Salinas Union High School District

Instruction Regulation #6159.3

APPOINTMENT OF SURROGATE PARENT
FOR SPECIAL EDUCATION

At the beginning of each school year, the Distgball have an individualized education
program (IEP) in effect for each student with aability within District jurisdiction. (34
CFR300.342

Members of the | EP Team

The IEP team for any student with a disability slatlude the following members: (20
USC1414d)(1); 34 CFR300.344 Education Cod&6341 56341.256341.5

1. One or both of the student's parents/guardiang/or a representative selected by the
parent/guardian

2. If the student is or may be participating in tlegular education program, at least one
regular education teacher

If more than one regular education teacher is piogi instructional services to the
student, the District may designate one such tedohepresent the others.

3. At least one special education teacher or, wleppropriate, at least one special
education provider for the student

4. A representative of the District, Special Edisrat.ocal Plan Area (SELPA) or county
office of education who is:

a. Qualified to provide or supervise the provisainspecially designed instruction to
meet the unique needs of students with disabilities

b. Knowledgeable about the general education auua

c. Knowledgeable about the availability of Distractd/or SELPA resources

(cf. 0430- Comprehensive Local Plan for Special Education)

5. An individual who conducted an assessment ofstiielent or who is knowledgeable
about the assessment procedures used to assetisdiiet and is:

a. Familiar with the assessment results or recordatems
b. Qualified to interpret the instructional implica of assessment results

This individual may already be a member of the teandescribed in items #1-4 above or in
item #6 below.

6. At the discretion of the parent/guardian or fist other individuals who have
knowledge or special expertise regarding the stiidercluding related services
personnel, as appropriate
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Instruction Regulation #6159.3

APPOINTMENT OF SURROGATE PARENT
FOR SPECIAL EDUCATION

The determination of whether the individual hascsgdeexpertise regarding the student shall
be made by the party who invites the individuab&oa member of the IEP team. (Education
Code5634)

7. Whenever appropriate, the student with the disab
8. For transition service participants pursuar84dcCFR 300.347:

a. The student, of any age, with the disabilitythé purpose of the meeting is the
consideration of the student's transition serviegeds under Education Code
56345.1a) or (b)

If the student does not attend the IEP team ngetire District shall take other steps to
ensure that the student's preferences and intenestonsidered.

b. A representative of any other agency that islyiko be responsible for providing or
paying for transition services

If a representative does not attend the meetiregDistrict shall take other steps to obtain
participation of the agency in the planning of am@ansition services.

9. For students suspected of having a specifiniegrdisability, at least one member of the
team who is qualified to conduct individual diagnogxaminations of the student, such
as a school psychologist, speech language patisolmgiemedial reading teacher

At least one team member other than the studesdslar education teacher shall observe the
student’'s academic performance in the regular idass setting. If the child is younger than
five years or not enrolled in school, a team mensbeaitl observe the child in an environment
appropriate for a child of that age.

10. For students who have been placed in a groupehby the juvenile court, a
representative of the group home

If a student with disabilities is identified as eotially requiring mental health services, the
District shall request the participation of the otyumental health program in the IEP team
meeting. (Education Code33))

Upon request of the parent/guardian of a child wias previously served under Part C of the
Individuals with Disabilities Education Act (20 USI2131-1444 Infants and Toddlers with

Disabilities), the District shall invite the Parts@rvice coordinator or other representative of
the system to the IEP team meeting to assist Wélstnooth transition of services. (20 USC

1414d)(1)(D))
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In addition, any of the following may participates appropriate:

1. The program specialist, school psychologist,oethnurse, school social worker,
counselor, or other student services worker who daaslucted an assessment of the
student, when the assessment is significant tdekrelopment of the IEP

2. Any other person whose competence is neededigead the nature and extent of the
student's disability
3. A public agency representative fluent in thelstu's primary language

Meetings of the |[EP Team
The IEP team shall meet: (20 U3€14d); Education Codg6343

1. Whenever a student has received an initial foaesessment and, when desired, when a
student receives any subsequent formal assessment

2. Whenever the student demonstrates a lack dfipated progress

3. Whenever the parent/guardian or teacher reqaesiseting to develop, review or revise
the IEP

4. Atleast annually to:

a. Review the student's progress to determine whdtie student's annual goals are
being achieved

b. Review the IEP and the appropriateness of plaoém

c. Make any necessary revisions to the IEP

The IEP team shall conduct this review. Others rpaticipate if they have essential
expertise or knowledge. (Education Cafi841 34 CFR300.344

If a participating agency other than the Distriaild to provide the transition services
described in the student's IEP, the team shallezme to identify alternative strategies to
meet the transition service objectives set outttier student in the IEP. (20 USKZ14d);
Education Cod&6345.)

A meeting to develop an initial IEP shall be corntédowithin 30 days of a determination that
a student needs special education and relatedcesnpursuant to 34 CFR00.343
(Education Codé&6344
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An IEP required as a result of an assessment dfttltent shall be developed within 60 days
(not counting days between the student's regulaodcsessions, terms or days of school
vacation in excess of five school days) from théedaf receipt of the parent/guardian’s
written consent for assessment, unless the patemtgn agrees, in writing, to an extension.
(Education Cod&63449

However, an IEP required as a result of an assegsvha student shall be developed within
30 days after the commencement of the subsequgulareschool year for each student for
whom a referral has been made 20 days or lesstpribie end of the regular school year. In
the case of student school vacations, the 60-dag limit shall recommence on the date that
student school days reconvene. (Education 6844

When a parent/guardian requests an IEP team mdetiyiew the IEP, the team shall meet
within 30 days of receiving the parent/guardian’gten request, not counting days between
the student’s regular school sessions, terms, gs d& school vacation in excess of five
school days. |If a parent/guardian makes an ormqlie®t, the District shall notify the
parent/guardian of the need for a written request the procedure for filling a written
request. (Education Co@®343.5

A regular education or special education teachey mguest a review of the classroom
assignment of a special education student by stibmita written request to the
Superintendent or designee. The Superintenderdesignee shall consider the request
within 20 days of receiving it, not counting days July and August or, for year-round
schools, days when the school is off track. If teeew indicates a need for change in the
student's placement, instruction and/or relatedices, the Superintendent or designee shall
convene an IEP team meeting, which shall be heldinvBO days of the Superintendent or
designee's review, not counting days in July or usigor days when school is off track,
unless the student's parent/guardian consentstingvto an extension of time.

As a member of the IEP team, the regular educaéiacher shall, to the extent appropriate,
participate in the development, review and revisddrithe student's IEP, including assisting
in the determination of: (20 US114d)(3)(C); 34 CFR300.346 Education Cod&6341)

1. Appropriate positive behavioral interventionsl atrategies for the student

(cf. 6159.4- Behavioral Interventions for Special Educatidad&nts)

2. Supplementary aids and services, program madiifics or supports for school personnel
that will be provided for the student, consisterthv@4 CFR300.347a)(3)
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A member of the IEP team shall not be requiredttend an IEP team meeting, in whole or
in part, if the parent/guardian consents in writargl the District agrees that the attendance
of the member is not necessary because the memdweds of the curriculum or related
services is not being modified or discussed at rtieeting. If the meeting involves a
discussion of the member’s area of the curriculumetated service, the IEP team member
may be excused from the meeting if the parent/gaardonsents in writing to the excusal
and the member submits to the parent/guardian eard tvritten input into the development
of the IEP prior to the meeting. (20 U3€14d)(1)(C))

To the extent possible, the District shall encoarabe consolidation of reassessment
meetings and other IEP team meetings for a stud@otUSC1414d)(3)(A))

IEP Team Meetings: Parent/Guardian Notice andnéiaece

The Superintendent or designee shall take stepensure that one or both of the
parents/guardians of the student with a disabaryy present at each IEP team meeting or are
afforded the opportunity to participate. These psteshall include notifying the
parents/guardians of the meeting and schedulingribeting at a mutually agreed on time
and place. (34 CFB00.345 Education Cod&6341.5

The Superintendent or designee shall send pareatslfigns notices of IEP team meetings
early enough to ensure that they will have an dpdy to attend. These notices shall: (34
CFR300.345% Education Cod&6341.5

Indicate the purpose, time and location of tleetimg

Indicate who will be in attendance at the megtin

Inform the parents/guardians of the provisioh84 CFR 300.34%b)(1)(ii) relating to

their right to have on the IEP team other individuaho have knowledge or special

expertise about the student

4. ldentify any other local agency that is liketylte responsible for providing or paying for
transition services in accordance with 34 CItR.344

5. For students beginning at age 14 (or younger fl#aif deemed appropriate by the IEP

team):

wN e

a. Indicate that a purpose of the meeting will hee development of a statement of the
transition service needs of the student pursuad4 t6FR300.347b)(1)
b. Indicate that the District will invite the studeo the IEP team meeting

6. For students beginning at age 16 (or younger flif deemed appropriate by the IEP
team):
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Instruction Regulation #6159.3

APPOINTMENT OF SURROGATE PARENT
FOR SPECIAL EDUCATION

a. Indicate that the purpose of the meeting isdbesideration of needed transition
services for the student as required by 34 GBR341b)(2)

b. Indicate that the District will invite the stutddo the IEP team meeting

c. Identify any other agency that will be invitedstend a representative

(cf. 5145.6- Parental Notifications)

At each IEP team meeting convened by the Distihet,District administrator or specialist on
the team shall inform the parent/guardian and siudé the federal and state procedural
safeguards included in the notice of parental sightovided pursuant to Education Code
56321 (Education Cod&6500.)

(cf. 6159.1- Procedural Safeguards and Complaints for Sp&ciatation)

If no parent/guardian can attend the meeting, tn@eB8ntendent or designee shall use other
methods to ensure parent/guardian participatiociuding video conference, individual or
conference telephone calls. (20 US€14f); 34 CFR300.345 Education Cod&6341.5

An |IEP team meeting may be conducted without a rqayeardian in attendance if the
District is unable to convince the parent/guardfzat he/she should attend. In this case, the
District shall maintain a record of its attemptsatwbange a mutually agreed upon time and
place for the meeting, including: (34 CBBR0.345% Education Cod&6341.5

1. Detailed records of telephone calls made ongited and the results of those calls

2. Copies of correspondence sent to the parendgumaand any response received

3. Detailed records of visits made to the paremt/dian's home or place of employment and
the results of those visits

Parents/guardians and the District shall have idite to audiotape the proceedings of IEP
team meetings, provided members of the IEP teamatifed of this intent at least 24 hours
before the meeting. If the District gives noticeimtient to audiotape a meeting, and if the
parent/guardian objects or refuses to attend bectings meeting would be audio-taped, the
meeting shall not be audio-taped. Parents/guasditso have the right to: (Education Code
56341.)

1. Inspect and review the audiotapes

2. Request that the audiotapes be amended if ttengsigguardians believe they contain
information that is inaccurate, misleading or inlation of the student's privacy rights or
other rights

3. Challenge, in a hearing, information that theepts/guardians believe is inaccurate,
misleading, or in violation of the student's priyaights or other rights
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Contentsof the |lEP

The IEP shall be a written statement determine@ imeeting of the IEP team. It shall
include, but not be limited to, all of the follovgn (20 USC1414d)(1)(A); 34 CFR300.347
Education Cod&6043 56345 56345.)

1. A statement of the present levels of the stuslestucational performance, including how
the student's disability affects his/her involveinand progress in the general curriculum
(i.e., the same curriculum as for non-disabled estts)

For a preschool child, as appropriate, how thebdisa affects his/her participation in
appropriate activities

2. A statement of measurable annual goals, inctubenchmarks or short-term objectives
related to:

a. Meeting the student's needs that result froindrisdisability in order to enable the
student to be involved in and progress in the gereerriculum

For a preschool child, as appropriate, meeting dhiéd's needs that result from
his/her disability to enable the child to partidg@n appropriate activities

b. Meeting each of the student's other educatiorabls that result from the student's
disability

3. A statement of the specific special educatianatruction and related services and
supplementary aids and services, based on peewediresearch if practicable, to be
provided to the student, or on behalf of the sttidand a statement of the program
modifications or supports for school personnel thidltbe provided for the student to:

a. Advance appropriately toward attaining the ahgoals

b. Be involved and progress in the general cumituin accordance with item #1 above
and to participate in extracurricular and otheratademic activities

c. Be educated and participate with other studeuritis disabilities and non-disabled
students in the activities described in Educatiod€56345

(cf. 3541.2- Transportation for Students with Disabilities)
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4. An explanation of the extent, if any, to whidte tstudent will not participate with non-
disabled students in the regular class and in #@aaurricular and other nonacademic
activities described in item #3 above and otheiviiets pursuant to Education Code
56345

5. A statement of appropriate accommodations or iaayidual modifications in the
administration of state or District assessmentstafient achievement that are needed in
order for the student to participate in such assents

If the IEP team determines that the student witlpaaticipate in the administration of a state

or District assessment of student achievement §ar gf such an assessment), the IEP shall
include a statement as to why that assessment sppoopriate for the student and how the

student will be assessed.

(cf. 6146.4 - Differential Graduation and Competency Standafds Students with
Disabilities)

(cf. 6162.51- Standardized Testing and Reporting Program)

(cf. 6162.52- High School Exit Examination)

6. The projected date for the beginning of the isesrand modifications described in item
#3 above and the anticipated frequency, locatioth @mration of those services and
modifications

7. Appropriate objective criteria, evaluation prdgees, and schedules for determining, on
at least an annual basis, whether the annual goalseing achieved
8. A statement of:

a. How the student's progress toward the annuds glescribed in item #2 above will
be measured

b. How the student's parents/guardians will be leeyuinformed (by such means as
periodic report cards), at least as often as psigudrdians of non-disabled students,
of:

(1) Their child's progress towards the annual gdatsribed in item #2 above
(2) The extent to which that progress is sufficienénable the student to achieve the
goals by the end of the year

9. A statement of transition service needs, asnddfiin Education Cod®&6345.1 as
follows:
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a. Beginning at age 14 (or younger than 14 if aeireed appropriate by the IEP team),
and updated annually, a statement of transitioviceneeds of the student under the
applicable components of the IEP that focus orsthdent's courses of study (such as
participation in Advanced Placement courses orcational education program)

b. Beginning at age 16 (or younger than 16 if debeed appropriate by the IEP team),
and annually thereafter, a statement of needediti@m services for the student,

including, when appropriate, a statement of theradency responsibilities or any
needed linkages

10. Beginning at least one year before the stusksthes age 18, a statement that the student
has been informed of his/her rights, if any, puréita 34 CFR300.517and Education
Code56041.5that will transfer to the student upon reaching 4§

Where appropriate, the IEP shall also include: u@&tion Cod&6349

1. For students in grades 7-12, any alternativensiaad modes necessary for the student to
complete the District's prescribed course of stadyl to meet or exceed standards
required for graduation

(cf. 6146.1- High School Graduation Requirements)
(cf. 6146.11- Alternative Credits Toward Graduation)

2. Linguistically appropriate goals, objectivespgmams and services for students whose
native language is not English

3. Extended school year services when needed tesrdeed by the IEP team

(cf. 6177- Summer School)

4. Provision for transition into the regular edimatprogram if the student is to be
transferred from a special class or center, or nblig nonsectarian school, into a
regular education program in a public school for part of the school day

The IEP shall include descriptions of activitiesemded to:

a. Integrate the student into the regular educgirogram, including indications of the
nature of each activity and the time spent on ttivity each day or week

b. Support the transition of the student from tpecgl education program into the
regular education program

(cf. 6176- Weekend/Saturday Classes)
(cf. 6178- Vocational Education)

Page 9 of 13. Issued: November 22, 2005
All Rights Reserved by SUHSD. CSBA: 3/05



Salinas Union High School District

Instruction Regulation #6159.3

APPOINTMENT OF SURROGATE PARENT
FOR SPECIAL EDUCATION

(cf. 6181- Alternative Schools)

5. Specialized services, materials and equipmemt dimudents with low incidence
disabilities, consistent with the guidelines of Ealtion Codé&6136

Development, Review and Revision of the |IEP

In developing the IEP, the IEP team shall constterfollowing: (20 USCL414d)(3)(A);
34 CFR300.346 Education Cod&6341.156345

1. The strengths of the student and the concertiseoparents/guardians for enhancing the
education of their child

2. The results of the initial assessment or mastneassessment of the student

3. The academic, developmental, and functional :ieéthe student

4. As appropriate, the results of the student'§opmance on any general state or District
assessment programs

5. In the case of a student whose behavior impéadgker learning or that of others, if
appropriate, positive behavioral interventionsatetgies and supports to address that
behavior

6. In the case of a student with limited Englislofigiency, the language needs of the
student as such needs relate to the student's IEP

7. In the case of a student who is blind or visuathpaired, the need to provide for
instruction in Braille and instruction in the udeBraille

However, such instruction need not be includedhim IEP if the IEP team determines that
instruction in Braille or the use of Braille is naippropriate for the student. This
determination shall be based upon an evaluatiamefstudent's reading and writing skills,
his/her future needs for instruction in Braille thie use of Braille, and other appropriate
reading and writing media.

8. The communication needs of the student, andarcase of a student who is deaf or hard
of hearing, the student's language and communictateeds, opportunities for direct
communications with peers and professional perdoimé¢he student's language and
communication mode, academic level, and full ranf@eeds, including opportunities
for direct instruction in the student's languageé eommunication mode

The team shall also consider the related servicdgpeogram options that provide the student
with an equal opportunity for communication accé&sduding the following:

a. The student's native language mode and langwégieh may include the use of
spoken language with or without visual cues antiieruse of sign language
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b. The availability of a sufficient number of agegnitive and language peers of similar
abilities

c. Appropriate, direct and ongoing language actesspecial education teachers and
other specialists who are proficient in the studeptimary language mode and
language

d. Services necessary to ensure communicationsbtescademic instructions, school
services, and extracurricular activities

9. Whether the student requires assistive techgalegices and services

If, in considering the special factors in items $hkbove, the IEP team determines that a
student needs a particular device or service, duety an intervention, accommodation or
other program modification, in order to receiver@efand appropriate public education, the
IEP team must include a statement to that effedhéenstudent's IEP. (34 CFB00.346
Education Cod&6341.)

All IEPs shall be reviewed on an annual basis foident progress, appropriateness of
placement, and to include any necessary revisi{iducation Cod&6380

The IEP may be revised, as appropriate, to addréz8:USC1414d)(4); Education Code
56341.)

1. Any lack of expected progress toward the angaals and in the general curriculum,
where appropriate
2. The results of any reassessment conducted pursugducation Codg6381

A reassessment of the student shall be condutiedst once every three years, or more
frequently if conditions warrant a reassessmentif dne student’s parent/guardian or
teacher requests a reassessment and a new IERIi¢oddeped. (Education Co8€38))

3. Information about the student provided to othsy parents/guardians regarding review of
evaluation data pursuant to Education Cb688X(b)

4. The student's anticipated needs

5. Factors used to develop the IEP pursuant to &auc Code56341.1a) and described
above

6. Other matters

The student shall be allowed to provide confidetiput to any representative of his/her IEP
team.
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If a student with disabilities residing in a licexschildren’s institution or foster family home
has been placed by the District in a nonpublic,sectarian school, the District shall conduct
an annual evaluation as part of the IEP processvladther the placement is the least
restrictive environment that is appropriate to ménet student’s needs. (Education Code
56157

(cf. 6173.1- Education for Foster Youth)

If a student with a disability transfers to thissBict during the school year, the District shall
provide the student with a free, appropriate pubtiacation, including services comparable
to those described in the previous District’'s IHRor students who transfer from a District
within California, these services shall be provideadonsultation with the parents/guardians
until such time as the District adopts the previpuseld IEP or develops, adopts and
implements a new IEP. For students who transfehigDistrict from another state, these
services shall be provided until such time as thstridt conducts an evaluation, if the

District determines such an evaluation is necessarg develops a new IEP if appropriate.
(20 USC1414d)(2)(C))

When a change is necessary to a student’s IEP thkeannual IEP team meeting for the
school year has been held, the parent/guardiarthenBistrict may agree not to convene an
IEP team meeting for the purpose of making the ghaand instead may develop a written
document to amend or modify the student’'s curr&Rr.|Upon request, the District shall
provide the parent/guardian with a revised copy tieé IEP with the incorporated

amendments. (20 USC114d)(3(D))

Due Process/M ediation

A student shall not be required to participatelirompart of any special education program
unless the parent/guardian is first informed intiwg of the facts that make participation in
the program necessary or desirable and the contdntise IEP, and the parent/guardian
consents, in writing, to all or part of the IEPeafteceiving this notice. If the parent/guardian
does not consent to all of the components of thg Hen those components of the IEP to
which the parent/guardian has consented shall péeemented so as not to delay providing
instruction and services to the student. (Edunafiode56349
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If the Superintendent or designee determines thadraof the proposed IEP to which the
parent/guardian does not consent is necessaryder do provide a free and appropriate
public education to the student, he/she shall eithiéate a due process hearing or a pre-
hearing mediation conference with the state puttsitaBducation Cod86500.3 While the
due process hearing or pre-hearing mediation cenderis pending, the student shall remain
in his/her current placement unless the parentffimarand the Superintendent or designee
agree otherwise. (Education Cda&346

While a due process hearing is pending, the Supedent or designee may choose to meet
informally with the parent/guardian pursuant to Eahion Code56502 or may hold a
mediation conference pursuant to Education Cate03 If a due process hearing is held,
the hearing decision shall be the final administeatietermination and shall be binding upon
the parties. (Education Co8€349
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