Salinas Union High School District

Business Exhibit #3516

EMERGENCIES AND DISASTER
PREPAREDNESS PLAN

INTRODUCTION

1. The California Administrative Code, Title 5, 8en 560, regarding emergency action
preparedness, reads as follows:

Emergency Action and Disaster Preparedness Drills

The governing board of any school District shalbgt written emergency action and
disaster preparedness plans that shall be revieytte governing board not less frequently
than annually. By regulation the board shall plevior emergency action and disaster
preparedness drills on any day when school classasaintained.

Such plans and/or regulations shall provide thel glrills be conducted in accordance with
the existing approved emergency action and disgstgraredness plans of the school
District

a. Each school District governing board shall &ileopy of its most recent plans with the
county superintendent of schools having jurisdicteer the District.

b. A record shall be kept in the principal's offioé the date and hour of each drill
conducted, the time consumed, and the nature bfdnlt

2. An emergency means the existence of disasextmgme peril such as to potentially affect
the safety of staff members, pupils, or Districtg@rty caused by such conditions as wind,
fire, flood, chemical, fallen aircraft, explosiobhpmb threat, military action, epidemic,
earthquake, or campus unrest.

3. The Salinas Union High School District EmergeRegparedness Organization through the
District Superintendent is responsible for workwith the City of Salinas and coordinating
the Emergency Action operations with the Countiohterey to assure effective handling
of any and all emergencies.

4. All public employees are "civilian defense Wens subject to such civilian defense activities
as may be assigned to them by their superiors olawy' (Government Code Ch. 8
Division 4, Title I, Section 3100 and 3101)

5. Legal References

a. School administrators should become familiah whe legal basis for civil defense and
disaster preparedness, particularly those citéuisrsection:

(1) Federal

(@) The Federal Civil Defense Act of 1950, Publaonl920, 81st Congress, is the
basic civil defense law
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(b) Public Law 875, 81st Congress, September 3®0,1%uthorizes federal

assistance to states and local governments in majoral disasters

(c) The FEDERAL CIVIL DEFENSE GUIDE, which is theational plan for

emergency preparedness, sets forth the natiorzé ahd local government
responsibilities for civil defense

(d) Public Law 4, 58th Congress, January 5, 19(b S&at. 599), authorizes the

(2) State

American National Red Cross to undertake activitaesthe relief of persons
suffering from disaster

(a) California Administrative Code, Title 5, Edtioa, Section 560. Civil
Defense and Disaster Preparedness Plans. (Adbptéde State Board of
Education in July, 1973)

-1-The governing board shall:

-a- Adopt a written policy guideline for use byheols of the District in
formulating individual civil defense and disasteegaredness plans. The
policy guideline shall meet the criteria establshe that part of the Civil
Defense and Disaster Planning Guide for Schookfaffi entitled "Essential
Characteristics of the School Planning Guide", ighed by the State
Department of Education, and shall be subjectpfwraval by the county
superintendent of schools. The policy guidelinallshe reviewed at least
annually and revised as needed. Plans and revisiay be subject to
review and approval by the State Department of &itore

-b- Require the principal of each school in thistiizt to formulate and

submit to the District superintendent for appravalvil defense and disaster
preparedness plan for that school. Each school plall satisfy the

governing board's policy guideline, coordinate witie appropriate local

government plan, be reviewed at least annually laa#tept current

-c- Require each school to test its plan (othan tire drills) or each portion
thereof on a rotating basis at least two timesnguttie school year and keep
a record of such tests. The record shall be magdaiin a manner
determined by the governing board, and availableh&o Department of
Education upon request

(b) Education Code Section 31301 limits persorability of school District

employees for injury or death resulting from codfense and fire drills
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(c) Education Code Section 16555.5 authorizes $dbmards to grant use of
school property and equipment for public use durmigasters and
emergencies and to cooperate in furnishing and taiaing services
required by the community

(d) Military and Veterans Code, Division 7, Chapte Sections 1500 through
1600, are the legal basis for civil defense infGalia

(e) Civil Code, Section 1714.5, Liability for CivDefense Activities, limits
liability during a state of extreme emergency ammection with the use of
civil defense and other facilities during any dedfive operation, enemy
attack, or any defense test. Civil Code Sectiomd ¥/ telates to negligence
as a matter of law and defenses for acts or omissio complying with
orders or proclamations of military and civil authies

(H Government Code Section 3102 requires all cigfiense workers to take the
oath of affirmation of allegiance prescribed in t®et3 of Article XX or the
Constitution of California

(g) Labor Code, Division 4, Part 1, Workman's Congagion Benefits for Civil
Defense Service Works, provides for compensatioefits to volunteers

(h) Vehicle Code Sections 40830, 41401, 41402 gelat violations of the
Vehicle Code required in order to comply with regigns promulgated
under federal law or the California Disaster Act

() Orders, Rules, and Regulations PromulgatechbyGovernor to Take Effect
Upon the Existence of a State of Extreme Emergescy Result of Enemy
Attack or Warning That an Enemy Attack Is Probabielmminent are
executive orders pertaining to war-caused emergenci

() The California Disaster and Civil Defense Madtéutual Aid Agreement
requires that the state, its various departments agencies, and all its
political subdivisions, municipal corporations, anther public agencies
shall develop a plan providing for the effectivebiization of all its
resources and facilities, both public and privabecope with any type of
disaster, and that the mutual aid extended underatireement and the
operational plans adopted pursuant thereto shalVaikable and furnished in
all cases in which a state of extreme emergenchéas proclaimed

(k) Executive Order No. 67-CD-1, November 9, 19@fates to Section 1540 of
the Military and Veterans Code, which providestfug assignment of civil
defense activities to state agencies, including $itete Department of
Education

(I) Administrative Order No. 68-5, March 8, 1968sm@ns specific civil defense
activities to the State Department of Education
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(m)STATE OF CALIFORNIA CIVIL DEFENSE AND DISASTERPLAN is
the official operations plan for state governmestveell as policy and
guidance for local governments

(n) Office of Emergency Services Bulletin No. 3¢cti@n 1, "Relationships with
the American Red Cross," is the written understamdbetween the
American Red Cross and the Office of Emergency i&esvlisting the
services the Red Cross will perform in other than-eaused emergencies

(3) County or City

(&) Local government ordinances pertaining to ceflense, county or city civil
defense operations plans

(4) School District
(a) Resolutions and actions of the Board of Trisspegtaining to civil defense

DISASTER PREPAREDNESS PLAN

1. District Level

a. The Superintendent is responsible to insureptteatisions of all State regulations and
District policies that pertain to emergency disaglans are enforced and appropriate
action is taken to correct deficiencies.

b. Board Policy 6114, related Administrative Regalss, and the individual site/facility
detailed plains to cope with various disaster eemigs comprise the Disaster
Preparedness Plan of the Salinas Union High Sdbistict.

c. To carry out these responsibilities, a Schostrigt Emergency Organization is created
consisting of the Board of Trustees, the Emerg&wyices Director (Superintendent),
the Emergency Cabinet (Superintendent, Assistanper8uendent-Instructional
Services, Assistant Superintendent-Business Ssjyicand other designated
management positions (see Emergency Staff below).

(1) Emergency staff assignments shall be as esit@oliherein. Each administrator shall
be responsible for designating an alternate toirat¢tis capacity in the event of
his/her absence during an emergency.

District Title Emergency Title

Superintendent Emergency Svs. Dir.
Assoc. Superintendent/CBO Resource Coordinator
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Associate./Supt.-Personnel  Service Coordinator
Assoc. Supt.-Instruct. Public Information Canador.
Dir./Community Ed. Red Cross/Salvation
Dir./Special Projects Manpower Director
Dir./Pupil Pers. Svs. Health/Medical Care Dir.

AHS, EAHS, HSHS, SHS  Assistant Principal
ESMS, HMS, LPMS, WMS  Assistant Principal

Dir./Career Ed. Dir./Career Ed.
Dir./Alternative Ed. Dir./Alternative Ed.
Dir./Community Ed. Dir./Community Ed.
Dir./Career Ed.Shelter Director
Supv./Transportation Transportation Dir.
Mgr. Food Sv. Food Services Dir.
Mgr. Purch. Food Sv. Procurement Dir.
Mgr. MOTS Utilities Director

EMERGENCY ORGANIZATION CHART

Board of Trustees

=

Emergency Services Directg
(Superintendent)

Emergency Cabinet

Public Information Coord. Service Coordinator Resource Coordinator
(Assoc. Supt. Instruction (Assoc. Supt. Personnel (Assoc. Supt. Business)
Red Cross/ Principals Food Service Director

Salvation Army Coordinator

Assistant Principals
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3 Duties and Responsibilities of Emergency Staff

(a) Designated emergency staff members and th&@rnates shall be fully
knowledgeable of their assignments and shall hmergency assignment plans
prepared as required and on file with the EmergeSeyvices Director
(Superintendent). The primary duties and respomigib of the emergency staff
shall be as follows:

-1- Board of Trustees

The Board of Trustees may proclaim a District eyaecy and shall provide
direction for the Emergency Services Director

-2- Emergency Services Direct@uperintendent)

The Emergency Services Director may request thardBof Trustees to
proclaim the existence or threatened existenceln$@ict emergency if the
Board of Trustees is in session, or issue sucloegmation if the Board is
not in session, subject to its ratification

The Director shall in an emergency activate thergency organization or a
portion thereof, make emergency decisions, issdersy issue operation
schedules, establish priorities, direct and cort®lemergency organization,
and provide instructions to the staff, studentd, @arents

The Director shall coordinate appropriate emergeactivities with the
Monterey County Civil Defense and Disaster Coordinand with the
various city and military coordinators

-3- Emergency Cabinet

The Cabinet shall meet on call and provide reconuagons for the
Emergency Services Director

-4- Public Information CoordinatgAssociate Supt.- Instruction)

The Public Information Coordinator shall establistocedures for the
dissemination of information to the media and alé® methods of
informing the parents and general public
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-5- Red Cross/Salvation Arn{irector of Community Education)

The Red Cross/Salvation Army Coordinator shallnmtzén and coordinate
mutual aide relations and commitments with the Acaer Red
Cross/Salvation Army as authorized by the Boar@irobtees

-6- Service CoordinatdiAssoc. Supt./Human Resources)

The Service Coordinator shall be responsible & Hmergency Service
Director for the emergency duties and responsésliof the principals and
building administrators

-7- Resource CoordinatgAssoc. Supt./CBO) The Resource Manager shall be
responsible to the Emergency Services Director tifier administration,
allocation, and continual operation of support veses during time of
emergencies

-8- Food Services Direct@Mgr. of Purchasing/Food Services)

The Food Director shall be responsible for andehalans on file as
established herein for the conservation, preparatiallocation, and
distribution of food stocks and water, in the evafrdn emergency

-9- Manpower Directo(Director of Special Projects)

The Manpower Director shall maintain a manpow&eirory and provide
for the procurement and allocation of manpoweltsski requested

-10-Procurement Direct@Mgr. of Food Services)

The Procurement Director shall secure current Imgpnd materials and
shall be responsible for the procurement of suppéed equipment in
support of District emergency operations

-11- Shelter DirectofDirector of Career Education)

The Shelter Director shall be fully knowledgeablethe existing school
housing and shelter, shall assess shelter damdgeramge for repairs

Page 7 of 14. Issued: June 20, 1990
All Rights Reserved by SUHSD. CSBA: 6/96



Business

Salinas Union High School District

Exhibit #3516

EMERGENCIES AND DISASTER
PREPAREDNESS PLAN

-12- Health/Medical DirectofDirector of Pupil Personnel Services)

The Health and Medical Director shall maintain iamentory of health
resources and services and provide for their dltmtaHe/she shall measure
student health hazards and provide technical goelaimhe Health and
Medical Director shall also arrange for medicalatnreent for sick and
injured persons; the Director shall provide mddiegistration services and
manage identification and disposition of the infliaad the dead

-13- Transportation Directdif ransportation Supervisor)

The Transportation Director shall maintain a vese inventory and provide
for the procurement and security and allocatiotrarisportation resources.
The Director shall direct the operations of essemtans-portation services
and the service and repair of District vehicles

-14- Utilities DirectoMOTS Manager)

The Utilities Director shall be responsible faaidon with the public utilities
which service the District. Such liaison shall iwe the restoration,
operation, and maintenance of the utilities

(b) In carrying out his responsibilities, the Suipendent must establish and

maintain primary and alternate emergency commuoitatystems within
the District.

-1-TelephoneFan-Out Systgrimary Emergency Communication System)
The Telephone Fan-Out System may be used by theriStgmdent or his
designee to communicate with all administrators/@nthe entire District
staff in case of emergencies or other importantersat

Each designated administrator is responsiblerfonediately calling other
specified persons. In this chain-call manner, ralbived personnel should
receive the fan-out message within minutes ofnitgation. It shall be the
site administrator's responsibility to convey the-but message to his/her
staff.
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M ethod

-a- An administrator who receives a "fan-out" mgsssahall immediately call
other administrators as listed below.

-b- The administrator shall alert the recipient tha call is a "fan-out" message
and then read the message to them.

-c- The recipient shall read it back to verifydgtstent.

-d- The recipient shall then in turn, make hiséesigned calls.

Order of Calls

CALLER RECIPIENT

Superintendent Members-Board of Trustees.
(Emergency Svs. Resource Coordinator (Asst.
Director) Associate Supt.-Business Svs.)
Service Coordinator (Asst.  Associate Supt.-Humelativns)
Information Coordinator (Associate Supt.-Instrou)i

Associate.Superintendent Food Director
BusinessManpower Director (Resource Coord.) Procuremeredior

Transportation Director Utilities Director
Associate.Superintendent AHS Assistant Principal
Human Relations ESMS Assistant Principal
(Service Coord.) NSHS Assistant Principal
SHS

WMS

Director/Career Education
Director/Alternative Ed.

Director/Community Ed.
Assoc. Supt.- Red Cross/Sa;/Army Director
Instruction Shelter Director

(Information Coordinator) Health/Medical Director

-2- Alternate Emergency Communication Syste@Emergency messages shall
follow the line of authority of the emergency orgation chart in the event
the primary emergency communication system (fap-obecomes
inoperative.
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Emergency messages may be sent by the centrak dfficelevision stations and
newspapers:

Radio Stations--KDON-1460, KTOM-1380, KCTY-193.
Television Station--KSBW Channel 8
Newspaper--The Salinas Californian

-3- Posting of Emergency Telephone Number§he posting of emergency
phone numbers, including law enforcement agencidgtee fire department,
near all telephones in each building is required.

-a- Each Principal and Assistant Principal(s) shalle available to him/her
the telephone numbers of his/her personnel.

-4- Building Signs and Bulletins Each principal shall display signs in
prominent places and distribute bulletins to allldimg staff members,
listing the names of those who hold valid Red Qfosst Aid Cards and
who are certified in C.P.R.

(c) In order for the Superintendent to carry owd rhesponsibilities, it is
necessary to establish procedures for evaluatiry rasponding to
property damage resulting from disaster and nosstis causes.

-1- The morning following a fire, earthquake, poveture, or other damage,
the Principals and other staff designated by him#&teall report for work at
least one hour prior to the start of school. Télegll immediately check the
plant for damage and power or gas failure.

1
N
h

Notification of Property Damage Each Principal or his designee shall
immediately notify the Superintendent of any sigaifit property damage
resulting from any disaster or non-disaster causecase of power, water,
gas failure or property damage which could jeogardhe student's welfare,
the following steps shall be taken:

-a- The Principal shall immediately notify the 8tiptendent of the problem
-b- The Principal shall also immediately notifietManager of Buildings
and Grounds of the problem

-c- The Manager of Buildings and Grounds shallt@acnthe Associate
Superintendent/CBO

-d- The Superintendent, in consultation with staémbers, shall make the
final decision regarding the closing of school
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-e- The school Principal shall assign staff to intbe school buses with
instruction to return the children to their hom&3ther staff, certificated and
classified, shall be assigned the task of advipergnts who are delivering
children to the school, that the school will beseld for that day. The same
procedure shall be followed for students who nolynatrive at a later
starting time

-3- Report to the Superintenderithe Principal and the Manager of Buildings and
Grounds shall keep the Associate Superintendent/@B@med regarding
progress on the problem. The Associate Superinte@®RO shall in turn
inform the Superintendent.

-4- Principal AssignmentThe school Principal and designated staff mesbleall
remain at the school in order to be available éorttaintenance department, the
utility companies, employees and parents.

(d) Emergency Closing of Schools/Facilities

-1- The decision to close one or more schools leerdDistrict facilities because of
an emergency shall rest with the Superintendenteither the Superintendent
nor one of the Associate/Assistant Superintendenismediately available, the
Principal or Director may make the decision.

|
N
h

Notification The following designated administrators shalniediately notify
assigned individuals and agencies, as deemed agteof any Superintendent
decision to close one or more schools or Distrietcilities because of an
emergency.

-a- The Superintendent of Schools shall notify

Associate Superintendent/Human Relations
Associate Superintendent-Instruction
Associate Superintendent/CBO

Board Members

Others as necessary

-b- Associate Superintendent/Human Relations

Appropriate Law Enforcement Agencies
Appropriate Fire Department

County Superintendent of Schools
Others as necessary
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-c- The Associate Superintendent-Instruction

Local Press, Radio and Television Stations
Other Principals and Directors
Others as necessary

-d- Associate Superintendent/CBO

Transportation Supervisor
City and County Civil Defense Offices
Others as necessary

-3- Alternates Each individual responsible for these commuiooat shall
designate an alternate to act in his/her absence.

-4- Closing of School Facility Each Principal or Director who receives an otder
close his/her facility shall immediately notify aflersonnel under his/her
supervision of the decision. The Principal who eguired to close a school
before the end of the school day shall determieetélachers' and other staff
members' assignments for the remaining normalgreasgitime and shall notify
them accordingly. If a school is closed for theirentschool day, the
Superintendent shall determine whether it will lveoak day.

-5- Communications with Parentsf it becomes necessary to close a school before
the end of the regular school day, the Principallgmake every reasonable
effort to notify the parents of the students oftsacclosure. The Principal may
enlist the aid of PTA members for this purpose.

2. School Site/Facility Level

a. Each principal and site director shall develod aubmit to the Superintendent for
approval detailed civil defense and disaster pegjragss plans for his/her facility.

(1) School and building plans shall be reviewed lesist annually by the site
administrator and his/her staff. A copy of eachraped plan shall be on file in the
main office of each facility and in the office tiet Superintendent.

(2) Each plan shall provide for the following:

(&) Compliance with the District policies and prdagres
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(b) Designation of leadership and alternate pawstitor all building level Civil
Defense and Preparedness Operations

(c) Checklists for action required prior to, durirapd after predictable disasters:
fire, civil defense (military action and/or war)prnb threats, natural disasters,
civil disorder, inclement weather, campus distudasn fallen aircraft, utility

failure, chemical accident, escaping gas

(d) Training of staff and instructing students éonergency situations
(e) Selection of the safest place for safety o eampus or grounds
(f) Dirills for each foreseeable emergency

(g) Scheduled evaluation of each drill

(h) Ongoing parent information programs

(i) Other

(3) Students shall be kept at school in the evemhmediate danger and if there is not
time for students to reach home. If a school atirecis affected by the emergency,
students shall be assembled on the grounds a distdince from the buildings until
it is safe to return or until they are dismissed.

(4) Students may be sent home at the discretidimeoSuperintendent when the District
has been notified by the proper authorities thattethis sufficient time for their safe

arrival.

(5) Principals shall encourage parents to estaltigfor emergency family protection
plans. These plans should provide instructionghierstudent who is sent home from
school because of a major emergency. The instngcgbould include a prearranged
family meeting place in case of a separation andgatures in the event parents are
not at home when the children arrive.

(6) Emergency Dirills

(a) The Salinas Union High School District, in waesg its welfare and safety
responsibilities for its students and staff, shathply with the State laws which
require the District to hold various emergencyisiril

(b) Classroom Dirill Instruction. Prior to actuailld, care shall be taken to explain
to students that the purpose of the drills is tavjole maximum protection in the
case of fire, earthquake, or other emergencies.

-1- The teacher shall instruct the students dsaatiickest and safest manner to
achieve the desired protective position.
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(c) School Drills. The Principal or Director shalaintain a record of the the
date and time of each conducted drill and the gadihthe drill. Drill reports
shall be sent to the Office of the Superintendetiteaend of each semester. The
Superintendent shall notify the Principal of anyscdepancies with the
compliance of this procedure.

Board Approval: 9/27/83

Issued: 10/4/83

Management Titles updated: 6/20/90
Renumbered: 10/03

Page 14 of 14. Issued: June 20, 1990
All Rights Reserved by SUHSD. CSBA: 6/96



