sources
to inform instruction
¢ Reviewing data, both individually and with colleagues, to monitor
student leaming
*  Using assessment data to establish learning goals and to plan,
differentiate, and modify instruction
«  Involving all students in self-assessment, goal setting, and
monitoring progress
+  Using available technologies to assist in assessment, analysis, and
communication of student learning
+  Using assessment information to share timely and comprehensible
feedback with students and their families
Page 5 of 7
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION Rev V2012
FINAL
- 7 . . y RATING Y . . .
STANDARD VI - Developing as a Professional Educator Commendations/recommendations/evidence

*  Reflecting on teaching practice in support of student learning

*  Establishing professional goals and engaging in continuous and
purposeful professional growth and development

«  Collaborating with colleagues and the broader professional
community to support teacher and student learning

+  Working with families to support student learning
*  Engaging local communities in support of the instructional program

es to maintain motivation and

* Managing professional respons
commitment to all students

s Demonstrating professional responsibili
conduct

Page 6 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION

FINAL

Rev V2012

STANDARD VII - Required Duties and Professional Responsibi

| RATING I

Commendations/recommendations/evidence

*  Fulfillment of adjunct duties

*  Attendance at department meetings

*  Attendance at faculty meetings

*  Fulfillment of other contractual duties under Article VII

*  Attendance required at parent conferences

[]Needs Improvement ] Proficient

[ Distinguished

Date

SUMMATIVE EVALUATION:  [] Unsatisfactory
Mandatory Referral to PAR: [] Yes [INeo
Date Signature Evaluatee

Print Name — Evaluatee

Page 7 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT
COUNSELING PERSONNEL EVALUATION
PLANNING GUIDE

Standards I - V11 are from the National Standards for School Counseling Programs

Evaluatee: Position:

All Standards will be evaluated.

Sehool:

Evaluator: Pos School Year:
Status: [T Temporary [ Probationary I [~ Probationary 1L [~ Permanent [T PAR
STANDARD 1 - ENGAGING AND SUPPORTING ALL OBJECTIVES EVIDENCED BY

STUDENTS IN ACADEMIC DEVELOPMENT

A, The counselor assists students to acquire the attitudes,
knowledge and skills that contribute to effective learning in
school and across the life span.

s Presenting relevant information for academic and post high
school planning

o Using avariely of strategies and resources to respond to
students' diverse needs

o Providing information, support and assistance in the
development of educational and post high school plans

o Using guidance and counseling strategies to promote good
decision-making by students and parents for academic and
post high school choices

o Evaluates student progress, attendance and behavior to
determine correct placement in regular program andlor vefer
10 alternative education program

o Participates in student/parent/teacher conferences fo se
an informational resource regarvding student progress
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B. The counselor supports students to complete school with

academic preparation essential to choose from a wide range of|

substantial post-secondary options, including college.

o Disseminating guidance information for stude nis and parents
wsing a variety of methods and formats to students and parvents|

o Ariiculating promotion/graduation and vocational and college
entrance requirements to studenis and parents

o Assisting students and pavenis 10 ensure the student's
educational plan meets stated educationalvoc ational goals

o Monitors each student's progress toward the compleion of
graduationpromotion

o Inform parents and studenis about student progress toward
promation and graduation

o Coordinates guidance services as gqppropriaie (o ensure
proper placement in and use of district coovdinated programs.

C. The counselor helps students understand the relationship of
academics to the world of work and to life at home and in the
community.

o Connecting students' prior knowledge, fife experiences and
interests with academic/vocational goals

s Encouraging students o use theiv skills and abilivies in their
home and community

o Assisting students to develop an awareness of academic,
personal, and social responsibilities in school and how it
relates to the world of work

*  Providing services fo students and parents regarding student
performance in school.

o Coordinating with ROP staff to provide all students with the
opportunity to participale in a career assessmeni and
occupational exploration through the site career center
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STANDARDII - A
DEVELOPMENT

STING STUDENTS IN CAREER OBJECTIVES

EVIDENCED BY

A. The counselor as
investigate the world of work
and to make informed career de
e Presenting relevant information for career planning
o Providing information and support for making career plans
*  Monitoring middle school academic progress and high school

four-vear plans and update as needed

ts students to acquire the skills to
relation to knowledge of self
ns.

B. The counselor supports students to use strategies to
achieve future career success,
o Disseminating guidance information using a variety of
methods and formais
s Provide information and assistance with college applications,
planning for career opportunities, scholarships, financial aid,
pre-college testing (such as SAT and ACT fest, etc )

C. The counselor helps students understand the relationship
be tween personal qualities, education and training, and the
world of work
o Connecting studenis' prior knowledge, skills, abilities, life
experiences and inferests with academic/vocational goals

o Assisting students to develop an awareness of personal
academic/vocational responsibilities in school and how it
relates to the world of wark (ROP Coordinators)

*  Providing consultative services to students, parents and
appropriate staff regarding student performance in school

o Informing students of business/industry pariners hips to foster
career development for students (ROP Coordinators)
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SOCIAL DEVELOPMENT OF STUDENTS

STANDARD 11T - FACILITATING THE PERSONAL AND OBJECTIVES

EVIDENCED BY

/A, The counselor assists students in acquiring the attitudes, knowledge

and interpersonal skills to help them understand and respect self and

others.

*  Helping studenis to understand. accept and express their
wnigueness and appreciate it in others

*  Counseling students as to the development of appropriate behaviors
leading to academic success

®  Demonstrates undersianding of students’ cultural heritage.

»  Lltilizes understanding to assist students in acquiring skills and
knowledge needed to make a successful wansition from middle
school to high school and high school to post secondary fife

B. The counselor assists students in making decisions, setting goals and
taking the necessary action to achieve their goals,

*  Counseling students about goal setting. prioritizing, and acting to
achieve and personal short- and long-range goals (Group setting
appropriare)

»  Maodels respect and appreciation for individual and cultural
differences

IC. The counselor assists students in understanding safety and

survival skills,

o Guiding students as to the difference between appropriate and
ingppropriate physical conract

o Identifving school and community resources available to studenis o
assist them with problem-solving

*  Helping studeris 1o differentiate between situations requiring peer
support and those that require adult professional help

®  Provide limited personal counseling including erisis cownseling,
Sticide prevention, feen pregrancy, et

*  Providing information to students about the emotional and physical
dangers of subsiance use and abuse

»  Tntervenes or refers students for intervention for tobacco and
controffed substance related use and problems. Counsels smdents
as to the effecis of such behavior on present and fiuture successes in

life
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STANDARD IV - USING TEST DATA TO SUPPORT
STUDENT DEVELOPMENT

OBJECTIVES

EVIDENCED BY

A. The counselor students to understand test data as it
relates to the development of personal goals.
*  Helping students wndersiand the purposes of testing and its
relationship 1o student decision-making and goal serting
o Inierpret tesis and assessment daia and other gppraisals for
students and parents
o Using avariety of student data sources 1o as: student
performance and progress toward individual goals, meeting
promotion/graduation requirements and post sec ondary
opiions
B. The counselor collaborates with adr
planning and evaluation of site testing.
»  Provides assistance to the adminiswation for the planning of
district/state group standardized testing
o Participate with administration in the evaluation of group
district/state testing model process

tration for the

STANDARD V - INVOLVING PARENTS IN THE SUPPORT
SERVICES PROCE

OBJECTIVES

EVIDENCED BY

A. The counselor actively involves parents in providing student
|services.

+ Developing and reviewing academic and/'or vocational plans
Praviding regular information regarding student academic progress
Involving and guiding students in assessing their own learning
Communicates availability of scholarships and assisis studenis and
parents to aoply for post secondary scholarships

B. The counselor acis as an informational resource for support
services in the community

*  [nforming parent of comm
concerns, as needed

*  Developing and maintaining positive working relationships with

represemiatives of community resourees

Refers students and parenis to available community resources as

needed

1y resources for academic or personal
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STANDARD VI - DEVELOPING AS A PROFESSIONAL OBJECTIVES EVIDENCED BY
EDUCATOR
o Reflecting on counseling practice and planning professional
development.
o Establishing professional goals and pursuing oppariunities o
grow professionally.
»  Working with communities to improve professional practice.
o  Working with families to improve professional practice.
o Working with colleagues to improve professional practice.
®  Balancing professional responsibilities/maintaining motivatio
STANDARD VII - REQUIRED DUTIES AND OBJECTIVES EVIDENCED BY
PROFESSIONAL RESPONSIBILITIES
o Fulfiliment of adjunct duties
o Ariendance ar department meenings
o Attendance at faculty meetings
o Fulfillment of other contractual duties under Article VIL
o Attendance required at pareni conferences
Page 6 of 7




Additional Comments/Evaluatee:

Date Signature

Date
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SUHSD Counselor Observation Form
SUHSD Counselor Observation Form

Counselor: School:

Subject: Date:

Period: L] Scheduled

# of Students: O Unannounced

STANDARD I: Engaging & Supporting All Students in Academic Development

Evidence and/or Commendations/Recommendations

|:| The counselor assists students to acquire the attitudes,
knowledge and skills that contribute to effective learning in
school and across the life span.

|:| The counselor supports students to complete school with
academic preparation essential to choose from a wide range
of substantial post-secondary options, including college.

|:| The counselor helps students understand the relationship of
academics to the world of work and to life at home and in
the community.

STANDARD II: Assisting Students in Career Development

Evidence and/or Commendations/Recommendations
The counselor assists students to acquire the skills to
investigate the world of work in relation to knowledge of
self and to make informed career decisions.

|:| The counselor supports students to use strategies to achieve
future career success.

The counselor helps students understand the relationship
between personal qualities, education and training, and the
world of work.

STANDARD III: Facilitating the Personal and Social Development of Students

The counselor assists students in acquiring the attitudes, Evidence and/or Commendations/Recommendations
knowledge and interpersonal skills to help them understand
and respect self and others.

The counselor assists students in making decisions, setting
goals and taking the necessary action to achieve their goals.

The counselor assists students in understanding safety and
survival skills.

Page 1 of 2
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SUHSD Counselor Observation Form
STANDARD IV: Using Test Data to Support Student Development

Evidence and/or Commendations/Recommendations

The counselor assists students to understand test data as it
relates to the development of personal goals.

The counselor collaborates with administration for the
planning and evaluation of site testing.

STANDARD V: Involving Parents in the Support Services Process

Evidence and/or Commendations/Recommendations

The counselor actively involves parents in providing student
services.

The counselor acts as an informational resource for support
services available in the community.

Evaluatee Signature Date Evaluator Signature Date

Print Evaluator Name

Page 2 of 2
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SALINAS UNION HIGH SCHOOL DISTRICT
COUNSELING PERSONNEL EVALUATION

FINAL
Evaluatee: Position:
All Standards will be evaluated.
Evaluator: Position:

Current Status: [ Temporary T Probationary 1 [~ Probationary 11

Rating: U=Unsatis factory NI=Needs Improvement P=Proficient

Original - Human Resources
Copy 1 - Evaluatee
Copy 2 - Evaluator

School Year:

School Year:
[~ Permanent [ PAR

D=Distinguished

UNSATISFACTORY PERFORMANCE IN STANDARDS I THROUGH VII REQUIRES REFERRAL TO PARS AS PER ED CODE 44500
AND CONSTITUTES AN UNSATISFACTORY SUMMATIVE EVALUATION

STANDARD 1 - ENGAGING AND SUPPORTING ALL STUDENTS
IN ACADEMIC DEVELOPMENT

Commendations/Recommendations/Evidence

A. The counselor assists students to acquire the attitudes, knowledge and skills that
contribute to effective learming in school and across the life span,
*  Presenting relevant information for academic and post high school planning
o Using avariety of strategies and resource s to respond to students’ diverse needs
*  Providing information, sugport and assisiance in the development of educational and
post high school plans
o Usiig guidance and counseling strategles to promote good declsion-making by siudents
and parenis for academic and post high school choices
*  Evaluates student progress, attendance and behavior to determine correct placement in
regular program andior refer to alte mat ive education progran
B. The counselor supports students to complete school with academic
preparation essential to choose from a wide range of substantial post-
secondary options, including college.
»  Disseminaing guidance information for students and parenis using a varien of
methods and formats to students and parents
*  Articulating promotion graduation and vocational and college enrance
Fequirements 10 Sudents and parents
®  Assisting students and parenis to ensure the student § educational plan meets
stated educational vocational goals

Page 1 of 7
*  Promoting each student 1o use their skills and abilities 10 enhance individual
educational vocational goals and meet promotion/graduation/college
Fequirements
«  Monitors student & progress toward the completion of graduationpromotion
.

Regudarly communicaies with parents regarding academic progress of student
toward meeting graduation’promotion requirements
+  Coordinates guidance services as appropriate to ensure proper placement in and
use of services from GATE, SPED, Migrant Ed ROP, ELD, services and other
district coordinated programs
C. The counselor helps students understand the relationship of academics to
the world of work and to life at home and in the community.

s Connecting students’ prior knowledge, life experiences and inte rests with
academ icvocational goals

Encouraging students to use their skills and abilities in the ir home and community

.

Assisting students 1o develap an awareness of academic, personal, and soclal
responsibilities in school and how it relates io the world of work

*  Providing services to students and parents regarding student performance in sohool
coordinating with ROP sigff to provide all studenis with the opportunity io particlpate ina
career assessment and occupational exploration through the sile career center.

STANDARD IT - ASSISTING STUDENTS IN CAREER
DEVELOPMENT.

NG I Commendations/Recommendations’'Evidence

A. The counselor assists students to acquire the skills to investigate the
world of work in relation to knowledge of self and to make informed career
decisions.
e Presenting velevant information for caveer planning
o Providing information and support for making career plans
o Using guidance information o promoie good decision-making for career
chaices
o Using avariety of strategies and resources to respond to students’ diverse
needs
o Monitoring middie school academic progress and high school fowr-ye ar
plans and update as needed

Page2 of 7
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B. The counselor supports students to use strategies to achieve future career
success
s Disseminating gwidance information using a vaviety of methods and
Sformats
*  Supporting students to use their skills and abilities to enhance individual
educationalvocational goals
o drticulating promotion/graduation, vocational, and college entrance
require ments
o Participates in student/parent/te acher conferences (o serve as an
mformational resource regarding smdent progress. Participate in SpEd
screening or Section 504 planning, as needed.
C. The counselor helps students understand the relationship between
personal qualities, education and training, and the world of work

o Comnecting students' priov knowledge, skills, abilities, life experiences
and interests with academic/vocational goals

e Assisting students to develop an awareness of personal academic/
vocational responsibilities in school and how it relates to the world of
work

7 A

*  Providing c ive services o
regarding student performance in school

o [nforming students of business/industry parmerships 1o foster career
developmeni for students

parenis and appropriate staff’

STANDARD I - FACILITATING THE PERSONAL AND SOCIAL RA
DEVELOPMENT OF STUDENTS,

G I Commendations/Recommendations/Evidence

A, The counselor assists students in acquiring the attitudes, knowledge and
interpersonal skills to help them understand and respect self and others,

o Helping snedents to wnderstand, accept and express their uniqueness and
appreciate it in others

o Counseling students as to the difference between appropriate and
inappropriare behaviors and fo recognize their own and others’ personal
boundaries

o Cownseling students to students on their rights and responsibilities and
respect for the rights of others

Page3 of 7

o Demonstraies undersianding of students’ culmral heritage. Utilizes
understanding to assist students in acquiring skills and knowledge needed
io make a successful transition from middle school o high school and high
school to post-sec ondary life

B. The counselor assists studen making dec
taking the necessary action to achieve their goals.

ns, setting goals and

o Guiding stude nts through a decision-making model and how to apply it to
academic and personal choices

o Counseling students about goal seiing, prioritizing and aciing 1o achieve
personal short and fong-range goals

o Demonstrating when, where, and how to ask for help in problem solving
and conflict resolution

»  Assisting studenis to develop appropriate coping skills for dealing with
problems

»  Madels respect and appreciation for individual and cultural differences

C. The counselor assists students in understanding safety and survival skills.

o Guiding students as to the difference between appropriate and
inappropriate physical contact

o Identifving school and iy resources ilable to students to assist
them with problem-solving

o Helping swdents o differentiate between situations requiring peer
support and those that requive adult professional help

o Counseling students about technigues for managing stress, conflict, and
peer pressure

*  Providing informarion to students abowt the emotional and physical
dangers of substance we and abuse

o Infervenes or refers students for intervention for tobacco and controlled
substance related use and problems. Counsels studenis as io the effecis of
such behavior on present and future successes in [ife

Paged4 of 7
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STANDARD IV — USING T
DEVELOPMENT

"DATA TOSUPPORT

UDENT RAT

Commendations/R ecommendations;

A. The counselor assists students to understand test data as it relates to the
development of personal goals.

student decision-making and goal setiing

parents

o Using avariety of student data sources fo as.
progress toward individual goals, meeting promotion/graduwation
requarements and post secondary aptions

B. The counselor collaborates with adm

evaluation of site testing,

s Provides assistance 1o the administration for the plaming of districtstate
group standardized testing

istration for the planning and

s Pardcipare with administration in the evaluation of group diswict/siare
testing model process

o Helping students undersiand the prposes of testing and its relationship to
o [nterpret tests and assessment data and other appraisals for students and

s stude nt performance and

SERVICES PROCESS

STANDARD V- INVOLVING PARENTS IN THE SUPPORT I RA

I Commendations/R ecommendations/Evidence

ices.

A. The counselor actively involves parents in providing student ser
*  Developing and reviewing academic and/or vocational plans
e Providing regular information regarding student academic progress
e [nvolving and guiding students in assessing their own learning
o Communicates availabifity of scholarships and assisis students and
parents to apply for post secondary scholarships

B. The counselor acts as an informational resource for support services

n the communi

*  Informing parent of community resources for academic or personal
concerns, as needed

e Developing and maintaining positive working relations hips with
represeniatives of community resources

e Refers students and parents 1o available community resources as needed

Page 5 of 7

STANDARD VI - Developing as a Professional Educator | TRTING i Commendations’'Recommendations/Evidence

e Reflecting on counseling practice and planning professional development.

« [Establishing professional goals and pursuing opportunities to
grow professionally.

»  Working with communities to improve professional practice.
*  Working with families to improve professional practice.
*  Working with colleagues to improve professional practice.

» Balancing professional responsibilities/maintaining motivation.

STANDARD VII - Required Duties and Professional Respon

[TNG

Commendations/Recommendations/Evidence

*  Fulfillment of adjunct duties.

* Attendance at department meetings.

* Attendance at faculty meetings.

o Fulfillment of other contractual duties under Article VII.

* Attendance required at parent conferences,

Page6 of 7
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Additional Comments/Evaluatee:

Additional Comments/Evaluator:

SUMMATIVE EVALUATION: | Unsatistactory [ Needs Improvement [~ Proficient [ Distinguished
Mandatory Referral to PARS: [T Yes [ No
Date Signature Evaluatee Date Signature Evaluator
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SALINAS UNION HIGH SCHOOL DISTRICT Original - Human Resources

CERTIFICATED PERSONNEL EVALUATION Copy 1 - Evaluatee
Athletic Director Copy 2 - Evaluator
EVALUATION PLANNING GUIDE
| Evaluatee: | Position: [ School:
All Standards will be evaluated.
[ Evaluator: [ Position: [ School Year:
Current Status: 0O Temporary 0O Probationary I 0O Probationary IT 0O Permanent OPAR
STANDARD I - Athletic directors provide leadership OBJECTIVES EVIDENCED BY

and facilitate a shared vision of high-quality athletic
programs that support achievement for all student
athletes.

. F Titat: thc 4 1 P Y P l'I S ad® and
stewardship of a quality athletic program

o Extends his'her mission beyond the academic growth of
students

o Develops the leadership capacity of staff to share the
responsibility for implementing an athletic plan

Page 1 of 4

SALINAS UNION HIGT SCHOOL DISTRICT ATHLETIC DIRECTOR EVALUATION PLANNING GUIDE

STANDARD II - Athletic directors ensure a high- OBJECTIVES EVIDENCED BY
quality athletic program is developed, articulated, and
implemented.

o Is knowledgeable about current practices and methods in
regards Lo safety, facilitics management, cle.

e Communicates his‘her knowledge clearly to coaches,
students, and staff’

e Uses comprehensive, collaborative planning skills to design
effective athletic programs and instruction

e Promotes high expectations for the delivery of quality
programs and services

STANDARD III - Athletic directors are responsible for OBJLECTIVES EVIDENCED BY
establishing and managing an athletic program that
fosters a positive learning environment.

o Manages operations and resources to ensure a safe, efficient
athlctic program

e Coordinates human and material resources to improve and
support the athletic program

e Develops and supervises efficient processes in order to
maximize performance

* Contributes to the smooth functioning of the school
environment (Moved from Standard V1 below)

Page 2 of 4 Rev. 112015
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ALINAS UNION ITIGIT SCHOOL DISTRICT

STANDARD 1V - Athletic directors assess and analyze
data to develop and adapt plans that enhance the
athletic program.

OBJECTIVES

ATHLETIC DIRECTOR EVALUATION PLANNING GUIDE

EVIDENCE!

e Observes coaches on a regular basis to provide feedback
*  Monitors student progress in athletics

+  Attends events to gather data regarding the athletic program

STANDARD V - Athletic directors are committed to

OBJECTIVES

EVIDENCED BY

continuous improvement and professional development.
o Seeks and uses feedback and reflects on his’her leadership

o Draws upon sports management rescarch and strategies in the
delivery and enhancement of the athletic program

o Ts an active member of professional leaming

o Actively pursues professional growth and cducational
experiences

Page 3 of 4

Rev, 12/2015

SALINAS UNION HIGH SCHOOL DISTRICT ATHLETIC DIRECTOR EVALUATION PLANNING GUIDE
STANDARD VI - Athletic directors exhibit a high OBJECTIVES EVIDENCED BY
degree of professionalism.

e Und Is and responds 1o cultural, ic, and other
factors that influence the success of the athletic program
e Views himselffherself as a leader in the educational
community
e Acts ag liaison between or among various entities and
stakeholders
* Represents the interests of the program and school system
when engaging with local, state. national, and governmental
groups/agencics.
STANDARD VII - Required Duties and Professional OBJECTIVES EVIDENCED BY
Responsibilities
e Attendance at department meetings
e Atlendance at faculty meetings, as necessary
* Tulfilliment of other contractual duties under Article VII
e Attendance required at parent conferences
Additional Comments/Tvaluatee:
Date Signature Evaluatee Date Signature Evaluator
Print Name Print Name
Page 4 of 4 Rew. 112015
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SUHSD Observation Form — Athletic Director

Athletic Director: School:

Content: Date:
O Scheduled

Time:

O Unannounced

# of teacher participants:

STANDARD I: Athletic directors provide leadership and facilitate a shared vision of high-quality athletic
programs that support achievement for all student athletes.

O  Facilitates the development, implementation, and Evidence and/or Commendations/Recommendations
stewardship of a quality athletic program

O  Extends his/her mission beyond the academic growth of
students

O  Develops the leadership capacity of staff to share the
responsibility for implementing an athletic plan

STANDARD II: Athletic directors ensure a high-quality athletic program is developed, articulated, and
implemented.

Evidence and/or Commendations/Recommendations
O Is knowledgeable about current practices and methods in
regards to safety, facilities management, etc.

O Communicates his/her knowledge clearly to coaches,
students, and staff

O Uses comprehensive, collaborative planning skills to design
effective athletic programs and instruction

O Promotes high expectations for the delivery of quality
programs and services
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SUHSD Observation Form — Athletic Director

STANDARD III: Athletic directors are responsible for establishing and managing an athletic program
that fosters a positive learning environment.

O

O

Manages operations and resources to ensure a safe, efficient
athletic program

Coordinates human and material resources to improve and
support the athletic program

Develops and supervises efficient processes in order to
maximize performance

Contributes to the smooth functioning of the school
environment

Evidence and/or Commendations/Recommendations

STANDARD IV: - Athletic directors assess and analyze data to develop and adapt plans that enhance the
athletic program.

O

O

(]

Observes coaches on a regular basis to provide feedback
Monitors student progress in athletics

Attends events to gather data regarding the athletic program

Evidence and/or Commendations/Recommendations

STANDARD V:- Athletic directors are committed to continuous improvement and professional
development.

O

O

Seeks and uses feedback and reflects on his/her leadership

Draws upon sports management research and strategies in the
delivery and enhancement of the athletic program

Is an active member of professional learning communities

Actively pursues professional growth and educational
experiences

Evidence and/or Commendations/Recommendations

Evaluatee Signature Date Evaluator Signature Date

Print Evaluator Name:

Page 2 of 2
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SALINAS UNION HIGH SCHOOL DISTRICT

CERTIFICATED PERSONNEL EVALUATION

Athletic Director
FINAL
Evaluatee: Position:
All Standards will be evaluated.
Evaluator: Position:,
Current Status: [CJTemporary [[] Probationary I

[ Probationary II

Rating: U-Unsatisfactory NI-Needs Improvement

UNSAT

7]
o

hool:

School Year:

[] Permanent [JPAR

P=Proficient D-Distinguished

AND ALSO CONSTITUTES AN UNSATISFACTORY SUMMATIVE EVALUATION

Original — Human Resources

Copy 1 — Evaluatee
Copy 2 - Evaluatee

"ACTORY PERFORMANCE IN STANDARDS 1 THROUGH V REQUIRES REFERRAL TO PAR AS PER ED CODE 44500

STANDARD I - Athletic directors provide leadership and
facilitate a shared vision of high-quality athletic programs
that support achievement for all student athletes.

RATING

o: Tasili the d dat

quality athletic program

and

ip of a

e Extends his/her mission beyond the academic growth of students

e Develops the leadership capacity of staff to sharc the
responsibility for implementing an athletic plan

Page 1 of' 7

SALINAS UNION HIGI SCTIOOL DISTRICT ATHLETIC DIRECTOR EVALUATION

Rev 11/2015

STANDARD II - Athletic directors ensure a high-quality
lated, and

ic program is d ped, arti
implemented.

thi

o s knowledgeable about current practices and methods in regards
to safety, facilities management. ete.

e Communicates his‘her knowledge clearly to coaches, students,
and staff’

e Uscs comprchensive, collaborative planning skills to design
effective athletic programs and instruction

Promotes high expectations for the delivery of quality programs
and services

Page 2 of 7
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SALINAS UNION HIGIT SCHHOOL DISTRICT

ATIILETIC DIRECTOR EVALUATION

Rev 1112015
FINAIL
STANDARD III - Athletic directors are responsible for RATING
blishing and ing an athletic program that fosters .
a positive learning environment, o %
e Manages operations and resources to ensure a safe, cificient
athletic program
e Coordinates human and material resources to improve and
support the athletic program
* Develops and supervises efficient processes in order to maximize
performance
e Contributes to the smooth functioning of the school
(Moved from Standard VII below)
Page 3 of 7
SALINAS UNION HIGH SCHOOL DISTRICT ATHLETIC DIRECTOR F Rev 112015
FINAL
STANDARD IV - Athletic directors assess and analyze data | RATING

to develop and adapt plans that enhance the athletic
| PrOEXanL.

*  Observes coaches on a regular basis to provide feedback
*  Monitors student progress in athlctics

*  Attends events to gather data regarding the athletic program

Page 4 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT ATHLETIC DIRECTOR EVALUATION

Rev 1112015
FINAL
STANDARD V - Athletic directors are committed to RATIL c 2 s
il impr and pr ional develop ' T idence
*  Sccks and uses feedback and reflects on his'her leadership
« Draws upon sporls management research and strategies in the
delivery and enhancement of the athletic program
e Is an active member of prof 1 lcarning
* Actively pursues professional growth and educational expericnces
Page 5 of 7
SALINAS UNION HIGH SCHOOL DISTRICT ATHLETIC DIRECTOR EVALUATION Rev 1172015
FINAL
TANDARD VI - Athletic directors exhibit a high degree of l RATING | & -
pr ionali: rec e

¢ Understands and responds to cultural, cconomic, and other factors
that influence the success of the athletic program

e Views himself’herself as a leader in the educational community

e Acts as liaison between or among various entities and
stakeholders

*  Represents the interests of the program and school system when
engaging with local. state. national, and governmental
groups/agencics.

Page 6 of 7
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SALINAS UNTON HIGH SCHOOL DISTRICT ATHLETIC DIRECTOR EVALUATION Rex 1172015
FINAL

STANDARD VII - Required Dutics and P IR‘"“N“ I ¢ dati lati idence

e Attend at d

e Attendance at faculty meetings, as necessary
o Fulfillment of other contractual dutics under Article VII

e Attendance required at parent conferences

TION: [[] Unsatisfactory ~ [[] Needs Improvement  [] Proficient  [] Distinguished

SUMMATIVE EVALU/

Mandatory Referral to PAR: [ Yes [No

Date Signaturc Evaluatece Date Signaturc Evaluator

Print Name — Evaluatee Print Name — Evaluator
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SALINAS UNION HIGH SCHOOL DISTRICT
Personnel Evaluation Planning Guide:

English Learner Specialist
Standards are modified from the Standards for Middle and High School Literacy Coaches Copy 2 - Evaluator

Original - Human Resources

Copy 1 - Lvaluatee

Livaluatee: [ Position:

[ School:

All Standards will be evaluated.

Evaluator [ Position:

[ School Year:

Current Status: O Temporary O Probationary T O Probationary 1T O Permanent OPAR

STANDARD I - INSTRUCTIONAL COACIIES ARE
SKILLED COLLABORATORS WHO FUNCTION
EFFECTIVELY IN SCHIOOL SETTINGS.

OBJECTIVES

EVIDENCED BY

A. Working with the school’s instructional teams,
Instructional Coaches help determine the school’s
strengths and areas for growth in implementing District
instructional initiatives

=+ Assists the principal in developing a Professional
Development (PD) Plan

+ Collaborates with members of the Instructional
Leadership Team (ILT) to conduct ongoing

of professional develop needs

« Communicates the findings of PD needs
assessments to staff and other stakeholders for their
reflection

+  Supports tcachcrs as they align curriculum to state and
district requirements

*  Meets with other coaches in the school and school
district to build professional skills and a sense of
community

*  Manages time and resources effectively

SALINAS UNION HIGH SCHOOL DISTRICT
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ECTALIST- EVALUATION PLANNING GUIDE

STANDARD I - INSTRUCTIONAL COACIHES ARE
SKILLED COLLABORATORS WHO FUNCTION
EFFECTIVELY IN SCHOOL SETTINGS.

OBJLECTIVES

EVIDENCED BY

B. Instructional Coaches promote productive
relationships with and among school staff.

Showcascs clleetive strategics ecmployed by teachers
and encourage teachers to share their stories of
success with one another

Listens to learn about the needs and concerns of
students and staff and responds in a manner that
inspircs trust, communicates respeet, and is
nonjudgmental in nature

Acts in a manner that demonstrates and models
openness to new ideas

Understands and respects confidentiality
Responds promplly 1o requests for assistanec from
teachers and school leaders

Understands the secondary student. as well as the
stresses and dilemmas sccondary tcachers must
confront

o] ates positive ions for student

learning. This includes understanding and conveying
the second-language acquisition process Academic
English Language Leamers (inclusive of ELs) go
through

Uses varied group configurations and presentation
formats as needed to engage adult leamers, which
includes scheduling andior creating appropriate
professional development sessions

Enlists administrator support for teachers as needed
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SALINAS UNION HIGIT SCIIOOL DISTRICT

LNGLISII LEARNER SP)

CCIALIST- EVALUATION PLANNING GUIDE

STANDARD II - INSTRUCTIONAL COACHES ARE
SKILLED SECONDARY TEACHERS

OBJECTIVES

EVIDENCED BY

A. Instructional Coaches work with teachers

il or in coll: ative teams, providing

al support on a fall range of reading, writing,
speaking, and listening strategies.

*  Assists teachers in developing instruction designed to
improve students” abilitics to read and understand
content area texts and complex reading materials

«  Helps teachers usc the analysis of various asscssment
results to determine which strategies will inove
students to higher levels of achievement

= Provides teachers with professional development in
conjunction with district initiatives

«  Provides professional development related to litcracy
strategies

e  Explorcs cross-curricular communication and
connections to literacy skills with teachers

« Has a repertoire of instructional strategies at their
disposal 1o sharc with and model for tcachers

*  Helps teachers determine which strategies are best
uscd for the Icarning goal, considering both the
content and language being taught

SALINAS UNION TIGIT SCIIOOL DISTRICT
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STANDARD II - INSTRUCTIONAL COACHES ARE
SKILLED SECONDARY TEACHERS

OBJECTIVES

EVIDENCED BY

B. Instructional Cooaches observe and provide
feedbacl to teachers on instruction related to
literacy and district initiatives.

= Helps to ensure that teachers understand that
observations arc not a threatening device but rather
a tool to spark discussion and to reinforce the
concept of refining our practice for continuous
improvement

« Organizes and lcads learning walks and coaching
cycles

« Engages in reflective dialogue with teachers before
and after observation to

establish and measure the degree to which

students met the learning goal

establish and measure the degree to which

the teacher met his‘her professional goal

create an ideal product

create or select types of formative

assessment(s) to implement

o determine next steps for improved student
achievement

o Effectively models and/or provides quality models
of instructional strategies to support teacher
implementation and student learning

(s}

o ¢
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SALINAS UNION HIGH SCHOOL DISTRICT

ENGLISH LEARNER SPECIALIST- EVALUATION PLANNING GUIDE

STANDARD III - ENGLISH LEARNER PROGRAM
COMPLIANCE

OBJECTIVES

LEVIDENCED BY

*R ds appropriatc pl of English

Learners (ELs)

= Organizes and assists in the administration of the state
d s test (¢.g.CELDT)

= Monitors students who have reclassified as fluent

English proficient (RFEP)

« Organizes the annual sitc RFEP Ceremony

= Serves as an additional support for ELs

= Supports the Principal in leading the analysis of EL

achievement data

= Supports the Principal in organizing and facilitating

the site’s English Learner Advisory Committee (ELAC)

STANDARD 1V — ASSUMES RESPONSIBILITY TO
DEVELOP AS A PROFESSIONAL EDUCATOR

OBJECTIVES

LEVIDENCED BY

*  Retleets on practice and planning for professional
development

*  Attends professional i and other
training to receive instruction on rescarch-based
strategies and to leam how to work effectively with
adult Iearners

*  Establishes professional goals and pursucs opportunitics
to grow professionally

= Works with coll to improve professional practice

* Balances professional responsibilitiesé to maintain
motivation

SALINAS UNION HIGH SCHOOL DISTRICT
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STANDARD V- REQUIRED DUTIES AND
PROFESSIONAL RESPONSIBILITIES

OBJECTIVES

EVIDENCED BY

Rex. 82015

ECLALIST- EVALUATION PLANNING GUIDE

= Fulfills adjunct duties

= Attends English Leamer Specialist job alike meetings

+ Attends faculty mectings

= Allends the site English Learner Advisory Committee
(ELAC) meetings

= Fulfills other contractual duties under Article VIL

= Attends parent conferences

Additional Comments/Evaluatee:

Date Signature Evaluatee

Print Name

Date
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SUHSD Observation Form — English Learner Specialist

Teacher:
Content:

Time:

# of teacher participants:

School:

Date:

O Scheduled

O Unannounced

STANDARD I: INSTRUCTIONAL COACHES ARE SKILLED COLLABORATORS WHO FUNCTION
EFFECTIVELY IN SCHOOL SETTINGS.

A. Working with the school’s instructional teams,
Instructional Coaches help determine the school’s strengths
and areas for growth in implementing District instructional
initiatives

O

O

O

O

O

Assists the principal in developing a Professional
Development (PD) Plan

Collaborates with members of the Instructional
Leadership Team (ILT) to conduct ongoing assessments
of professional development needs

Communicates the findings of PD needs assessments to
staff and other stakeholders for their reflection

Supports teachers as they align curriculum to state and
district requirements

Meets with other coaches in the school and school
district to build professional skills and a sense of

community

Manages time and resources effectively

B. Instructional Coaches promote productive relationships
with and among school staff.

O

O

O

Showcases effective strategies employed by teachers
and encourage teachers to share their stories of success
with one another

Listens to learn about the needs and concerns of
students and staff and responds in a manner that inspires
trust, communicates respect, and is nonjudgmental in
nature

Acts in a manner that demonstrates and models
openness to new ideas

Understands and respects confidentiality

Evidence and/or Commendations/Recommendations
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SUHSD Observation Form — English Learner Specialist

STANDARD I - B. Instructional Coaches promote
productive relationships with and among school staff.
(continued)
O Responds promptly to requests for assistance from
teachers and school leaders

O Understands the secondary student, as well as the
stresses and dilemmas secondary teachers must confront

O Demonstrates positive expectations for student learning.
This includes understanding and conveying the second-
language acquisition process Academic English
Language Learners (inclusive of ELs) go through

O Uses varied group configurations and presentation
formats as needed to engage adult learners, which
includes scheduling and/or creating appropriate
professional development sessions

O Enlists administrator support for teachers as needed

STANDARD II: INSTRUCTIONAL COACHES ARE SKILLED SECONDARY TEACHERS

A. Instructional Coaches work with teachers individually or
in collaborative teams, providing practical support on a
range of reading, writing, speaking, and listening strategies.

O Assists teachers in developing instruction designed to
improve students’ abilities to read and understand
content area texts and complex reading materials

O Helps teachers use the analysis of various assessment
results to determine which strategies will move students
to higher levels of achievement

O Provides teachers with professional development in
conjunction with district initiatives

O Provides professional development related to literacy
strategies

O Explores cross-curricular communication and
connections to literacy skills with teachers

O Has a repertoire of instructional strategies at their
disposal to share with and model for teachers

O Helps teachers determine which strategies are best used
for the learning goal, considering both the content and
language being taught

Evidence and/or Commendations/Recommendations
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SUHSD Observation Form — English Learner Specialist

STANDARD II: INSTRUCTIONAL COACHES ARE SKILLED SECONDARY TEACHERS (Cont.)

teachers on instruction related to literacy and district
initiatives.

B. Instructional Coaches observe and provide feedback to

O Helps to ensure that teachers understand that observations
are not a threatening device but rather a tool to spark
discussion and to reinforce the concept of refining our
practice for continuous improvement

O Organizes and leads learning walks and coaching cycles

O Engages in reflective dialogue with teachers before and
after observation to

o establish and measure the degree to which
students met the learning goal

o establish and measure the degree to which the
teacher met his/her professional goal

o create an ideal product

o create or select types of formative assessment(s)
to implement

o determine next steps for improved student
achievement

O Effectively models and/or provides quality models of
instructional strategies to support teacher implementation
and student learning

Evidence and/or Commendations/Recommendations

STANDARD III - ENGLISH LEARNER PROGRAM COMPLIANCE

O Recommends appropriate placement of English Learners
(ELs)

O Organizes and assists in the administration of the state
mandated language development test (e.g. CELDT)

O Monitors students who have reclassified as fluent English
proficient (RFEP)

O Organizes the annual site RFEP Ceremony
O Serves as an additional support for ELs

O Supports the Principal in leading the analysis of EL
achievement data

O Supports the Principal in organizing and facilitating the
site’s English Learner Advisory Committee (ELAC)

Evidence and/or Commendations/Recommendations
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SUHSD Observation Form — English Learner Specialist
STANDARD IV — ASSUMES RESPONSIBILITY TO DEVELOP AS A PROFESSIONAL EDUCATOR

O Reflects on practice and planning for professional Evidence and/or Commendations/Recommendations
development

O Attends professional seminars, conferences, and other
training to receive instruction on research-based strategics
and to learn how to work effectively with adult learners

O Establishes professional goals and pursues opportunities to
grow professionally

O Works with colleagues to improve professional practice

O Balances professional responsibilitiest to maintain
motivation

STANDARD V - REQUIRED DUTIES AND PROFESSIONAL RESPONSIBILITIES

O Fulfills adjunct duties Evidence and/or Commendations/Recommendations

Attends English Leamer Specialist job alike meetings

O
O Attends faculty meetings
O

Attends the site English Learner Advisory Committee

(ELAC) meetings
O Fulfills other contractual duties under Article VIL
O Attends parent conferences
Evaluatee Signature Date Evaluator Signature Date

Print Evaluator Name:
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SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION
ENGLISH LEARNER SPECIALIST

Standards are modified from the Standards for Middle and High School Literacy Coaches

FINAL
Evaluatee: Position: School:
All Standards will be evaluated.
Evaluator: Position: School Year:
Current Status: [[] Temporary [] Probationary I [] Probationary IT [[] Permanent
Rating: U=Unsatisfactory NI=Needs Improvement P=Proficient D=Distinguished

UNSATISFACTORY PERFORMANCE IN §
AND ALSO CONS'

AL TO PAR AS PER ED CODE 44500
I'IVE EVALUATION

ARDS 1 THROUGH V REQUIRE
ES AN UNSATISFACTORY SUM

STANDARD I - INSTRUCTIONAL COACHES ARE SKILLED | RATING
COLLABORATORS WHO FUNCTION EFFECTIVELY IN C dati dati idence
NGS.

A. Working with the school’s instructional teams, Instructional
Coaches help determine the school’s strengths and areas for
growth in implementing Districl instructional initiatives
«  Assists the principal in developing a Professional
Development (PD) Plan
o Collaborates with members of the Instructional Leadership
Team (IL.T) to conduct ongoing assessments of
professional development needs

«  Communicates the findings of PD needs assessments to
stafT and other stakeholders for their reflection

*  Supports teachers as they align curriculum to state and

Page 1 of 6

SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION — ENGLISH LEARNER SPECIALIST Rev 82015

FINAL

district requirements
o Meets with other coaches in the school and school district to
build professional skills and a sense of community

M.

. time and fectivel

B. Instructional Coaches promote productive relationships with

and among school staff.
Sh effective yed by teachers and
encourage teachers to share their stories of success with one
another

o Listens to learn about the needs and concems of students
and staff and responds in a manner that inspires trust,
communicates respect. and is nonjudgmental in nature

e Acts in a manner that d and models op to
new ideas

+  Und ds and respects confidentiality

* Responds promptly to requests for assistance from teachers
and school leaders

« Understands the secondary student, as well as the stresses
and dilemmas sccondary teachers must confront

«  Demonstrates positive expectations for student learning.
This includes understanding and conveying the sceond-
1 quisition process Academic English Language
T.earners (inclusive of FLs) go through

e Uses varicd group configurations and presentation formats
as needed to engage adult learners, which includes
scheduling and/or ereating appropriate professional
development sessions

o Enlists administrator support for teachers as needed

Page 2 of 6
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SALINAS UNTON HIGH SCHOOT. DISTRICT CERTIFICATED PERSONNEIL EVALUATION - ENGLISH LEARNER SPECTALIST Rev 82015

FINAL

STANDARD II - INSTRUCTIONAL COACHES ARE I RATING |
SKILLED SECONDARY TEACHERS

A. Instructional Coaches work with teachers individually or in
collaborative teams, providing practical support on a range
of reading, writing, speaking, and listening strategies.

= Assists teachers in developing instruction designed to
improve students” abilitics to read and understand content
area texts and complex reading materials

« Ilelps teachers use the analysis of various assessment results
1o determine which strategies will move students to higher
levels of achievement

o Provides teachers with professional development in
conjunction with district initiatives

e Provides professional development related to literacy
strategies

o Explores cross-curricular communication and connections to
literacy skills with teachers

« Has a repertoire of instructional strategies at their disposal to

share with and model for teachers

*  Helps teachers determine which strategics are best used for
the learning goal, considering both the content and language

being taught

Page3 of 6
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FINAL

STANDARD II - INSTRUCTIONAL COACHES ARE RATING
SKILLED SECONDARY TEACHERS

B. Instructional Coaches observe and provide feedback to
teachers on instruction related to literacy and district
initiatives.

*  Ilelps to ensure that teachers understand that observations are not
a threatening device but rather a tool Lo spark discussion and to
reinforce the concept of refining our practice for continuous
improvement

+  Organizes and lcads leaming walks and coaching cycles

« Iingages in reflective dialogue with teachers before and after
observation to

o establish and measure the degree to which students
met the kearning goal

o establish and measure the degree to which the teacher
met hissher professional goal

o create an ideal product

o create or select types of formative assessment(s) to
implement

o determine next steps for improved student
achievement

+  FEffectively models andfor provides quality models of
instructional strategies to support teacher implementation and

student learning
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION - ENGLISH LEARNER SPECIALIST Rev 82015

FINAL
STANDARD II - ENGLISH .LEARNER PROGRAM RATING, @ - R —
COMPLIANCE
= R Is appropriate pl of English Learners (ELs)
+  Organizes and assists in the ad of the state dated
language development test (¢.g.CELDT)
«  Monitors students who have reclassificd as fluent English
proficient (RFEP)
= Organizes the annual site RFEP Ceremony
= Serves as an additional support for FI.s
+  Supports the Principal in leading the analysis of EL achievement
data
+  Supports the Principal in organizing and facilitating the site’s
English Learner Advisory C ittee (ELAC)
STANDARD IV — ASSUMES RESPONSIBILITY TO RATING C N i 4
DEVELOP AS A PROFESSIONAL EDUCATOR
= Reflects on practice and planning for professional
development
= Atlends professional seminars, conferences, and other
training to receive instruction on rescarch-based strategics
and to leam how to work effectively with adult learners
+  Establishes professional goals and pursues opportunitics to
grow professionally
= Works with coll to improve prof | practice
<+ Balances professional responsibilities: to maintain mofivation
Page 5 of 6
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION - ENGLISH LEARNER SPECIALIST Rev 82015
FINAL
STANDARD V- REQUIRED DUTIES AND PROFESSIONAL | RATING C s Tats i
RESPONSIBILITIES ) -

+  Tulfills adjunct duties
«  Attends English Learner Specialist job alike meetings
< Attends faculty meetings

+  Attends the site English Learner Advisory Committee (ELAC)
meetings

= Fulfills other contractual dutics under Article VIL

= Aflends parent conferences

SUMMATIVE EVALUATION: [J Unsatisfactory ~ [] Needs Improvement [ ] Proficient ] Distinguished

Date Signature Evaluatee Date Signature Evaluator

Print Name — Evaluatee Print Name — Evaluator

Page 6 of 6

175/231




SALINAS UNION HIGH SCHOOL DISTRICT

PROFESSIONATL DEVELOPER EVALUATION PLANNING GUIDE

SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION
Professional Developer

Original - Human Resources
Copy 1 - Evaluatee

Copy 2 - Evaluator

EVALUATION PLANNING GUIDE

[ Evaluatee: [ Position:

[ School

All Standards will be evaluated.

Evaluator: [ Position:

[ School Year:

Current Status O Temporary O Probationary T

O Probationary T

O Permanent OPAR

STANDARD I- Effective professional development is
purposeful and structured.

OBJECTIVES

EVIDENCED BY

e Goals/objeetives of professional develop arc clear,
focused and aligned with district/site goals and academic
standards

o Professional development includes time for teacher planning,
impl ion. reflection, evaluation, and revision

o Professional Development builds on and makes connections
to prior knowledge

SALINAS UNION HIGH SCHOOL DISTRICT

Page 1 of 7

Rev. 0142012

PROFESSIONAL DEVELOPER EVALUATION PLANNING GUIDE

STANDARD II- Effective professional development is

OBJECTIVES

EVIDENCED BY

informed by multiple sources of data.

* Research and data are included in professional development
to cstablish rationale and support for the goal/objective or
target instructional practice

*  Program, state, and’or national data rclated to student
achicvement are analyzed to help determine the focus and
content for professional development

* Data regarding the implementation of district initiatives or
best practices is analyzed to inform professional
development

e Data from cvaluations of previous professional development
are analyzed to determine the focus and content for future
professional development

Page 2 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT

PROFESSIONAL DEVELOPER EVALUATION PLANNING GUIDE

STANDARD III- An effective pr ional develop
utilizes best practices to provide varied learning

OBJECTIVES

EVIDENCED BY

experiences in pr 1 p

e The professional developer structurcs ongoing opportunitics
for educators to work together while incorporating
communication technologics to broaden the scope of
collaboration, when possible

e Thepr 1 develog id

cducators” knowledge/skill when planning and delivering

professional development

ing

®  The professi I ds the secondary
student, as well as the stresses and dilemmas secondary
teachers must confront

TP O T (R |

e ‘Thepr I positive
cxpectations for student Icarning

o The professional developer applies concepts of adult
learning and motivation in order to meet the needs of staff’
that are in various stages of their careers

e The professional developer uses varied group
configurations and presentation formats as needed to engage
adult learners

SALINAS UNION HIGH SCHOOT, DISTRICT
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Rev. 0412012

PROFESSIONAT DEVELOPER EVALUATION PLANNING GUIDE

STANDARD 1V- Effective professional development
results in the acquisiti: h: ement or refineme:

of skills and knowledge.

OBJECTIVES

EVIDENCED BY

*  Professional development supports the study, evaluation and
integration of relevant and current best practices and rescarch
into practice

*  Professional develop b knowledge, skills and
understanding of instructional strategies appropriate to
specific content, and addresses the needs of diverse learners,
including English Learners and Students with Disabilitics

o Professional development ensures that all educators
understand various types of assessments to measure student
Icarning

*  Professional deve provides ed with tools to
cengage students and communitics in improving student
achievement
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SALINAS UNION ITIGIT SCHOOL DISTRICT

PROFESSIONAL DEVELOPER EVALUATION PLANNING GUIDE

evaluated by its short- and long-term impact on
professional practice and achievement of all students.

STANDARD V- Effective professional development is OBJECTIVES EVIDENCED BY

Profesnioral - devel

o I is eval

ted by ing levels of
participant satisfaction with the procc:

e Professional devel is eval d by content learned
and teacher readiness to implement content leamed

e Profc | devel is eval d by evid, of new
skills applied to practice

e P ional devel is evaluated on its impact on

achievement of all students

Page 5 of 7
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PROFESSIONAL DEVELOPER EVALUATION PLANNING GUIDE

Developer

STANDARD VI - Developing as a Professional OBJECTIVES EVIDENCED BY

®  Reflects on practice in support of teacher and student
learning

o Establishes professional goals and engages in continuous and
purposcful professional growth and development

*  Acts in a manner that demonstrates and models openness to
new ideas

* Collaborates with colleagues and the broader professional
community to support teacher and student learning

* Engages local communities in support of the instructional
program

*  Manages professional responsibilitics to maintain motivation
and commitment

o 1 p i responsibility. integrity, and
cthical conduct

Page 6 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT

PROFESSIONAL DEVELOPER EVALUATION PLANNING GUIDE

STANDARD VII - Required Duties and Professional OBJECTIVES
Responsibilities

EVIDENCED BY

e Attends expected organizational meetings
o Fulfills adjunct duty obligations at one or more sites

* Attends assigned steering committee meetings

Additional Comments/Evaluatee:

Date Signature Evaluatee Date

Print Name
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SUHSD Observation Form — Professional Developer

Teacher: School:
Content: Date:

Time: O Scheduled

# of teacher participants: O Unannounced

STANDARD I: Effective professional development is purposeful and structured.

S i ; Evidence and/or Commendations/Recommendations
O Goals/objectives of professional development are clear,

focused and aligned with district/site goals and academic
standards

O Professional development includes time for teacher
planning, implementation, reflection, evaluation, and
revision

O Professional Development builds on and makes
connections to prior knowledge

STANDARD II: Effective professional development is informed by multiple sources of data.

O Research and data are included in professional development | Evidence and/or Commendations/Recommendations
to establish rationale and support for the goal/objective or
target instructional practice

O Program, state, and/or national data related to student
achievement are analyzed to help determine the focus and
content for professional development

O Data regarding the implementation of district initiatives or
best practices is analyzed to inform professional
development

O Data from evaluations of previous professional development
are analyzed to determine the focus and content for future
professional development

Page 1 of 3 09/2015

180/231



SUHSD Observation Form — Professional Developer

STANDARD III: An effective professional developer utilizes best practices to provide varied learning
experiences in professional development.

O The professional developer structures ongoing opportunities for | Evidence and/or Commendations/Recommendations
educators to work together while incorporating communication
technologies to broaden the scope of collaboration, when
possible

O The professional developer considers participating educators’
knowledge/skill when planning and delivering professional
development

O The professional developer understands the secondary student,
as well as the stresses and dilemmas secondary teachers must
confront

O The professional developer demonstrates positive expectations
for student learning

O The professional developer applies concepts of adult learning
and motivation in order to meet the needs of staff that are in
various stages of their careers

O The professional developer uses varied group configurations
and presentation formats as needed to engage adult learners

STANDARD IV: - Effective professional development results in the acquisition, enhancement or
refinement of skills and knowledge.

O Professional development supports the study, evaluation Evidence and/or Commendations/Recommendations
and integration of relevant and current best practices and
research into practice

O Professional development enhances knowledge, skills and
understanding of instructional strategies appropriate to
specific content, and addresses the needs of diverse
learners, including English Learners and Students with
Disabilities

O Professional development ensures that all educators
understand various types of assessments to measure
student learning

O Professional development provides educators with tools to
engage students and communities in improving student
achievement

Page 2 of 3 09/2015
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SUHSD Observation Form — Professional Developer

STANDARD V: Effective professional development is evaluated by its short- and long-term impact on

rofessional practice and achievement of all students.

O Professional development is evaluated by assessing
levels of participant satisfaction with the process

O Professional development is evaluated by content
learned and teacher readiness to implement content
learned

O Professional development is evaluated by evidence of
new skills applied to practice

O Professional development is evaluated on its impact on
achievement of all students

Evidence and/or Commendations/Recommendations

Evaluatee Signature Date Evaluator Signature Date
Print Evaluator Name:
Page 3 of 3 09/2015
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SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION
Professional Developer

FINAL
Evaluatee: Position: School:,
All Standards will be evaluated.
Lvaluator: Position: School Year:
Current Status: [JTemporary [[]Probationary T [ Probationary IT [] Permanent
Rating: U-Unsatisfactory NI-Needs Improvement P-Proficient D-Distinguished

UNSATISFACTORY PERFORMANCE IN STANDARDS I THROUGH VI CONSTITUTES AN
EVALUATION

Original - Human Resources
Copy 1 — Evaluatee
Copy 2 - Evaluatee

NSATISFACTORY SUMMATIVE

STANDARD [- Lffective professional development is purposeful and | RATING

structured. C d fat s
e Goalsiobjectives of professional devel are clear, focused and
aligned with district/site goals and academic standards
e Professional development includes time for teacher planning,
impl ation, reflection, evaluation, and revision
e Professional Development builds on and makes connections to prior
knowledge
Standards madified from Ohio Standards for ional Develk Middle and High School Literacy Coaches; and Standards for 1 Learning

SALINAS UNION HIGH SCHOOL IDISTRICT

PROFESSIONAL DEVELOPER

FINAL
STANDARD II- Effective professional devel is informed by | **TNC & 3 dai d
multiple sources of data.
*  Rescarch and data arc included in professional development to cstablish
rationale and support for the goaliobicetive or target instructional practice
o Program, state, and/or national data related to student achievement are
analyzed to help determine the focus and content for professional
development
o Data regarding the implementation of district initiatives or best practices is
analyzed to inform professional development
+  Data from evaluations of previous ional develop are analyzed to
d ine the focus and content for future p 1 develop
STANDARD ITI- An cffective professional developer utilizes hest RATING C dations/r dati idence

practices to provide varied 1 ing experiences in p)

o The professional developer structures ongoing opportunities for educators to
work together while incorporating communication technologics to broaden
the scope of collaboration, when possible

% Thenrofessional devel %) A T

.13 P 2 1
knowledge/skill when planning and delivering professional development

o The professional developer understands the sccondary student, as well as
the stresses and dilemmas sceondary teachers must confront

o The professional developer di positive ions for student

learning

o The professional developer applies concepts of adult learning and
motivation in order to meet the needs of staff that are in various stages of
their carcers

*  The professional developer uses varied group configurations and
presentation formats as needed to engage adult learners.

Page 2 0f 5
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SALINAS UNION HIGH SCHOOL DISTRICT

SSIONAL DEVELOPER

FINAL

STANDARD IV- Effective professional development results in the RATING

hancement or r of skills and knowledge.

e Professional development supports the study, evaluation and
integration of relevant and current best practices and rescarch into
practice

e Professional develof | knowledge, skills and
understanding of instructional strategies appropriate to specific
content. and addresses the needs of diverse learners, including Lnglish
Learners and Students with Disabilities

e Professional development ensures that all educators understand
various types of assessments to measure student learning

* Professional development provides educators with tools to engage
students and communities in improving student achievement

ANDARD V- Effective professional devel isevaluated by | RATING

its short- and long-term impact on professional practice and C i T i i
achievement of all students.

Profescional devel

e P P is evaluated by ing levels of
participant satisfaction with the process

e Professional development is evaluated by content learned and teacher
readiness to implement content learned

* Professional development is evaluated by cvidence of new skills
applied to practice

o Professional develop is evaluated on its impact on achievement
of all students

Page 3ol §

SALINAS UNION HIGH SC

THOOL DISTRICT

FINAL
STANDARD VI - D ping as a Professi Develoy RATING C o ST Y
T idence

* Retlects on practice in support of teacher and student learning
e listablishes professional goals and cngages in continuous and

purposeful professional growth and develoy t
e Acts in a manner that de: strates and models op 10 new

ideas
e Collaborates with colleagues and the broader professional community

to support teacher and student learning
* lLngages local communitics in support of the instructional program
* Manages professional ibilitics to maintain motivation and

commitment
o I profi | responsibility, integrity, and ethical

conduct

RATING
STANDARD VII — Required Duties and Professional Responsibilities G dati T dati idence
e Atlends expected organizational meetings
e Fullills adjunct duty obligations at one or more sites
*  Atlends assigned sleering commilles meelings
Page 4ol 5
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SALINAS UNION HIGH SCHOOL DISTRICT PROFESSIONAL DEVELOPER

FINAL

SUMMATIVE EVALUATION:  [JUnsatisfactory [[Needs Improvement [ JProficient [ |Distinguished

Mandatory Referral to PAR: [ Yes [No
Date Signature Evaluatee Date Signature Evaluator
Print Name - Evaluatee Print Name - Evaluator
Bibliography
Int ional Reading A iation. (2006). Standards for Middle and High School Literacy Coaches. Newark. DE: Author.

Learning Forward. (2011). Standards for Professional Learning. Oxford. OH: Author.

“Ohio Standards for Professional Develop " Organizing for High Quality Professional Development. Ohio Department of Education, 1 May
2013. Web. 21 Apr. 2015.
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SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION

SCHOOL PSYCHOLOGIST

EVALUATION PLANNING GUIDE

Original — ITuman Resources
Copy 1 - Evaluatee
Copy 2 - Evaluator

[ Evaluatee: [ Position:

[ Schoal:

All Standards will be evaluated.

[ Position:

Lvaluator:

[ School Year;

Current Status: 0O Temporary O Probationary [ O Probationary I O Permanent OPAR
b NDARD I - Collect and analyze information in OBJECTIVES EVIDENCED BY
order to make decisions about service delivery and
evaluate the outcomes
»  Defines needs in ways that identify desired academic/behavioral
goals, are measurable, and are agreed upon by those involved
®  Sclects assessment methods that are validated for the need under
consideration, including formal and informal procedures, and
includes dlata collected from all settings & persons necessary to
complete problem-solving process.
* Develops and implements interventions based on data and related
to desired outcomes.
«  Lses appropriate assessment mformation to evaluate interventions
1o determine effectiveness, need for modification, or need for
redevelopment
Page 1 of 5 Rev. 08/2015
SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL PSYCHOLOGIST EVALUATION PLANNING GUIDE
STANDARD II — Ability to listen, participate in OBJECTIVES EVIDENCED BY
discussions, convey information, and work together at
individual, group, and level
¢ Demonstrates decision-making skills and is proficient in
facilitating communication and collaboration with students, school
personnel, community professionals, agencies, and
families/schools.
*  Demonstrates ability to present and disseminate information in an
organized and meaningful manner, to diverse communities in a
variety of contexts.
e Collaborates with other team members to identify academic and
behavior needs.
o Uses Mlat and ion to promote
necessary change with students, classroom, building, and district
levels
STANDARD III - Identifies challenging and achievabl OBJECTIVES EVIDENCED BY

goals for students.

o TDemonstrates knowledge of learning theory and cognitive
processes while applying current empirically-based theory to
student goal setting,

*  Identifying cffective instructional strategies that promote student
learning, social and emotional development through the use of
appropriate techniques.

*  Demonstrates knowledge of general education curriculum and
instructional strategies as it applies o the development of cognitive
and academic goals.

Page 2 of 5
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ALINAS UNION HIGIT SCIHOOL DISTRICT

SCIIOOL PSYCIIOLOGIST EVALUATION PLANNING GUIDE

187/231

STANDARD IV — Demonstrates knowled ge, sensitivity, OBJECTIVES EVIDENCED BY
and skills to work with individuals and groups from
diverse backgrounds & needs
e Promotes practices that assist students from all backgrounds to feel
welcome and appreci in the scheol and 3
e Incorporates undersianding of racial, cultural, ethnic, experiential,
and linguistic backgrounds. and individual learing characteristics
ing and implementing interventions to achieve
vioral outcomes.
STANDARD V- Provide psychological counseling for OBJECTIVES EVIDENCED BY
individuals, groups, and families.
o Applies knowledge in the identification and recognition of
behaviors relating to school dropouts, mental health disorders, and
school failure.
®  Provides direet counseling and indirect mterventions, mental health
referrals.
& Collaborates with school personncel, parents, students, and the
community to provide effective mental health support.
« Implements prevention and intervention programs based on
recognized factors that are precursors to development of severe
learning and behavioral needs.
Page 3 of 5 Rev. 082015
SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL PSYCHOLOGIST EVALUATION PLANNING GUIDE
STANDARD VI - Developing as a Pr ional OBJECTIVES EVIDENCED BY
*  Reflects on practice and plans professional development.
o Establishes professional goals and pursues opportunities to grow
professionally
e Works with communities to improve professional practice.
e Works with families to improve professional practice
e Works with colleagues to improve professional practice.
*  Balances prof¢ I responsibil motivation
Page 4 of 5 Rev. 08/2015




SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL PSYCHOLOGIST EVALUATION PLANNING GUIDE

STANDARD VII- Required Duties and Professional OBJECTIVES EVIDENCED BY
Responsibilities

e Fulfillment of adjunct dutics,
*  Aftendance at [EP meetings.

*  Mamtenance of accurate records and reports, including adherence
to timelines.

«  Fulfillment of other contractual duties under Article VII

®  Observation of state and federal guidelines related to Special
Fducation/GATE

Additional Comments/Evaluatee:
Date Signature Evaluatee Date Signature Evaluator
Print Name Print Name

"

Page 5 of 5 Rev. 082015
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SUHSD Observation Form — School Psychologist

Name: School

Subject: Date:

Period: O Scheduled

# of students: O Unannounced

STANDARD I: Collect and analyze information in order to make decisions about service delivery and
evaluate the outcomes

O Defines needs in ways that identify desired Evidence and/or Commendations/Recommendations
academic/behavioral goals, are measurable, and are agreed
upon by those involved

O Selects assessment methods that are validated for the need
under consideration, including formal and informal
procedures, and includes data collected from all settings &
persons necessary to complete problem-solving process.

O Develops and implements interventions based on data and
related to desired outcomes.

O Uses appropriate assessment information to evaluate
interventions to determine effectiveness, need for
modification, or need for redevelopment

STANDARD II: Ability to listen, participate in discussions, convey information, and work together at
individual, group, and systems level

O Demonstrates decision-making skills and is proficient in Evidence and/or Commendations/Recommendations
facilitating communication and collaboration with students,
school personnel, community professionals, agencies, and
families/schools.

O Demonstrates ability to present and disseminate information
in an organized and meaningful manner, to diverse
communities in a variety of contexts.

O Collaborates with other team members to identify academic
and behavior needs.

O Uses communication, collaboration, and consultation to
promote necessary change with students, classroom, building,
and district levels.

Page 1 of 2
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SUHSD Observation Form
STANDARD III: Identifies challenging and achievable goals for students

Psychologist

O

Demonstrates knowledge of learning theory and cognitive
processes while applying current empirically-based theory to
student goal setting.

Identifying effective instructional strategies that promote
student learning, social and emotional development through the
use of appropriate techniques.

Demonstrates knowledge of general education curriculum and
instructional strategies as it applies to the development of
cognitive and academic goals.

Evidence and/or Commendations/Recommendations

STANDARD IV: Demonstrates knowledge, sensitivity, and skills to work with individuals and groups from
diverse backgrounds & needs

O

O

Promotes practices that assist students from all backgrounds to
feel welcome and appreciated in the school and community.

Incorporates understanding of racial, cultural, ethnic,
experiential, and linguistic_backgrounds, and individual
learning characteristics when designing and implementing
interventions to achieve learning and behavioral outcomes.

Evidence and/or Commendations/Recommendations

STANDARD V: Provide psychological counseling for individuals, groups, and families.

O

Applies knowledge in the identification and recognition of
behaviors relating to school dropouts, mental health disorders,
and school failure.

Provides direct counseling and indirect interventions, mental
health referrals.

Collaborates with school personnel, parents, students, and the
community to provide effective mental health support.

Implements prevention and intervention programs based on
recognized factors that are precursors to development of severe
learning and behavioral needs.

Evidence and/or Commendations/Recommendations

Evaluatee Signature Date Evaluator Signature Date

Print Evaluator Name:

Page 2 of 2
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SALINAS UNION HIGH SCHOOL DISTRICT Original Cgu‘mlan %cs?urtccs

Y Lvaluatce

CERTIFICATED PERSONNEL EVALUATION CQI;y_ 5 Boaluaton
School Psychologist

FINAL

Fvaluatee: Position: School:

All Standards will be evaluated.

Evaluator: Position: School Year:
Current Status: [[] Temporary [[] Probationary I [[] Probationary II [[] Permanent [JPAR
Rating: U=Unsatisfactory NI=Needs Improvement P=Proficient D=Distinguished

REFERRAL TO PAR AS PER ED CODE 44500
ATIVE EVALUATION

UNSATISFACTORY PERFORMANCE IN STANDARDS 1 THROUGH V REQUIRE
AND ALSO CONSTITUTES AN UNSATISFACTORY SU

STANDARD 1 — Collect and analyze information in order | RATING
to make decisions about service delivery and evaluate the C dati dations/evidence
outcomes

o Defines needs in ways that identify desired academic/behavioral goals,
are measurable, and are agreed upon by those invelved

*  Selects assessment methods that are validated for the need under
consideration, including formal and informal procedures, and includes
data collected from all settings & persons necessary to complete
problem-solving process.

*  Develops and implements interventions based on data and related to
desired outcomes.

ssment information to evaluate interventions to
need for modification, or need for

o Uscs appropriate
determine elTectivene:

redeyelopment
Page 1 of 7
SALTNAS UNION HIGIT SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION SCHOOL PSYCHOLOGIST
FINAL
§ NDARD II - Ability to listen, participate in discussions, | RATING
conve; formati. and work at indivi , group, C dati d
and systems level
»  Demonstrates decision-making skills and is proficient in facilitating
communication and collaboration with students, school personnel,
ity 1 onals, agencics, and families‘school
»  Demonstrates ability to present and disseminate information in an
organized and meaningful manner, to diverse communities ina
variety of contexts.
»  Collaborates with other team members to identify academic and
behavior needs.
v ication, collaboration, and consultation to promote
y change with students, classroom, building, and district
Page 2 of 7 Revised 82015
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION SCHOOL PSYCHOLOGIST
FINAL
STANDARD III - Identifies challenging and achievable RATING e -
goals for stud z
*  Demonstrates knowledge of learning theory and cognitive processes
while applying current empirically-based theory to student goal setting.
* Identifying effective instructional strategies that promote student
learning, social and emotional development through the use of
appropriate techniques.
o 1 ! of general ed curriculum and
instructional strategies as it applies to the development of cognitive and
academic goals,
Page 3 of 7 Revised §2015
SALINAS LINION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION "HOOL PSYCHOLOGIST
FINAL
STANDARD IV - D ates | ledg itivity, and | RATING
skills to work with individuals and groups from diverse C re fevidence
backgrounds & needs
e Promotes practices that assist students from all backgrounds to feel
welcome and appreciated in the school and community.
e Incorporates understanding of racial, cultural, ethnic. experiential and
linguistic_backgrounds, and individual learning characteristics when
designing and implementing interventions to achieve leaming and
behavioral outcomes.
Page 4 of 7 Revised 82015
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION

SCHOOL PSYCHOLOGIST

FINAL
STANDARD V - Provide psychological counseling for RATING &
s < o (& T
individuals, groups, and familics.
e Applies k ledge in the id and i of beh
relating to school dropouts. mental health disorders, and school failure.
e  Provides direct counseling and indirect interventions, mental health
referrals.
e Collaborates with school personnel, parents, students, and the
community to provide effective mental health support.
. it pi ion and ion programs based on recognized
factors that are precursors 1o development of severe learning and
behavioral needs.
Page 5 of 7 Revised 82015
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION SCHOOL PSYCHOLOGIST
FINAL

STANDARD VI - Developing as a Professional

I RATING | C

*  Reflects on practice and plans professional development.

«  TEstablishes professional goals and pursues opportunities to grow
professionally.

*  Works with communities to improve professional practice.
*  Works with families to improve professional practice.
o Works with colleagues to improve professional practice.

e Balances pr P

Page 6 of 7
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SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION SCHOOL PSYCHOLOGIST
FINAL
STANDARD VII - Required Duties and Professional ATING | C 3 dE N S
) ibilitics “omme idence
P

e Fulfillment of adjunct duties.
e Attendance at IEP meetings.

*  Maintenance of accurate records and reports, including adherence to
timelines.

o Fulfillment of other contractual duties under Article VII

@  Observation of state and federal guidelines related to Special
Education/GATE

SUMMATIVE EVALUATION: [J Unsatisfactory ~ [] Needs Improvement  []Proficient [ Distinguished

Mandatory Referral to PAR: [ Yes [INo
Date Signature Evaluatee Date Signature Evaluator
Print Name - Evaluatee Print Name - Evaluator
Page 7 of 7 Revised 82015

194/231



SALINAS UNION HIGH SCHOOL DISTRICT
CERTIFICATED PERSONNEL EVALUATION
SCHOOL NURSE

EVALUATION PLANNING GUIDE

Original - Human Resources
Copy 1 - Evaluatee
Copy 2 - Evaluator

[ Evaluatee: [ Position: [ School:

All Standards will be evaluated.

[ Evaluator: [ Position: [ School Year:
Current Status: OTemporary O Probationary T O Probationary IT O Permanent OPAR
STANDARD I - CLINICAL KNOWLEDGE OBJECTIVES EVIDENCED BY

o Utilizes a distinct clinical knowledge base for decision-
making in nursing practice.

o Applies appropriate theories from nursing and the physical,
behavioral. public health or social sciences.

o Possesses current knowledge in all areas that affect the
holistic well- being of the members of the educational

Page 1of 8

Rev. 082015

SALINAS UNION [IIGH SCHOOL DISTRICT SCIHOOL NURSE DVALUATION PLANNING GUIDE
STANDARD II - NURSING PROCESS OBJECTIVES EVIDENCED BY
Uses a systematic approach to problem-solving in nursing
practice.

o Asscssment: using appropriate techniques, collects and
documents information regarding students, families, staff
members, health care providers, organizations, and‘or the

ity in a sy ic, i manner.

Diagnosis: analyzes assessment data to allow for arrival at
conclusions which can be validated, are documented and
facilitate the development of a plan of care and acceptable
outcomes.

Identify Outcomes: specifics measurable. appropriate.
attainable and timely goals, derived from the diagnosis, which
have been mutually formulated with the client and/or client’s
family and which are d dand provide for i

of care.

Plan: develops a plan of care in which the use of
nursing interventions, designed Lo attain mutually
formulated outcomes unique to the client, is

documented.

o Impk xecutes, and ad Iy d the
interventions noted in a plan of care in a safe,
appropriate manner.

» Fval ically and I client

responses Lo preseribed interventions and the efficacy of
interventions in relation to developed outcomes. Documents

and uscs cval data to revisc plan of carc as appropriate.

Page 2 of 8
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SALINAS UNION HIGH SCHOOT, DISTRICT

SCHOOL NURSE EVALUATION PLANNING GUIDE

SPECIAL NEEDS

ent witl al health
assessing the client, planning and providing nursing
luating the identilicd of care.

CVIDENCED BY

o Possesses contemporary knowledge of areas related to the

delivery of nursing care to students with special health
needs.

e Conducts holistic nursing asscssments of cach student or

child with spceial health needs.

e Participates in and presents findings, nursing diagnoses and

recommendations at (IEP’s, 504, SST, PTC)

o Participates in the development of the educational plan or

Individualized Family Service plan as appropriate to child's
needs.

e Develops and implements nursing plan of carc.
*  Monitors on-going health status of students' with special

health needs and uses information gathered to work with
team to adjust students' educational program as needed.

e Acts as an advocate for the child with special health needs.
*  Acts as an advocate for the family of the child with special

health needs as necessary and appropriate.

e Provides cducation and information cssential for facilitating

normalization of the student’s educational experiences to
parents. teachers and other staff.

e Provides information to parents of students with special

health needs regarding school policy and procedures related
to their child and the child's condition.

o Performs skilled nursing procedures, as necessary, in a safe,

compelent and efficient manner.Supervises others in the
performance of skilled nursing procedures where permitted
by statc and local law and state Nursc Practice Act.

SA]

1.INAS UNION HIGH SCHOOI. DISTRICT

Page3 of 8

Rev, 082045

SCHOOL NURSE EVALUATION PLANNING GUIDE

ANDARD IV — HEALTH EDUCATION

Assists students, families and the school community to
achieve optimal levels of wellness through appropriately
designed and delivered health cducation.

OBJECTIVES

EVIDENCED BY

Participates in the assessment of health education needs for
the school community.

Identifies sources of. and evaluates instructional materials
and educational activitics for usc in school district.

Acts as a resource person to school staff regarding health
cducation and health education material.

Promotes and participates in the integration of health
concepts within the regular school curriculum.

Provides individual health teaching and counseling for
students and families as needed.

Provides health instruction for student. staff, and parent
groups.

Promotes student, staff and school safety through health
cducation.

Paged4ol8
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SALINAS UNION HIGH SCHOOL DISTRICT

SCHOOL NURSE EVALUATION PLANNING GUIDE

STANDARD V - PROGRAM MANAGEMENT
Establishes and maintains a comprehensive school health
program.

OBJECTIVES

EVIDENCED BY

e Participates in the lination and of nursing,

health, or health education programs and their personnel as
appropriate.

Develops and implements health policies and procedures in
1lat ion with school administration and the Board of
Education.

Identifies current and potential health problems for
individual and the school as a community and the need for
new health programs using systematic needs assessment
techniques.

Demonstrates knowledge of district policy and local and
state and federal la ated Lo existing and potential
school health prog

Orients and supervises health assistants, instructional
aidcs, and others involved in health services delivery as
appropriatc.

SALINAS UNION HIGH SCHOOL DISTRICT

Page 5 of 8

SCHO!

Rev. 052015

L NURSE EVALUATION PLANNING GUIDE

STANDARD VI - PROFESSIONAL DEVELOPMENT
Establishes and maintains a comprehensive school health
program

OBJECTIVES

EVIDENCED BY

o Identifics a clear role for nursing. based on national
standards of practice, rescarch findings and personal
philosophy of school nursing.

o Utilizes opportunities to communicate, clarify and
implement a defined role for nursing within the
cducational system.

*  Demonstrates knowledge of the legal and ethical aspects
of nursing practice.

o Maintains p - ibility, bility and
behavior.

*  Pursucs continued professional growth and
develop through educational p: and
national certification.

*  Participates in school nurse professional activities at local,
state and national levels.

Page 6 of 8
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SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL NURSE EVALUATION PLANNING GUIDE

"AND/ T - Y, 7 NV NSCITOOL OBJECTIVES EVIDENCED BY
SYSTEM & COMMUNITY HEALTH SYSTEM,

COMMUNICATION

Collaborates with other school professionals, parcnts, members of
the community, and care givers to meet the health, developmental
and educational needs of clients. Utilizes knowledge of
community health systems and resources to function as school
liaison

e Delincates roles and responsibilitics of related personncl.

o Collaborates with parents or caregivers regarding self-
care issues of students/clients.

e Collaborates with other school personnel to meet
student health, develoy 1. and educational needs.

*  Makes home visits, as necessary, to collect data, plan,
implement and’ or evaluate client care. Participate in
community hcalth activitics as a representative of the school
system.

¢ Advises administrators and the Board of Education of
collaborative plans of care for students as necessary.

e Communicates and networks with community
health providers regarding clicnt interventions as
appropriate. Demonstrates sensitivity to values of
students, families and staff.

e Participates in and encourages the development of
interagency care plans to facilitate cohesive intervention
with clients.

Page 7of 8 Rev. 082045

SALINAS UNION TIIGIT SCITOOL DISTRICT SCIOOL NURSE EVALUATION PLANNING GUIDE
3 TTOOL

SYSTEM & COMMUNITY HEALTH SYSTEM,
COMMUNICATION (cont.)

Collaborates with other school professionals, parents,
members of the community, and care givers to meet the
health, developmental and educational needs of clients.

knowledge of community health systems and
s o function as school liaisonFunctions as a
liaison for the school in on-going school-community
collaborative health projects

e Uses communication as a positive strategy to achieve nursing
g0

«  Employs counseling techniques and crisis intervention
strategics in interventions with individuals and groups as
appropriate.

Additional Comments/Evaluatee:

Date Signature Evaluatee Date Signature Evaluator

Print Name Print Name

Page 8 of 8 Rev. 082015
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SUHSD School Nurse Observation Form

Name:
Observation Location:

Period/Time:
# of students:

STANDARD I: Clinical Knowledge

School: District-Wide
Date:

O Scheduled

O Unannounced

RESPONSIBILITY: Utilizes a distinct clinical knowledge base for
decision-making in nursing practice.

O Applies appropriate theories from nursing and the physical
behavioral, public health or social sciences to meet:

O Possesses current knowledge in all areas that affect the holistic
well-being of the members of the educational community.

Evidence and/or Commendations/Recommendations

STANDARD II: Nursing Process

nursing practice.

providers, organizations, and/or the community in a systematic,
continuous manner.

O Diagnosis: analyzes assessment data to allow for arrival at
the development of a plan of care and acceptable outcomes.

O Identify Outcomes: specifies measurable, appropriate, attainable
and timely goals, derived from the diagnosis, which have been

are documented and provide for continuity of care.

O Plan: develops a plan of care in which the use of nursing
interventions, designed to attain mutually formulated outcomes
unique to the client, is documented.

noted in a plan of care in a safe, appropriate manner.

O Evaluate: systematically and continuously appraises client
responses to prescribed interventions and the efficacy of
interventions in relation to developed outcomes. Documents and
uses evaluation data to revise plan of care as appropriate.

RESPONSIBILITY: Uses a systematic approach to problem solving in

O Assessment: using appropriate techniques, collects and documents
information regarding students, families, staff members, health care

conclusions which can be validated, are documented and facilitate

mutually formulated with the client and/or client's family and which

O Implement: executes, and adequately documents, the interventions

Evidence and/or Commendations/Recommendations

Page 1 of 5

199/231

Rev. 08/2015




SUHSD School Nurse Observation Form
STANDARD III: Client With Special Needs

O

O

RESPONSIBILITY: Contributes to the education of the client with special
health needs by assessing the client, planning and providing nursing care,
and evaluating the identified outcomes of care.

Possesses contemporary knowledge of areas related to the delivery of
nursing care to students with special health needs, to include, but is
not limited to:

Conducts holistic nursing assessments of each student or child with
special health needs, to include:

Participates in and presents findings, nursing diagnoses and
recommendations at team meetings.

Participates in the development of the educational plan or
Individualized Family Service plan as appropriate to child's needs.

Develops and implements nursing plan of care.

Monitors on-going health status of students' with special health needs
and uses information gathered to work with team to adjust students'
educational program as needed.

Acts as a case manager and advocate for the child with special health
needs.

Acts as an advocate for the family of the child with special health
needs as necessary and appropriate.

Provides education and information essential for facilitating
normalization of the student's educational experiences to parents,
teachers and other staff.

Provides information to parents of students with special health needs
regarding school policy and procedures related to their child and the
child's condition.

Performs skilled nursing procedures as necessary in a safe, competent
and efficient manner.

Supervises others in the performance of skilled nursing procedures
where permitted by state and local law and state Nurse Practice Act.

Evidence and/or Commendations/Recommendations

Page 2 of 5
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SUHSD School Nurse Observation Form
STANDARD IV: Health Education

O

O

O

O.

O.

RESPONSIBILITY: Assists students, families and the school community
to achieve optimal levels of wellness through appropriately designed and
delivered health education.

Participates in the assessment of health education needs for the school
community.

Participates in the design and development of health curriculum.

Identifies sources of, and evaluates, health curricula, instructional
materials and educational activities for use in school district.

Acts as a resource person to school staff regarding health education
and health education material.

Promotes and participates in the integration of health concepts within
the regular school curriculum.

Promotes and collaborates in the application of health promotion
principles within all areas of the school community: food services,
custodial, etc.

Provides formal health instruction within the classroom.

Uses sound learning and developmental theories in the provision of
formal classroom health instruction.

Provides individual health teaching and counseling for students and
families as needed.

Provides health instruction for student, staff, and parent groups.

Promotes student, staff and school safety through health education.

Evidence and/or Commendations/Recommendations

STANDARD V: Program Management

O

O

O

RESPONSIBILITY: Establishes and maintains a comprehensive
school health program.

Participates in the coordination and management of nursing, health, or
health education programs and their personnel as appropriate.

Participates in evaluation of the efficacy of on-going health programs
and communicates findings to administrators and the Board of
Education as appropriate.

Develops and implements health policies and procedures in
collaboration with school administration and the Board of Education.

Participates in budgeting for nursing and health services as necessary.
Identifies current and potential health problems for individual and the
school as a community and the need for new health programs using

systematic needs assessment techniques.

Demonstrates knowledge of sources of funding for existing or
potential school health programs.

STANDARD V: Program Management (Cont)

Evidence and/or Commendations/Recommendations

Page 3 of 5
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SUHSD School Nurse Observation Form

O

O.

Demonstrates knowledge of district policy and local and state and
federal laws related to existing and potential school health programs.

Participates in the development and implementation of needed health
programs using a program planning process.

Identifies alternative or supplemental funding source for health or
health-related programs, as necessary.

Orients, supervises and evaluates health assistants, aids, and others
involved in health services delivery as appropriate.

Develops and/or participates in a school health advisory committee.

STANDARD VI: Professional Development

RESPONSIBILITY: Establishes and maintains a comprehensive school

health program

O Identifies a clear role for nursing based on national standards of
practice, research findings and personal philosophy of school nursing.

O Utilizes opportunities to communicate, clarify and implement a
defined role for nursing within the educational system.

O Demonstrates knowledge of the legal and ethical aspects of nursing
practice.
Maintains professional responsibility, accountability and behavior.
Pursues continued professional growth and development through
educational programs and national certification.

O Demonstrates sensitivity to the politics and organizational structure of
the school system.

O Conducts self-evaluation, promotes nurse peer evaluation, and
participates in the evaluation of self by others.

O Participates in school nurse professional activities at local, state and

national levels.

Evidence and/or Commendations/Recommendations

STANDARD VII: Collaboration Within School System & Community Health System, Communication

O

O

RESPONSIBILITY: Collaborates with other school professionals, parents,
members of the community, and care givers to meet the health,
developmental and educational needs of clients. Utilizes knowledge of
community health systems and resources to function as school liaison.

Delineates roles and responsibilities of other school professionals and
adjunct personnel.

Collaborates with parents or caregivers regarding self-care issues of
students/clients.

Collaborates with other school personnel to meet student health,
developmental, and educational needs, in a case manager role.

Evidence and/or Commendations/Recommendations

Page 4 of 5
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SUHSD School Nurse Observation Form

STANDARD VII: Collaboration Within School System & Community
Health System, Communication (Cont.)

O Makes home visits, as necessary, to collect data, plan, implement
and/or evaluate client care. Participate in community health activities
as a representative of the school system.

O Advises administrators and the Board of Education of collaborative
plans of care for students as necessary.

O Communicates and networks with community health providers
regarding client interventions as appropriate. Demonstrates

sensitiveness to values of students, families and staff.

O. Participates in and encourages the development of interagency care
plans to facilitate cohesive intervention with clients.

O Functions as a liaison for the school in on-going school community
collaborative health projects.

Uses communication as a positive strategy to achieve nursing goals.

O Employs counseling techniques and crisis intervention strategies in
interventions with individuals and groups as appropriate.

Evaluatee Signature Date Evaluator Signature

Print Evaluator Name:

Date

Page 5 of 5
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SALINAS UNION HIGH SCHOOL DISTRICT _ Origina - Human
SCHOOL NURSE EVALUATION Resources

Copy 1 Evaluatee
Copy 2 - Evaluatee

FINAL
Evaluatee: Position School Nurse School:
All Standards will be evaluated.
FEvaluator: Position: School Year:
Current Status: [[] Temporary []Probationary I [[] Probationary IT [[] Permanent [JPAR
Rating: U-Unsatisfactory NI-Needs Improvement P-Proficient D-Distinguished

UNSATISFACTORY PERFORMANC]

NDARDS 1 THROUGH V REQUIRES R AL TO PAR AS PER ED CODE 44500
ATIVE EVALUATION

AND ALSO CONSTITUTES AN UNSATISFACTORY SUN
STANDARD 1 - CLINICAL KNOWLEDGE | c Jations/rec Jations/evid
RESPONSIBILITY: Ulilizes a distinct clinical knowledge
base for decision-making in nursing practice.
«  Applics appropriate theories from nursing and the physical,
behavioral, public health or social seicnees.
« Possesses current knowledge in all arcas that atfect the
holistic well- being of the members of the educational
community.
Page 1 of 8
SALTNAS TUNION HIGH SCHOOT, DISTRICT SCHOOL NURSE PERSONNEL EVALUATION
FINAL
STANDARD II - NURSING PROCESS RATING
Uses a sy ic approach to probl Iving in nursing C dations/rec dations/evid
practice.
e Assessment: using appropriate techniques, collects and
documents information regarding students, families, stall’
members, health care providers, organizations, andfor the
community in a systematic, continuous manner.
e Diagno; sment data to allow for arrival at
conclusions which can be validated. are documented and
[acilitate the development of a plan of care and acceptable
outcomes.
e Identify Outcomes: specifies measurable, appropriate,
attainable and timely goals, derived from the diagnosis.
which have been mutually formulated with the client and/or
client’s family and which are documented and provide for
continuity of care.
e Plan: develops a plan of care in which the use of nursing
interventions, designed to allain mutually formulated
outcomes unique to the client, is documented.
* Implement: executes, and adequately documents, the
interventions noted in a plan of care in a safe, appropriate
manner.
e Evaluate: systematically and continuously appraises client
responses (o prescribed interventions and the eflicacy of
interventions in relation to developed outcomes. Documents
and uses evaluation data to revise plan of care as
appropriate.
Page 208
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SALINAS UNION HIGIT SCHOOL DISTRICT

SCHOOL NURSE PERSONNEL EVALUATION

FINAL
STANDARD IIl - CLIENT WITH SPECIAL NEEDS RATING | ¢ q Jevidence
Contributes to the education of the client with special health
needs by assessing the client. planning and providing nursing
care. and evaluating the identilied outcomes of care.
* P v knowledge of arcas related to the
delivery of mlrsmg carc to students with special health
needs.
e Conducts holistic nursing assessments of each student or
child with special health needs.
« Participates in and presents findings, nursing diagnoses and
recommendations at (IEP’s, 504, PTC)
* Participates in the development of the educational plan or
Individualized Family Service plan as appropriate to child's
needs.
*  Develops and implements nursing plan of care.
* Monitors on-going health status of students’ with special
health needs and uses information gathered to work with
team to adjust students’ educational program as needed.
. as an advocate for the child with special health needs.
e Acts as an advocate [or the family of the child with special
health needs as necessary and appropriate.
* Provides education and information essential for facilitating
normalization of the student’s educational experiences to
parents, teachers and other staff.
e Provides information to parents of students with special
health needs regarding school policy and procedures related
Lo their child and the child’s condition.
Page 3 of 8
SALINAS UNION HIGII SCHHOOL DISTRICT SCIOOL NURSE PERSONNEL EVALUATION
FINAIL
STANDARD III - CLIENT WITH SPECIAL NEE
(Cont) Contributes to the education of the client with s
health needs by assessing the client, planning and providing
nursing care, and eval ualmglhr: identified oulcomes of care.
e Performs skilled nursing procedures, as necessary. in a safe,
competent and efficient manner.
® Supervises others in the performance of skilled nursing
procedures where permitted by state and local law and state
Nurse Practice Act.
STANDARD IV - HEALTH EDUCATION RATING

Assists students, families and the school community to achieve
optimal levels of wellness through appropriately designed and
delivered health education.

e Participates in the assessment of health education needs for the
school community.

e Identifics sources of, and evaluates, health-curreuts:
instructional materials and educational activitics for use in
school district.

e Acts as a resource person 1o school staff regarding health
cducation and hcalth cducation matcrial.

e Promotes and participates in the integration of health concepts
within the regular school curriculum.

e Provides individual health teaching and counscling for
students and families as needed.

e Provides health instruction for student, staff, and parent groups.

Pagc 4 of 8
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SALINAS UNTON HIGH SCHOOT. DISTRICT

SCHOOL NURSE PERSONNEL EVALUATION

STANDARD IV — HEALTH EDUCATION (cont.)

Assists students, families and the school community to achieve
optimal levels of wellness through appropriately designed and
delivered health education.

*  Promotes student, stafl and school salety through health
s

STANDARD V — PROGRAM MANAGEMENT

RATING

e Develops and implements health policics and procedures in
llaboration with school administration and the Board of

Education.

o Identifies current and potential health problems for individual and
the school as a community and the need for new health programs

using sy ic needs 1

1

e Demonstrates knowledge of district policy and local and state and
federal laws related to existing and potential school health
programs.

o Orients and supervises health assistants, instructional aides. and
others involved in health services delivery as appropriate.

Establishes and maintains a comprehensive school health rec dati dence
program.
e Particip in the i and of nursing, health,

or health education and their 1 1as appropriate.

SALINAS UNION HIGH SCHOOL DISTRICT

Page Sof 8

SCHOOL NURSE PERSONNEL EVALUATION

206/231

FINAL

STANDARD VI—- PROFESSIONAL DEVELOPMENT RATING
Establishes and maintains a comprehensive school health /rec dati idence
program.
« Identifies a clear role for nursing, based on national

standards of practice. research findings and personal

philosophy of school nursing.
« Utilizes opportunities to communicate, clarify and

implement a defined role for nursing within the educational

system.
«  Demonstrates knowledge of the legal and ethical aspects of

nursing practice.
o Maintains professional resp bility and

behavior.
« Pursues continued professional growth and development

through educational programs and national certification.
e Participates in school nurse professional activities at local,

state and national levels.

Page 6 of 8




SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL NURSE PERSONNEL EVALUATION

FINAL

STANDARD V11 - COLLABORATION WITHIN RATING
SCHOOL SYSTEM & COMMUNITY HEALTH SYSTEM,
COMMUNICATION .
Collaborates with other school professionals, parents, members C dations/rec dations/evidence
of the community. and care givers (o meet the health,
developmental and educational needs of clients. Ulilizes
knowledge o community health systems and resources 1o
function as school liaison.
o Deli roles and responsibilities of related p 1
« Collaborates with parents or caregivers regarding self-care

issues of students/clients.
e Collaborates with other school personnel to meet student

health, developmental, and educational needs.
* Makes home visits, as necessary, to collect data, plan,

implement and/ or evaluate client care. Participate in

community health activities as a representative of the school

system.
¢ Advises administrators and the Board of Education of

collaborative plans of care for students as necessary.
¢ Communicates and networks with community health

providers regarding client interventions as appropriate,

Demonstrates sensitivity to values of students, families and

staff.
« Participates in and encourages the development of

interagency care plans to facilitate cohesive intervention

with clients.

Page 7 of 8
SALINAS UNION HIGH SCHOOL DISTRICT SCHOOL NURSE PERSONNEL EVALUATION
FINAL

STANDARD VII - COLLABORATION WITHIN
SCHOOL SYSTEM & COMMUNITY HEALTH SYSTEM,
COMMUNICATION (cont.)

Collaborates with other school prolessionals, parents. members
of the community. and care givers to meet the health,
developmental and educational needs of clients. Utilizes
knowledge of community health systems and resources to
function as school liaison.

* TFunctions as a liaison for the school in on-going school-
community collaborative health projects.

e Uses communication as a positive strategy to achieve
nursing goals.

«  Employs counseling techniques and crisis intervention
strategies in interventions with individuals and groups as
appropriate.

SUMMATIVE EVALUATION: [ Unsatisfactory [ ] Needs Improvement [ ] Proficient  [] Distinguished

Mandatory Referral to PAR: [ Yes [JNo
Date Signature Evaluatee Date Signature Evaluator
Print Name  Evaluatce Print Name  Lvaluator
Page 8 of 8
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SALINAS UNION HIGH SCHOOL DISTRICT Original - ITuman Resources
CERTIFICATED PERSONNEL EVALUATION Copy 1 - Evaluatee
SPEECH LANGUAGE PATHOLOGIST Copy 2 - Evaluator
EVALUATION PLANNING GUIDE
Evaluatee | Position: [ School:
All Standards will be evaluated.
Tvaluator T Position T School Year
Current Status: O Temporary O Probationary I O Probationary IT O Permanent OPAR
STANDARD I- Demonstrate knowledge and skills in speech- OBJECTIVES EVIDENCED BY

language pathology and related subject areas

e Works with individuals at all ability levels and serves a range of
disorders

1 i

e Provides for Special E and general
staff regarding language based instructional strategies

e Demonstrates competence in oral and written communication

Organizes work space materials and equipment

SALINAS UNION HIGH SCHOOL DISTRICT

Page 1 of 8

Rev. 08/2015

SPEECH LANGUAGE PATHOLOGIST EVALUATION PLANNING GUIDE

STANDARD II- Create and Maintain Effective
Environments for Student ning

OB.JE

CTIVES EVIDENCED BY

®  Engages students in the session’s activities

*  Provides accurate and appropriate feedback to students
individually

o Tmplements activities that promote progress on the students’
specific TEP goals

*  Implements positive behavior management skills
e Uses the allocated time efficiently and effectively
»  Foslers a positive inleraction with students

e Provides each student with an opportunity for a significant number
of responses.

*  Includes curricular objectives or materials in the session

*  Develops and exceutes appropriate therapy plans.

208/231

STANDARD III- Provide culturally and educationally OBJECTIVES EVIDENCED BY
appropriate services that are effective, engage students, and
reflect evidence-based practices
*  Demonstrates knowledge and skills necessary for providing or

facilitating treatment for children from culturally and linguistically

different backgrounds
e Advocates for appropriate services for students
+  Documents the nature of services and evidence of progress

Page 2 of 8 Rev. 082015




SALINAS UNION HIGH SCHOOL DISTRICT

SPEECH LANGUAGE PATHOLOGIST EVALUATION PLANNING GUIDE

SALINAS UNION HIGH SCHOOL DISTRICT

STANDARD IV- Partner with the team to determine OBJECTIVES EVIDENCED BY
cligibility and recommend services that are compliant with
state and federal regulations for children with TEPs
e Demonstrates the ability to communicate how speech and
language goals relate 10 student succoss with the curriculum
o Develops understandable and measurable goals
*  Responds appropriately to questions and comments of other
tcam members
*  Demonstrates the ability to work with teams, including
parents and other team members in creating IEP content
o Provides evidence that parent(s) and other tcam members
have been involved in creating IEP content
o Contributes appropriate information to transition plans
o Solicits fecdback from parents, teachers, and students about
documentation and compliance via checklists and surveys
o Contributes to the eligibility determination based on data
Page 3 of 8 Rev. 012015

SPEECH LANGUAGE PATHOLOGIST EVALUATION PLANNING GUIDE

STANDARD V- Demonstrate ability to conduct
appropriate Comprehensive evaluations for students who
may be experiencing a variety of communication disorders

OBJECTIVES

EVIDENCED BY

Uses appropriate formal and informal assessment tools

Reports asscssment findings in a timely manncr, using the
SELPA approved format

Analyzes and interprets test results to make appropriate
recommendations

Creates assessment schedules that reflect consideration for
student academic time

Demonstrates knowledge and skills necessary to provide or
facilitate assessment of children from culturally
linguistically different backgrounds

STANDARD VI- Provide appropriate and dynamic service
delivery methods consistent with the wide variety of
individual student needs

EVIDENCED BY

Develops activitics that promote progress on students™
specific TEP goals

Designs a schedule that allows completion of all work
activities in an efficient and effective manner

Changes activities. feedback, or direction of the session
when a student is not understanding or able to demonstrate
success with the session goal

Records data on the student’s performance during the session

Page 4 of &
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SPEECH LANGUAGE PATHOLOGIST EVALUATION PLANNING GUIDE

STANDARD IX- Earn inuing ed
development units sufficient 1o meet ASHA req
certification maintenance as well as state certification and

OBJECTIV EVIDENCED BY

licensing requirements
e Compleles in-services (i.c., lctes professional devek )

o Participates in state. school, or local associations: meetings and
i ; and/or professional lcaming itic:

STANDARD X- Contribute to various building or district
initiatives

OBJECTIVES EVIDENCED BY

* Participates in school assessment planning relevant to speech and
language

*  Supports RTT initiatives

*  Supports positive behavioral support initiatives

Page 6 of 8 Rev. 082015
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SALINAS UNION HIGH SCHOOL DISTRICT

SPEECH LANGUAGE PATHOLOGIST

EVALUATION PLANNING GUIDE

OBJECTIVES

EVIDENCED BY

STANDARD X1 - Developing as a Professional Educat

e Refleets on teaching practice in support of student lcaming

o Listablishes profe 1 goals and engaging in i and
putposeful ional growth and devel

e Collaborates with collcagucs and the broader professional
community 1o support tcacher and student lcarning

o Works with families to support student learning

e Engages local communitics in support of the instructional

conduct

program

e Manages ional responsibilities to maintain motivation and
commitment to all students

e D professional responsibility, integrity, and cthical

SALINAS UNION HIGH SCHOOL DISTRICT

Page 7of 8

Rev. 082015

SPEECH LANGUAGE PATHOLOGIST EVALUATION PLANNING GUIDE

STANDARD XII — Required Duties and Professional
ilities

OBJECTIVES

EVIDENCED BY

O_Mmct duties
o Attends-job alike meetings
o Attends faculty meetings
+ Tulfills other contractual duties under Article VII
*  Accurately inputs data for Medical billing

e Altendance required at parent conferences

Additional Comments/Evaluatee

Date Signature Evaluatee

Print Name

Date

Page 8 of 8
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SUHSD Observation Form — Spee

ch Language Pathologist

Name:
Subject:
Period:
# of students:

STANDARD I: Demonstrate knowledge and skills in speech-lan

School:

Date:

O Scheduled

O Unannounced

uage pathology and related subject areas

O Works with individuals at all ability levels and serves a range
of disorders

O Provides consultation for Special Education and general
education staff regarding language based instructional
strategies

O Demonstrates competence in oral and written communication

O Organizes work space materials and equipment

Evidence and/or
Commendations/Recommendations

STANDARD II: Create and Maintain Effective Environments fo

r Student I.earning

O Engages students in the session’s activities

O Provides accurate and appropriate feedback to students
individually

O Implements activities that promote progress on the students’
specific IEP goals

Implements positive behavior management skills
Uses the allocated time efficiently and effectively

Fosters a positive interaction with students

O o o g

Provides each student with an opportunity for a significant
number of responses

O Includes curricular objectives or materials in the session

Evidence and/or
Commendations/Recommendations

O Develops and executes appropriate therapy plans

reflect evidence-based practices

STANDARD III: Provide culturally and educationally appropriate services that are effective, engage students, and

O Demonstrates knowledge and skills necessary for providing or
facilitating treatment for children from culturally and
linguistically different backgrounds

O Advocates for appropriate services for students

O Documents the nature of services and evidence of progress

Evidence and/or
Commendations/Recommendations

Page 1 of 3
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SUHSD Observation Form Speech Language Pathologist

STANDARD IV: Partner with the team to determine eligibility and recommend services that are compliant with
state and federal regulations for children with IEPs

O Demonstrates the ability to communicate how speech and Evidence and/or Commendations/Recommendations
language goals relate to student success with the curriculum

O Develops understandable and measurable goals

O Responds appropriately to questions and comments of other
team members

O Demonstrates the ability to work with teams, including parents
and other team members in creating IEP content

O Provides evidence that parent(s) and other team members have
been involved in creating IEP content

Contributes appropriate information to transition plans

Solicits feedback from parents, teachers, and students about
documentation and compliance via checklists and surveys

O Contributes to the eligibility determination based on data

STANDARD V: Demonstrate ability to conduct appropriate Com prehensive evaluations for students who may be
experiencing a variety of communication disorders

O Uses appropriate formal and informal assessment tools Evidence and/or Commendations/Recommendations

O Reports assessment findings in a timely manner, using the
SELPA approved format

O Analyzes and interprets test results to make appropriate
recommendations

O Creates assessment schedules that reflect consideration for
student academic time

O Demonstrates knowledge and skills necessary to provide or
facilitate assessment of children from culturally and
linguistically different backgrounds

Page 2 of 3 Revised 08/2015

213/231



SUHSD Observation Form

STANDARD VI:

Speech Language Pathologist

O

O

O

O

Develops activities that promote progress on students’ specific
IEP goals

Designs a schedule that allows completion of all work activities
in an efficient and effective manner

Changes activities, feedback, or direction of the session when a
student is not understanding or able to demonstrate success with

the session goal

Records data on the student’s performance during the session

Evidence and/or Commendations/Recommendations

STANDARD VII: Demonstrate collaboration with classroom teachers and other professionals for students in both
eneral and special education

O

O o o o

Respects teachers and other professionals
Demonstrates active listening

Presents with a professional demeanor
Responds professionally to feedback

Demonstrates collaboration in an IEP team meeting and other
meetings

Evidence and/or Commendations/Recommendations

STANDARD VIII: Collaborate with families and provide opportunities for families to be involved in the student’s
SLP services

O Respects students and families Evidence and/or Commendations/Recommendations
O Demonstrates active listening
O Presents with a professional demeanor
O Responds professionally to feedback
O Demonstrates collaboration with families in an IEP team
meeting and other meetings
O Shows evidence of communication with families (e.g., parent
communication log)
O
Evaluatee Signature Date Evaluator Signature " Date

Print Evaluator Name:

Page 3 of 3
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SALINAS UNION HIGH SCHOOL DISTRICT o P iy
CERTIFICATED PERSONNEL EVALUATION O o - lilE:
SPEECH LANGUAGE PATHOLOGIST Copy 2 - Evaluatee

FINAL

Evaluatee: Position: School:

All Standards will be evaluated.

Evaluator: Position: School Year:
Current Status: [] Temporary [JProbationary I [] Probationary 11 [] Permanent [JPAR
Rating: U=Unsatisfactory NI=Needs Improvement P=Proficient D=Distinguished

UNSATISFACTORY PERFORMANCE IN STANDARDS 1 TIIROUGII V REQUIRES REFERRAL TO PAR AS PER ED CODE 44500

AND ALSO CONSTITUTES AN UNSATISFACTORY SUMMATIVE EVALUATION
STANDARD I- Demonstrate knowledge and skills in speech-language RATING
pathology and related subject areas (& dati T dati; vidence
& Works with individuals at all ability levels and serves a range of disorders
»  Provides 1| for Special Educe and general ed stalf regarding
language based instructional strategics
»  Demonstrates competence in oral and written communication
e Orpanizes work space materials and equipment
Page 1 of 8
SALINAS TUNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION - Speech Language Pathologist Rev. 082015
FINAL

4 o p b i e RATING

STANDARD II- Create and Maintain Effective Environments for C T, o P

Student Learning 2

*  Engages students in the session’s activities

o Provides acourate and appropriate feedback to students individually

» Implements activities that promote progress on the students’ specific IEF goals

o Implements positive behavior management skills

®  Uses the allacated time efficiently and effectively

o Fostersa positive interaction with students

»  Pravides each student with an opportunity for a significant number of

responses

» Includes curricular objectives or materials in the session

+  Develops and executes appropriate therapy plans

STANDARD III- Provide culturally and educationally appropriate RATING C dati d /

services that are effective, engage students, and reflect evidence-based

practices

o Demonstrates knowledge and skills necessary for providing or facilitating

treatment for children from culturally and linguistically different backgrounds
*  Advocates for appropriate services for students
+  Documents the nature of services and evidence of progress

Page 2 of 8
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SALINAS UNION IIGI SCTIOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION - Speech Language Pathalogist

FINAL

Rev. 032015

STANDARD IV- Partner with the team to determine eligibility and
recommend services that are compliant with state and federal
regulations for children with TEPs

RATING

e D the ability to how speech and language
goals relate to student suceess with the curriculum

¢ Develops understandable and measurable goals

* Responds appropriately to questions and comments of other team
members

*  Demonstrates the ability to work with teams, including parents and
other team members in creating I1P content

*  Provides evidence that parent(s) and other team members have been
involved in creating IEP content

* Contributes appropriate information to transition plans

*  Solicits feedback from parents, teachers, and students about
d and li via checklists and surveys

e Contributes to the ¢ligibility determination based on data

Page 3 of 8

SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION — Speech Language Pathologist

FINAL

Rev. 082015

STANDARD V- Demonstrate ability to conduct appropriate
Comprehensive evaluations for students who may be experiencing a
variety of communication disorders

RATING

o Uses appropriate formal and informal assessment tools

*  Reports assessment findings in a timely manner, using the SELPA
approved format

+ Creates hedules that reflect ideration for student
academic time

+  Demonstrates knowledge and skills necessary to provide or facilitate
assessment of children from culturally and linguistically different
backgrounds

Page 4 of 8
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SALINAS UNTON HIGH SCHOOL DISTRICT CERTTFICATED PERSONNEIL EVALUATION - Speech T.anguage Pathologist Rev. 082015

FINAL

STANDARD VI- Provide appropriate and dynamic service RATING
delivery methods consistent with the wide v;
student needs

C dati dations/evidence

o Develops activities that promote progress on students” specific
IEP goals

e Desig chedule that allows completion of all work activities
in an efficient and effective manner

o Changes activities, feedback. or direction of the session when a
student is not und ding or able to d success with
the session goal

* Records data on the student’s performance during the session

STANDARD VI1I- Demonstrate collaboration with RATING
classroom teachers and other professionals for students in both
general and special education

C dati rec dati evidence

®  Respects teachers and other professionals
¢ Demonstrates active listening

o Prosents with a profssional demeanor

o Responds professionally to feedbach

¢ Demonstrates collaboration in an IEP tcam meeting and other
meetings

Page Sof 8

SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION — Speech Language Pathologist Rev. 032015

FINAL
STANDARD VIII - Collaborate with families and provide RATING
opportunities for families to be involved in the student’s STL.P C dati rec dati idence
services

*  Respeets students and familics

o Demonstrates active listening

* Presents with a professional demeanor
*  Responds profussionally to feedback

o Demonstrates collaboration with families in an [P team meeting
and other meetings

o Shows evidence of communication with families (e.g., parent
communication log)

STANDARD IX- Earn inuing education or pr ional RATING
development units sufficient to meet ASHA requirements for
certification maintenance as well as state certification and
licensing requirements

o Completes in-services (i.c., pletes professional develop )

C dations/re dati idence

o Participates in state, school, or local associations: meetings and
K [ussional learning itics

; and/or p

Page 6 of 8
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SALTNAS UNION HIGH SCHOOT, DISTRICT CERTIFICATED PERSONNEL EVALUATION - Speech Tanguage Pathologist Rev. 082015

FINAL

v C dati dati idence

ANDARD X - Contribute to various building or district RATING
initiatives

o Participates in school assessment planning relevant to speech and
language

e Supports R11 initiatives

® _ Supports positive behavioral support initiatives

STANDARD XI - Developing as a Professional Iid | I I (¢ lations/r lati idence

*  Reflects-on teaching practice in support of student learning

PRTRY £

. T ional goals and ing in i and
purposeful p ional growth and devel

*  Collaborates with colleagues and the broader professional
community to support teacher and student learning

*  Works with families to support student learning

* Tngages local communities in support of the instructional
program

* Manages professional responsibilitics to maintain motivation and
commitment to all students

e D professional responsibility. integrity. and ethical
conduct
Page 7o' 8
SALINAS UNION HIGH SCHOOL DISTRICT CERTIFICATED PERSONNEL EVALUATION - Speech Language Pathologist Rev. 082015
FINAL
STANDARD XII - Required Duties and Professional RATING i s oS -
Pt C idence
Responsibilities

* Fulfills adjunct dutics

*  Attends-job alike meetings

*  Attends faculty mectings

o Tulfill other contractual duties under Article VII
e Accurately inputs data for Medical billing

e Attendance required at parent conferences

SUMMATIVE EVALUATION: [[] Unsatisfactory ~ [] Needs Improvement [ ] Proficient  [] Distinguished

Mandatory Referral to PAR: [ Yes [INo
Date Signature Evaluatee Date Signature Evaluator
Print Name — Evaluatee Print Name — Evaluator
Page 8 of 8
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APPENDIX J — Side Letter of Agreement Regarding

Conference Periods

The Salinas Union High School District (“District”) and Salinas
Valley Federation of Teachers (“SVFT”) hereby enter into this side
letter of agreement regarding conference periods.

1.

The conference periods were created to allow special

education staff sufficient time to perform tasks, which

are unique to the special education program and are

required in order to maintain legal compliance with special

education laws. Accordingly, duties performed during

conference periods shall include, but are not limited to:

e Conducting I.E.P. meetings

e Assessing/testing students

e Communicating with legal guardians

e Conducting home and job site visits

e Communicating with outside services or agencies, such as
County Mental Health, Probation Department, Adult
School, Department of Rehabilitation, ROP, Employers,
Community Colleges or other educational resources,
prevention and healthcare services, and others related
to the rendering of student services

e Observing special education students in general
education settings and job sites

e Collaborating with general education teachers; modifying
assignments and student homework as needed

e Developing and maintaining forms

e Monitoring attendance and behavior

e Meeting with students

e Addressing matriculation issues

e Serving as a resource to student study teams

Where conference period functions impinge on the teacher’s
preparation time, the balance of the conference period may
be used for prep time purposes.

Special education staff who leave campus during working
hours to perform these duties are expected to notify their
supervisor or the school’s front office of their departure
and return.

School sites with block or rotating schedules will
designate a block as a conference/preparation.
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APPENDIX K - Grievance Form
SALINAS UNION HIGH SCHOOL DISTRICT
(SALINAS VALLEY FEDERATION OF TEACHERS)

Grievance Form

GRIEVANT DATE
SCHOOL SITE CASE #
LEVEL I LEVEL II LEVEL III LEVEL IV

SVFT CASE HANDLER

Manager to whom grievance is addressed POSITION

dkkhkkkhhkkhkhkdhhhkdhhhkhhkhhkhhhkhkhhkhhhkhhkhhkhhkhhkkhkkhkkhkkhkhhkhhkhhkkhx
PLEASE COMPLETE THE FOLLOWING SECTION FOR LEVEL II AND BEYOND ONLY

GRIEVANCE:

REMEDY SOUGHT:

BACKGROUND :

CONTRACT PROVISION VIOLATED, MISAPPLIED OR MISINTERPRETED:
(Stated Article(s) and section(s) of the contract)

JUSTIFICATION (IF NECESSARY):

Received by supervisor: Time:
Date:
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APPENDIX L - Sample Bell Schedules

SAMPLE HIGH SCHOOL BELL SCHEDULE

Schedule M-T-Non-Collaboration W-TH-F

Teachers shall be on duty at least five minutes before their
first assigned period

8:00 - 8:55 (55) Period 1
Passing 1 (8)
(8:55-9:03)

9:03 - 9:58 (55) Period 2
Passing 2 (8)
(9:58-10:00)

10:06 — 11:01 (55) Period 3
Passing 3 (8)

(11:01-11:09)
11:09 - 12:04 (55) Period 4
12:04 - 12:44 (40) Lunch

Passing 4
(12:44-12:52) (8)

12:52 - 1:47 (55) Period 5

Passing 5
(1:47-1:55) (8)

1:55 - 2:50 (55) Period 6

Teachers shall be on duty at least five minutes after their last
assigned period
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SAMPLE MIDDLE SCHOOL BELL SCHEDULE

M, T, TH, F - 5 MINUTE PASSING PERIODS

9:00 - 9:16 HR/SSR/ADVISORY (16 min.)
9:21 - 10:14 PERIOD 1 (53 min.)
10:19 - 11:12 PERIOD 2 (53 min.)
11:17 - 12:10 PERIOD 3 (53 min.)
12:15 - 1:08 PERIOD 4 (53 min.)
1:08 — 1:48 LUNCH (40 min.)
1:53 - 2:46 PERIOD 5 (53 min.)
2:51 - 3:44 PERIOD 6 (53 min.)

WEDNESDAY — 5 MINUTE PASSING PERIODS

8:45 — 10:15 COLLABORATION (90 min.)
10:20 - 11:01 PERIOD 1 (41 min.)
11:06 - 11:47 PERIOD 2 (41 min.)
11:52 - 12:33 PERIOD 3 (41 min.)
12:33 - 1:13 LUNCH (40 min.)
1:18 — 1:59 PERIOD 4 (41 min.)
2:04 - 2:45 PERIOD 5 (41 min.)
2:50 - 3:31 PERIOD 6 (41 min.)
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APPENDIX M - Wednesday Collaboration

Collaboration: A systematic process in which educators work
together interdependently to analyze and to impact their
professional practice in order to achieve better results for
their students, their collaborative group, and their school. In
the Salinas Union High School District, collaboration at all
middle schools happens every Wednesday and at high schools
nearly every Wednesday, according to the District-adopted
calendar for that school year, and dependent on the availability
of Supplemental/Concentration funds as prescribed in VII.D.2 of
this agreement.

Collaborative Teams:

Purpose: Curriculum, assessment and instruction

The four questions:

1) What do we want our students to learn?

2) How will we know if they have learned it?

3) How will we respond when some students do not learn it?

4) How will we extend and enrich the learning for students who
have learned it?

Collaborative Teams Definition:
A group of people working interdependently to achieve a common
goal for which the members are held mutually accountable.

Teams will be made up of a group of teachers who teach the same
course. (Shared content creates an inherent mutual interest.)

1. Teachers who teach more than one course will select the
course areas team in which they will participate. This
selection will be made in mutual agreement with the
Principal of the site. They will remain with that team
for the school year. If they believe there is a need to
change to another team, they must meet with and receive
approval from site administration. The teacher will
receive information (e.g. Common assessments, common

goals, data, etc.) for courses that they teach but are
not a team member. Education Specialists shall be in the
subject-area collaborative teams. They are expected to

adhere to the goals and plans and provide data to those
teams in addition to the team in which they actively
participate.
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Course leaders will be selected by the team and approved
by the site principal. It will be the responsibility of
the course leaders to make sure that information

(i.e. curriculum and pacing guides, common formative
assessments, data analysis) is given to all teachers who
teach the course. Course leaders will be responsible for
providing administration with the mutually agreed upon
work product. Course leaders will also be responsible
for notifying administration of the location of all team
meetings. All meetings will be held at a district site.
Course leads will receive a $1500 stipend, paid in two
parts, $750 at the end of each semester. Each middle
school will have up to fifteen (15) course leads. Each
High School will have up to twenty five (25) course
leads. Stipends will not be paid from General funds
(restricted funds only).

Those teachers who are the sole provider of a subject
area on their campus will meet with other similar
subject area teachers in the District. It is understood
that in order to accomplish this, the teachers involved
will be outside of the contract day (e.g. allowing for
travel time back to the individual’s site would
necessitate starting earlier). This time will be
credited against the teacher’s adjunct duty requirement.
Each team will provide an agreed upon, explicit, set of
group norms to the site administration by the second
week or each school year.

FEach team will provide the agreed upon form and
supporting materials (e.g.
Goals/assessments/agendas/minutes etc.) to the site
administration each week. Administration will make sure
that intervention providers (e.g. Opportunity teachers,
Education Specialists, Independent Studies teachers,
Alternative Education teachers) are provided with the
work products of the academic teams.

If a team determines that it needs support/ help from
outside the team, the course lead will work with the
department chair, and the site administration, to find
and provide the appropriate help. Any expense for this
purpose will not be paid from General Fund (restricted
funds only) .
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Appendix N - Salary and Benefit Compensation Agreement

SALINAS VALLEY FEDERATION OF TEACHERS
Proposal May 14, 2014 5:35 p.m.

Salary and Benefit Compensation Agreement Between
Salinas Union High School District
and
Salinas Valley Federation of Teachers

The Salinas Union High School District (District) and Salinas
Valley Federation of Teachers (SVFT), jointly referred to as the
“Parties”, agree to the following compensation formula:

1.

2.

The new monthly maximum District contribution for health
insurance premium costs (caps) shall be increased by $31.78
per month effective March 30, 2012 and shall not exceed the
following amounts:

7 - 12 Certificated: Employee only
$1,072; and Family = $1,474.

$776; Employee +1

Adult School Cert: Employee only = $785; Employee +1 =
$1,081; and Family = $1,483.

Salary Formula On or before June 1 of each school year,
beginning with June 1, 2014, the District and SVFT will review
the prior year step and column percentage cost and the total
percentage increase or decrease to the District’s total net
base revenue funding* for the current year and adjust the
current salary schedule by that percentage. Should this
review show an increase in the District’s net base revenue ,
the current year’s step and column percentage cost for the
bargaining unit shall be deducted from the percentage increase
and the resulting percentage increase shall be applied to
increase the current salary schedules (7-12, Adult Education,
Hourly Rate, Summer School Rate, fixed dollar extra-duty
stipends and Substitute Daily Rate) and/or increase the
District’s health insurance contribution as may be negotiated
between the Parties. The calculation of step and column costs
from one year to the next shall include savings from
retirement and replacement and shall include any increase in
costs of benefits for retirees including any early retirement
incentives not currently in effect under the terms of the
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collective bargaining agreement. The Parties shall meet,
review and agree upon the calculation of step and column
costs. If the District anticipates that the calculation may
result in a negative percentage, the Parties shall commence
negotiations on compensation within thirty (30) days of notice
by the District to SVFT. In the event that State law requires
any categorical funds or concentration and supplemental grant
funds be moved to the calculation of the District’s net base
revenue when the District is still mandated to operate those
programs, this formula shall be suspended and the Parties
shall, within thirty (30) days, begin negotiations allowing
the parties to resolve any issues concerning the exclusion of
such monies from the net base revenue. This suspension shall
not, however, effect the entitlement of the bargaining unit to
monies other than categorical funds or concentration and
supplemental grant funds. The Parties agree to expedite
negotiations with the purpose of reaching an agreement within
sixty (60) days of the commencement of these limited
negotiations to implement any new formula language for the
following fiscal year.

* This language is intended to reflect the new Local Control
Funding Formula (“LCFF”) and “base revenue” is intended to
mean only the LCFF base grant and excludes any categorical
funds and supplemental and concentration grant funds.

Signed:

District: SVFT:

Dated:
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Appendix O — In-Lieu MOU for Everett Alvarez High School

MEMORANDUM OF UNDERSTANDING
BETWEEN SALINAS UNION HIGH SCHOOL DISTRICT
AND SALINAS VALLEY FEDERATION OF TEACHERS
The Salinas Union High School District {*District”) and the Salinas Valley Federation of g/
Teachers (“SVFT”) enter into the following agreement to resolve all issues related to in- ﬁ%
lien credit and deduction at Everett Alvarez High School beginning August 2688: 20e

1. The District and SVFT agree that teachers at EAHS who perform or use in-lien
will be credited or deducted as follows:

— A “period” is a class that is approximately one hour in duration.
~ A “block” is a class that is approximately two hours in duration.

Teachers will receive credit and will be deducted credit acgording to the type of
in-ieu that they perform. If a teacher covers a single “period” that person will
receive credit for one “period”, If a teacher covers a “block” that person will
receive credit for two “periods”. In the event that two teachers are used to cover
different portions of a “block”, then each teacher will receive a single “period”

E, credit.
‘ 2. This new format of in-lieu credit and deduction will be retroactive to Angust
2547 9488, and it will continue o be in effect as long as the present hybrid block
schedule is used at Everett Alvarez High School.

3. This agreement is not precedent-setting and shall not be cited as past practice.
This agreement shall not be deemed as proof of the correctness of the position
taken by either party in this matter.

4. This agreement takes effect npon signing by all parties.

SVET . District

K. Samuels or f\Cal 'ro] L’/Ale_]andro Hog i

SVET Rep at EAHS CB\ Dirrin Her. ﬁbﬁrger@AﬂS)

DATE: 4 "‘M ! 0¥
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Appendix P - Agreement on Teachers On Assignment

The parties have agreed to the following:

1.

The work vyear for full-time District-Based Teacher on
Special Assignment (TSA) will be 194 flex days per year
(July - June). Site-based TSAs will follow the work year
of a classroom teacher. District-based TSAs will be placed
on the regular certificated salary schedule and will
receive up to ten (10) days additional compensation at
the TSA’s per diem rate as a stipend. Site-based TSAs will
be placed on the regular certificated salary schedule.

Any teachers selected for a full-time TSA will have a
right to return to a similar position in the District as
the one he/she held prior to the selection.

When any full-time TSA position becomes available in the
District, such position will be posted district-wide for
a minimum period of five working days. If the wvacancy
occurs during the summer months, an e-mail will include
a brief description of the job, information on how to
apply, and to whom the application should be addressed.
At the conclusion of the application period for District-
based TSA positions, Human Resources will be responsible
to collect all applications submitted, based on the
instructions given, and will coordinate the interview
process. At the conclusion of the application period for
site-based TSA positions, site administration will
collect all applications submitted, Dbased upon the
instructions given, and will coordinate the interview
process.

For a District-based TSA position, an interview panel will
be formed consisting of two (2) members representing the
District. The panel will determine if classroom
visitations are necessary. The panel will be responsible
to review and verify references and conduct interviews.
The panel will then submit the name of the finalist to
the Associate Superintendent of Instructional Services
for final selection.

A full time District or sited-based Teacher on Special
Assignment will be for three (3) years based on funding
availability and the needs of the District. An evaluation
of each Teacher on Special Assignment will be conducted
every year to determine if the teacher selected should
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continue 1in such position. The appropriate evaluation
guides found in Appendix I will be used to evaluate a
Teacher on Special Assignment. Full time Teachers on
Special Assignment shall not serve more than two (2) terms
or six (6) years. Upon the completion of serving two (2)
terms or six (6) years as a full time Teacher on Special
Assignment, the teacher shall return to the classroom for
at least two years before applying for another full-time
Teacher on Special Assignment opening.

a. In a situation where a qualified applicant cannot be
identified, the District may request the incumbent to
continue on a year to year basis, provided the District
demonstrates a good faith effort of seeking a
replacement and evidence of building capacity. The
SVFT President or designee shall be included in the
pre-interview process with the Assistant
Superintendent for Human Resources.

The term for a partial TSA will be three (3) years based
upon funding availability and the needs of the District.
To qualify as a partial TSA, the TSA must teach a minimum
of two (2) sections. A partial TSA shall not serve more
than three (3) terms of nine (9) years consecutively.
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Appendix Q - Substitute Report to the Teacher

SALINAS UNION HIGH SCHOOL DISTRICT
REQUIRED SUBSTITUTE'S REPORT TO THE TEACHER

SUBSTITUTE: DATE

SUBSTITUTED FOR: SCHOOL

Tell us about your day. The teacher is particularly interested in the following

Yes No
o Were there sufficient lesson plans for the time period?
Were instructional materials avallable?
Was & seating chart available for each class?
Was a roll book or alternate roll sheet available?
Period Comme

What can the school do to make your day better?

HSD 62 (7/89)
Dist:  White-Teacher; Yellow-Principal; Pink-Substitute
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Appendix R — Teacher Report on Substitute

SALINAS UNION HIGH SCHOOL DISTRICT
TEACHEER REPORT ON SUBSTITUTE
(COMPLETION REQUIRED)

Wame of Substitute Name of Teacher School Date Substituted
Did substitute follow the lesson plans? Yes Ko
SUBSTIT RMANC

(Attach additional comments if necessary or desired)
D Excellent (Comment below)
D satisfactory (No comment reguired)
U Unsatisfactory (Comment below)

Comments:

HSD 68 (B/B9)
Dist: White-Principal; Canary-Persomnel
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